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Mission and Vision 
Mission 
An independent voice in higher education, William Woods University distinguishes itself as a student-

centered and professions-oriented university committed to the values of ethics, self-liberation, and 

lifelong education of students in the world community.  

Beliefs 
Responsiveness to student needs is paramount for success for both the students we serve and the 

institution's viability.  

¶ An academic environment demonstrates and promotes creative, intellectual inquiry.  

¶ Positive relationships among students, faculty, and staff enhance the learning experience.  

¶ Education is inclusive and student-centered.  

¶ The institution has a responsibility to demonstrate and promote ethical behavior.  

¶ Total development of the individual prepares the individual for a constantly changing world.  

¶ The culture of our university and communities is conducive to the positive development of 

relationships among students, faculty, and staff.  

¶ A quality educational environment directly impacts outstanding student achievement.  

Recognition 
William Woods University enjoys the best of both worlds when it comes to reputation - attracting 

students, faculty and partners nationally for signature programs, while making a significant impact 

locally and statewide in fields such as business and education.  

History: Roots of Compassion, Future of Growth 
Our Beginnings  

Our educational mission began more than 140 years ago in the aftermath of the Civil War in the year 

1870. The Christian Church of Missouri, as a work of compassion, founded a school for girls who had 

been orphaned by the conflict. The Female Orphan School of the Christian Church of Missouri, as it was 

called, eventually moved to Fulton, our present home, and grew to include other young women in 

addition to war orphans.  

Finances were always a challenge for this labor of love. In 1900, the school was saved from insolvency by 

a successful Missouri entrepreneur named Dr. William Stone Woods. Together with his wife, Dr. Woods 

wrote a check that redeemed the school's entire debt. In gratitude, the University has borne his name 

ever since.  

 Deeply Held Values  

We became a college officially in 1914. Our focus for the next fifty years was on training teachers, a 

profession built on compassion and the personal commitment to help others grow - values that we have 

held onto since the beginning. You can still see these values, stronger than ever, at work among faculty 

and students today. Our Education graduates continue to be outstanding teachers and leaders in the 

Missouri school system and beyond.  
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As we grew, we broadened our focus to encompass more of the liberal arts and other elements of 

higher education. Highlights along the way include the growth of an internationally recognized 

equestrian program, which offered the nation's first baccalaureate in equestrian science in 1972. We 

entered intercollegiate sports in 1974, with teams in basketball, softball, track, tennis and swimming.  

 From College to University  

1990 marked a significant milestone: the election of our first female president, Dr. Jahnae H. Barnett. Dr. 

Barnett's charter was to secure a 21st-century future for William Woods.  

Within two years we began offering a wide variety of graduate-level degree programs, geared toward 

the working adult. We went coed. And we changed the name from William Woods College to William 

Woods University. With generous support from alumni, foundations and other benefactors, our campus, 

our programs, and our student body began to look like the William Woods University of today.  

Accreditation 
The country's most established colleges and universities routinely open their doors to peers for an 

accreditation process - a way of ensuring that students and families receive a quality return on their 

educational investment.  

Higher Learning Commission  

William Woods University is accredited by the Higher Learning Commission (HLC) of the North Central 

Association, which is one of the six regional institutional accreditors in the United States:  

Higher Learning Association, a Commission of the North Central Association 230 South LaSalle Street, 

Suite 7-500 Chicago, IL 60604-1411 Tel: 800.621.7440 www.hlcommission.org  

Accreditation Council for Business Schools and Programs  

The Accreditation Council for Business Schools and Programs (ACBSP) Baccalaureate/Graduate Degree 

Board of Commissioners awarded William Woods University, in Fulton, Missouri accreditation of its 

business programs and separate accreditation of its accounting program. ACBSP accreditation certifies 

that the teaching and learning processes within the undergraduate and graduate accounting and 

business programs offered at William Woods University meet the rigorous educational standards 

established by ACBSP.  

Accreditation Council for Business Schools and Programs (ACBSP) 11520 West 119th Street Overland 

Park, KS 66213 Tel: 913.339.9356 www.acbsp.org  

For more information regarding our accreditation please contact:  

Michael W. Westerfield, Ph.D. Executive Vice President of Institutional Effectiveness and Director of 

Accreditation Processes Michael.Westerfield@WilliamWoods.edu 573.592.4383 or 1.800.995.3159 

ext.4383 William Woods University One University Avenue Fulton, MO 65251  
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Additional external accreditations/certifications  

- Commission on Accreditation of Athletic Training Education (The program has been placed on 

probation as of February 19, 2016 by the CAATE, 6850 Austin Center Blvd, Suite 100, Austin, TX 78731-

3101)  

- Council on Social Work Education  

- Missouri State Department of Elementary and Secondary Education  

- Council for the Accreditation of Educator Preparation  

Memberships  

- American Association for Paralegal Educators  

- American Association of Collegiate Registrars and Admissions Officers  

- American Bar Association  

- American Notary Association  

- Baccalaureate Program Director's Association  

- Campus Compact  

- College Entrance Examination Board  

- Commission for Accelerated Programs  

- Council for Advancement and Support of Education  

- Council of Independent Colleges  

- Council on Social Work Education  

- Independent Colleges and Universities of Missouri  

- Mid-Missouri Associated Colleges and Universities  

- Midwest College Placement Association  

- Missouri Association of Financial Aid Personnel  

- Missouri Colleges Fund, Incorporated  

- Missouri Consortium of Social Work Education Programs  

- Missouri Professors of Educational Administration  

- Missouri School Counselors Association  

- Missouri Society of Certified Public Accountants  

- National Association of College Admissions Counselors  
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- National Association of College and University Business Officers  

- Tuition Exchange, Inc.  

Cost of Attendance and Fees 
Undergraduate:  

 https://www.williamwoods.edu/admissions/undergraduate/tuition_fees.html 

Graduate:  

http://www.williamwoods.edu/admissions/graduate/tuition_and_fees.html 
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Academic Policies 
Academic Honors 
An Academic Awards Convocation to recognize the outstanding academic achievements of students and 

faculty is held each spring. A variety of student academic awards is presented during this celebration. 

The Faculty Award is presented to the graduate magna cum laude or summa cum laude who, in the 

estimation of the faculty of the University, has evidenced exemplary devotion and commitment to the 

life of the mind. Faculties of the various disciplines may, but are not obligated to, designate one 

graduating senior as a Distinguished Scholar. While eligibility requires a minimum cumulative grade 

point average of 3.40, the faculty may consider other relevant academic factors and variables in the 

selection process.  

 The Dean's List is used for special recognition of students whose records of scholastic achievement are 

exceptional. To qualify for the Dean's List, students must be enrolled full time and earn a minimum of 

3.60 semester and cumulative GPAs. The Dean's List is prepared at the end of the fall and spring 

semesters and students are recognized at the Honors Convocation each spring. ;  

Baccalaureate honors are awarded after each commencement to baccalaureate students who meet the 

following criteria:  

1) student has completed 60 hours of coursework at William Woods University,  

2) Student has earned a cumulative GPA of 3.60 or above. 

a. Students whose cumulative GPA is 3.60 - 3.74 qualify for Cum Laude  

b. Students whose cumulative GPA is 3.75 - 3.89 qualify for Magna Cum Laude 

c. Students whose cumulative GPA is 3.90 or above qualify for Summa Cum Laude.  

Graduation honors are printed on transcripts and are shown by a special seal affixed to the 

diploma. 

Academic Advising 
The Director of Academic Advisement is a central source of information in all areas of academic 

programs and policies. The academic ; is available to meet with students who desire assistance in 

selecting a major or minor. ; Students undecided about a major or minor can receive help in selecting 

courses and exploring multiple programs of study. All new students are assigned a faculty advisor when 

they begin their academic coursework. Each faculty advisor assists students in setting goals, making 

knowledgeable career decisions, selecting a class schedule, and interpreting academic policy. Each 

student is advised according to University, divisional, and departmental requirements. The student's 

academic achievements and professional interests are also considered. The ultimate responsibility for 

complying with University regulations and for meeting degree requirements rests with the student.  

 Advising First Semester Undergraduate Students  

 All first semester freshmen are required to take WWU 101 Connections. The only exception are Honors 

students who enroll in WWU 102 in place of WWU 101, or students who are 23 or older when they 

enter the university. This course is designed to help students be academically successful, make 

connections with peers, staff and faculty, and develop life skills necessary for transition into the 

university experience. Topics relevant to academic success such as time management, test taking, and 

using the University catalog will be covered. Students may request to be reassigned to a faculty advisor 
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in the academic division of their major following their first semester. These changes of advisors are 

processed by the Director of Academic Advisement. 

Academic Dismissal 
Academic Dismissal is an action initiated by the Vice President of Academic Affairs, which revokes 

eligibility for continued enrollment in courses or programs conducted under the auspices of the 

University. Students who have been subjected to Academic Dismissal must apply for readmission to the 

University. Readmission is infrequently allowed in instances involving Academic Dismissal. 

Academic Expectations 
Students entering William Woods University should be prepared for a considerable amount of work 

outside the classroom. These requirements differ from class to class from discipline to discipline, but 

most instructors expect two hours of out-of-class work for each course credit hour. All instructors expect 

their students to be prepared for class. 

Academic Grievance 
Students should be protected from prejudice and capriciousness in matters of academic policy and 

practice. They are entitled to a reasonable explanation of their performance in relation to the standards 

of a program or a course. Initial inquiries in academic matters should be directed to the course 

instructor. Appeals should be addressed to the appropriate School Director or Program Manager. If the 

inquiry with the instructor and the appeal is not satisfactory, the student may file a formal grievance 

according to the guidelines listed under Grade Appeal. 

Academic Honor Code 
William Woods University strives to protect its academic programs by ensuring honesty and integrity by 

all students in their academic pursuits. Students seeking a quality education are called to act in an 

academically honorable manner. To do so compels them to engage in certain behaviors and reject 

others. Being honorable involves behaving ethically and making moral choices consistent with an 

ƛƴŘƛǾƛŘǳŀƭΩǎ ŎƻƴǎŎƛŜƴŎŜΦ ²ƛƭƭƛŀƳ ²ƻƻŘǎ ¦ƴƛǾŜǊǎƛǘȅ ŘŜǇŜƴŘǎ ƻƴ ǘƘŜ ǇŜǊǎƻƴŀƭ ƛƴǘŜƎǊƛǘȅ ƻŦ ŜŀŎƘ ƳŜƳōŜǊ ƻŦ 

our community to help create and foster an environment that celebrates and embraces acting for the 

ƎǊŜŀǘŜǊ ƎƻƻŘ ƻŦ ǎƻŎƛŜǘȅΦ {ǘǳŘŜƴǘǎΩ ǿƻǊƪ ŀƴŘ ŎƻƴŘǳŎǘ ǎƘƻǳƭŘ ǊŜŦƭŜŎǘ ǘƘŜƛǊ ŘŜŎƛǎƛƻƴ ǘƻ ŀŎǘ ƘƻƴƻǊŀōƭȅΦ 

When students engage in academically dishonest or dishonorable behavior, they diminish the quality of 

the education they receive, distort the results of assignments, and negatively affect the reputation of 

their classmates and the University as a whole. When students are found to have engaged in an 

academically dishonest or dishonorable manner by a faculty member, fellow student, or staff member, 

they will face repercussions. All instances of academically dishonest behavior will be dealt with per the 

!ŎŀŘŜƳƛŎ LƴǘŜƎǊƛǘȅ tƻƭƛŎȅ ŀƴŘ ǊŜŎƻǊŘŜŘ ōȅ ǘƘŜ ¦ƴƛǾŜǊǎƛǘȅ ƛƴ ǘƘŜ ǎǘǳŘŜƴǘΩǎ ǊŜŎƻǊŘΦ ¢ƻ ǘƘƛǎ ŜƴŘΣ ƛǘ ƛǎ 

incumbent on each student to act in an honorable manner about his or her education at William Woods 

University. ; 

Academic Integrity/Honesty 
William Woods University, founded on the principle of honesty, has long endeavored to maintain an 

atmosphere of academic integrity. In all academic work, it is important that the ideas and contributions 

of others be appropriately acknowledged, and that work that is presented as original is, in fact, original. ; 

Ensuring the honesty and fairness of the intellectual environment at William Woods University is a 

responsibility shared by the entire campus community. Students are expected to adhere to the highest 
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standards of honesty in their behavior. The following are examples of dishonest behavior and violations 

of the principle of academic integrity. These are examples and do not exhaust all conduct that could 

constitute violations of this academic integrity policy. Students are expected to refrain from:  

1. tƭŀƎƛŀǊƛǎƳΦ ¸ƻǳ ŎƻƳƳƛǘ ǇƭŀƎƛŀǊƛǎƳ ōȅ ǘŀƪƛƴƎ ǎƻƳŜƻƴŜ ŜƭǎŜΩǎ ƛŘŜŀǎΣ ǿƻǊƪǎΣ ƻǊ ƻǘƘŜǊ ǘȅǇŜǎ 

of work product and presenting them as your own. You can avoid plagiarism by using 

proper methods of documentation and acknowledgement.  

2. Self-Plagiarism. You commit self-plagiarism by submitting the same work for more than 

one assignment or course without explicitly obtaining permission from all instructors. 

You also commit self-plagiarism by taking your own ideas, works, or other types of work 

products previously presented without including proper methods of documentation and 

acknowledgement.  

3. Cheating. You must not receive or provide any unauthorized assistance during an 

examination. During an examination, you may use only materials authorized by the 

instructor. Cheating also includes attempting to gain an unfair advantage concerning 

academic work, including but not limited to:  

a. Unauthorized use of material, equipment and technology such as a calculator, 

advanced calculator, cellular/mobile phone or other electronic device, tablet, 

lap-top or the like. 

b. Unauthorized removal of material from a University room or service area or 

defacing such material.  

c. Leaving the test area/room without permission from the instructor or proctor.  

4. Collaboration. Engaging in any academic work that is the product of joint effort, either 

inside or outside the classroom, not authorized by the instructor.  

5. Fabrication. You commit fabrication when you present as fact, those things that are 

untrue, intentionally false or are fabricated with no supporting information or data. It is 

dishonest to fabricate or falsify data in laboratory experiments, research papers, 

ǊŜǇƻǊǘǎΣ ƻǊ ƻǘƘŜǊ ŎƛǊŎǳƳǎǘŀƴŎŜǎΤ ŦŀōǊƛŎŀǘŜ ǎƻǳǊŎŜ ƳŀǘŜǊƛŀƭ ƛƴ ŀ ōƛōƭƛƻƎǊŀǇƘȅ ƻǊ ά²ƻǊƪǎ 

/ƛǘŜŘέκέwŜŦŜǊŜƴŎŜǎέ ƭƛǎǘΤ ƻǊ ǇǊƻǾƛŘŜ ŦŀƭǎŜ ƛƴŦƻǊƳŀǘƛƻƴ ƻƴ ŀ ǊŞǎǳƳŞ ƻǊ ƻǘƘŜǊ ŘƻŎǳƳŜƴǘ ƛƴ 

connection with academic efforts.  

6. Engaging in other forms of deceit or dishonesty. Do not request, or have others request 

on your behalf, any academic benefit, including an extension of time, a better grade, or 

a recommendation from an instructor when the request is based on false information or 

deception. 

7. Do not engage in any other form of academic misconduct not covered here. If you are 

ever in doubt, ask your instructor for guidance. Owing to the diversity of programs 

across the University, faculty retain the latitude to make their own determinations as to 

the severity of any act of academic dishonesty they may encounter.  

Faculty Responsibility  

Faculty are required to report incidents of student academic dishonesty so that the incident may be 

handled in a consistent, fair manner, and so that substantiated charges of misconduct may be noted in 

ǘƘŜ ǎǘǳŘŜƴǘΩǎ ǊŜŎƻǊŘΦ CŀŎǳƭǘȅ ǇǊƻŎŜŘǳǊŜǎ ŦƻǊ ŦƛƭƛƴƎ ŀ ŎƻƳǇƭŀƛƴǘ ōŀǎŜŘ ƻƴ ŀ Ǿƛƻƭŀǘƛƻƴ ƻŦ ǘƘŜ !ŎŀŘŜƳƛŎ 

Integrity Policy  
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1. When a faculty member suspects that a violation of the Academic Integrity Policy has occurred, 

they should gather all relevant documentation required to substantiate the incident. Such 

documentation may include:  

a. Original document such as the term paper, homework assignment, exam, etc. where the 

alleged violation of the Academic Integrity Policy occurred.  

b. Copies of notes, cheat sheets, similar papers, Turnitin reports, web sources or any other 

available sources that substantiate incidents in violation of the Academic Integrity 

Policy.  

c. First-hand observation. If the faculty member observes an act in violation of the 

Academic Integrity Policy, they should prepare a letter of record describing the action 

they observed, when they observed the action and where the action was observed.  

d. Admission of a violation. If a faculty member receives an admission from a student, they 

should prepare a record of the conversation.  

2. The faculty member, in case of an appeal or board hearing, should maintain all documentation 

pertaining to the incident to include a timeline of events.  

3. The faculty member should inform the student that a violation of this policy has occurred, what 

that violation is and what action the faculty member will take.  

4. The sanction for violation of the Academic Integrity Policy shall be determined by the severity of 

the violation. The faculty member has the discretion to determine the following sanctions:  

a. For a first occurrence in violation of this policy, a faculty member may:  

i. Provide a written or verbal warning to the student.  

i. ii. Require the student to re-do the assignment.  

ii. Provide reduced credit for the assignment.  

iii. Provide a failing grade for the assignment.  

iv. Other such remedy as deemed appropriate by the faculty member.  

b. For a first occurrence that is considered severe or a second occurrence in violation of 

this policy, a faculty member will provide a failing grade for the course.  

5. Regardless of the action taken by a faculty member, they are required to complete and submit 

an Academic Integrity Violation Form, available through Owlnet, which describes the incident 

and actions taken.  

6. If an allegation is determined to be valid, a copy of that determination shall be retained with the 

ǎǘǳŘŜƴǘΩǎ ƻŦŦƛŎƛŀƭ ŀŎŀŘŜƳƛŎ ǊŜŎƻǊŘǎΦ LŦ ŀ suspension or expulsion occurs, that shall be recorded 

ƻƴ ǘƘŜ ǎǘǳŘŜƴǘΩǎ ǘǊŀƴǎŎǊƛǇǘΦ  

7. If an allegation is determined to be valid, sponsors of student organizations, coaches of athletic 

teams and committees who manage honors scholarships and performance awards will be 

notified so they can determine any internal sanction based upon their organizational guidelines.  

 

Student / Staff Responsibility  

If a student or member of the University staff observes others violating this policy, he/she is strongly 

encouraged to report the misconduct for further investigation. Student and staff procedures for filing a 

complaint based on a violation of the Academic Integrity Policy Any member of the University 

community may file a complaint alleging a violation of the Academic Integrity Policy.  
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1. Any complaint will be in writing and will provide sufficient information for a review of the 

alleged violation.  

2. The written complaint will be submitted to the School Director, Academic Dean or their 

appointed designee within ten (10) calendar days of the discovery of the alleged violation of the 

Academic Integrity Policy.  

3. If submitted directly to the Academic Dean, the Academic Dean will forward the complaint to 

the appropriate School Director or appointed designee for review.  

4. The School Director or their appointed designee will review the allegation and if it appears 

credible, they will inform the accused student and the related faculty member that further 

investigation is warranted.  

5. The School Director or their appointed designee will promptly investigate the allegations.  

If the allegations are considered valid, the School Director or appointed designee will recommend that 

the Academic Dean refer the incident to the Student Academic Honesty Board or the Academic Honesty 

Board for final disposition. 

Academic Progress - Undergraduate Students 
Faculty will provide periodic feedback concerning academic progress through coursework, assignments, 

and examinations. Students are expected to monitor their progress in each course by noting their 

performance on assignments and examinations. Students are encouraged to discuss their progress in 

each course with their instructors and their academic advisors, particularly when deficiencies are 

apparent. The University has established the Care and Action for students team (CARE) as a method to 

intervene and help support students facing challenges in making successful academic progress. Students 

are responsible for informing parents or guardians about their academic progress. The official procedure 

to notify students of academic progress is the semester grade report. If a student fails to make adequate 

academic progress, the Academic Success Coordinator may assign them a CARE advisor to monitor 

academic progress. 

Adaptation of Regulations to Varying Formats 
University degree programs employ a variety of instructional delivery systems, formats, and schedules. 

These variations, commonly described as non-traditional delivery formats, are attributable to the 

University's commitment to maintaining programs, which effectively accommodate students whose life, 

and professional circumstances preclude participation in a traditional format.  

 When maintaining non-traditional delivery formats intended to serve non-traditional students, the 

University maintains a rigorous proactive commitment to ensuring that its undergraduate programs are 

conducted, without regard to delivery format or student circumstances, in a manner thoroughly 

consistent with standards commonly acknowledged within the American higher education community 

as appropriate or mandatory for undergraduate and graduate education.  

 The regulations stated herein are broadly stated, but are applicable to all students of the University 

without regard to the specific delivery format employed by the program in which they are enrolled. 

Questions, which arise regarding the applicability of specific regulations to specific delivery formats and 

programs, may be addressed to the Academic Dean or Director.  The Dean/Directors are charged with 

responsibility for interpreting regulations to enable their consistent application in all programs 

conducted under the auspices of the University 
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Alcohol and Drug Policies and Programs 
In support of the educational mission of William Woods University, alcohol and drug policies and 

programs have been put in place to create a safe environment that supports the academic and social 

success of all students. For more information, students are advised to review the information at this link: 

https://www.williamwoods.edu/student_life/undergraduate_student_experience/campus_safety/Alcoh

ol%20and%20Drug%20Policies%20and%20Programs.pdf 

Applicability of Degree Requirements 
The degree and continuation requirements in effect at the time of declaration remain in effect as long as 

the student maintains sustained (uninterrupted) enrollment. (see policy for Student Enrollment) ; If 

study is interrupted for any reason, including academic suspension, the student when resuming study 

may be subject to any or all of the new requirements instituted since initial enrollment. The Academic 

Dean determines the applicability of new requirements at the time the student resumes study. 

Application for Graduation 
Students are required to apply for graduation during the fall or spring registration period before their 

LAST semester of coursework. This application will prompt the registrar to review the graduation 

worksheet for missing requirements as well as check for overall hours and GPA. From this review, if 

ǎǘǳŘŜƴǘǎ ŀǊŜ ŘŜǘŜǊƳƛƴŜŘ ǘƻ ōŜ άǎƘƻǊǘέ ƛƴ ƘƻǳǊǎ ƻǊ ǇǊƻƎǊŀƳ ǊŜǉǳƛǊŜƳŜƴǘǎΣ ǘƘŜȅ ƘŀǾŜ ǘƛƳŜ ǘƻ ŀŘƧǳǎǘ ǘƘŜƛǊ 

final course schedule during the add/drop period. Students who fail to apply for graduation cannot 

expect a program audit, inclusion in the commencement program, or participation in graduation 

ceremony.  

 Cohort Candidates will be reviewed the semester prior to the final semester on the cohort calendar. 

Students who will not be completing the program as scheduled on the cohort calendar will need to 

submit an application for graduation.  

 Students who apply for graduation and who complete all degree requirements will be contacted 

regarding diplomas, academic regalia, and commencement. The graduation fee is added to the student's 

accounts receivable statement approximately one month prior to conferral date. Diplomas and official 

transcripts will not be released until this fee is paid.  

 Diplomas will be ordered with the information confirmed by the student. Should the student wish to 

have a name changed after the diplomas have been ordered, it will be at the expense of the student.  

Application for Readmission 
Any student who has withdrawn, departed without withdrawal, or have been subjected to academic 

dismissal may submit an application for readmission. Readmission may be permitted, but the conditions 

of readmission may vary appreciably depending upon the manner in which the student left the 

institution.  

 Successful applicants for readmission who were on academic probation when they withdrew will be re-

admitted on probation. This will be a conditional acceptance.  

 Students who are readmitted will follow all academic requirements in effect at the time of readmission. 

https://www.williamwoods.edu/student_life/undergraduate_student_experience/campus_safety/Alcohol%20and%20Drug%20Policies%20and%20Programs.pdf
https://www.williamwoods.edu/student_life/undergraduate_student_experience/campus_safety/Alcohol%20and%20Drug%20Policies%20and%20Programs.pdf
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Assessment of Prior Learning 
The University recognizes that knowledge may be systematically acquired in a variety of ways that do 

not involve or entail a formal classroom or instructional setting. The University also acknowledges that 

knowledge so acquired may relate directly or specifically to curriculum and degree requirements.  

 The award of prior learning hours earned through the petition process may not exceed 36 credit hours 

for a baccalaureate, 15 credit hours for an associate degree, or 9 hours for a graduate degree.  

 Credit for prior learning may be acknowledged in instances in which a substantive relationship can be 

documented between knowledge gained experientially and the various realms of instruction 

represented in the curriculum of the University. 

Attendance Policy 
Traditional Seated Classroom Courses  

 Programs of instruction at William Woods University require regular attendance and active student 

participation in classes, laboratories, and applied instruction. In support of this, all classes will have an 

attendance policy, as described by the faculty member in the course syllabus.  

 Students attending University-sanctioned events are not to be counted as unexcused; however, 

students are expected to notify instructors in advance and make up all work within the time period 

specified by the instructor. For all absences, it is the student's responsibility to meet with the instructor 

and make up any work missed.  

 Online Courses  

 The online model of instruction requires active student participation for successful completion of the 

course/program. All work will be due on the original due date (unless prior arrangements have been 

made with the facilitator) along with any make-up assignments given by the facilitator.  

 Students who do not communicate with instructors via class discussions, chat rooms, or emails for one 

week during the course will be required to complete make-up work as assigned by the instructor. 

Student course grades will be reduced by one letter grade for each subsequent week they do not 

participate.  

Auditing 
Auditing a class may occur only in special circumstances. Studio classes, laboratory courses, field 

experiences and internships, clinicals, riding classes, practicums, activity courses, and graduate level 

courses may not be audited. The availability of space is established on the last day on which add/drop 

decisions may be made by regular students of the University (typically five days from the start of 

instruction). Students who wish to audit a class should complete a non-degree seeking application.  

Application should be made through the Office of Enrollment Services.  The tuition for auditing a class is 

$50 per credit hour. Any special course fees are also applicable.  Students may audit only one class per 

semester and may not change their auditing status after the class has started.  Students who wish to 

audit a class may register on a space-available basis and are subject to registration policies and 

deadlines for add/drop, etc. 
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Books and Instructional Materials 
Students are responsible for obtaining correct books and materials for each course as listed in the 

course syllabus before the first class meeting. Book information is available through eCampus and 

published simultaneous with the course schedule. Information regarding ordering books from eCampus 

is provided to students when commencing their programs of study. However, students are not obligated 

to use eCampus as a book source and may, if they choose, obtain their books from another provider.  

Changes in Policies, Procedures, and Programs 
The policies, procedures, and programs in the current University Catalog supersede the previous 

policies, procedures and programs. The University retains the right to change policies, procedures, and 

programs, without prior notification and to promulgate such changes in its most current University 

Catalog.  

 Changes are effective as of the date of publication unless another effective date is specified at the time 

of publication such changes are immediately applicable to all students of the University admitted 

subsequent to the date of publication and immediately to all other students if the change is a 

clarification, elaboration, restatement, or issuance of an existing regulation or policy of the University. 

Clinical Experiences 
Students will be admitted to clinical experiences at the discretion of individual programs and schools. 

Schools may require students to comply with all academic and professional conduct requirements as 

determined by the program of study.  Clinical experiences, whether or not required for completion of a 

degree program, are a privilege, not a right.    

 Each school, which provides for a clinical experience shall have the authority to deny or terminate a 

student's participation in the clinical experience for failure to maintain or achieve the academic 

requirements, and/or failure to adhere to the required professional conduct.  

Conduct 
The University is a community of scholars in which the ideals of freedom of inquiry and freedom of the 

individual are sustained. However, the exercise and preservation of these freedoms requires respect for 

the right of all in the community to enjoy them to the same extent. It is clear that in a community of 

learning, willful disruption of the educational process, destruction of property, and interference with the 

orderly process of the University or with the rights of other members of the University cannot be 

tolerated. Students enrolling in the University assume an obligation to conduct themselves in a manner 

compatible with the University's function as an educational institution.  

 Conduct for which students are subject to sanctions falls into the following categories:  

Obstruction or disruption of teaching disruption to the educational, administrative, and other activities 

of the University, including its public service functions on or off campus.  

 Physical abuse or other conduct, which threatens or endangers the health or safety of any person.  

 Disruptive or disorderly conduct or lewd, indecent, or obscene conduct.  

 Failure to comply with directions of University officials acting in the performance of their duties.  
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 Harassment and abuse, directed toward individuals or groups, which may include at least the following 

forms: the use or threat of physical violence, coercion, intimidation, and verbal harassment and abuse.  

The jurisdiction of William Woods University shall be limited to conduct that occurs on the William 

Woods University premises or at University-sponsored or University-supervised functions. However, 

nothing restrains the administration of William Woods University from taking appropriate action, 

including but not limited to the imposition of sanctions against students, faculty, staff, and visitors. 

Students are responsible not only for their conduct, but also for the conduct of any guest, they bring on 

campus. 

Correspondence Course 
Correspondence courses are not available through the Mid-Missouri Associated Colleges and 

Universities exchange. Correspondence courses fall under the guidelines of transfer credit. 

Course Level 
Undergraduate courses at William Woods University are assigned a number from 020 to 499. Graduate 

courses are assigned a number from 500 to 799. These numbers correspond to the materials and 

activities in the course, as well as how much subject matter knowledge students are expected to have. 

Below is a broad overview of the expectations related to different course numbers.  

 Undergraduate Courses  

 020-099  

 ¢ƻ ŘŜǾŜƭƻǇ ǎǘǳŘŜƴǘǎΩ ǎƪƛƭƭ ƭŜǾŜƭǎ ƛƴ ŀǊŜŀǎ ǎǳŎƘ ŀǎ 9ƴƎƭƛǎƘ ŎƻƳǇƻǎƛǘƛƻƴΣ ƳŀǘƘ ŀƴŘ ƛƴŦƻǊƳŀǘƛƻn literacy in 

order to achieve success at the college level. ; Courses at this level apply toward full time status and GPA 

but do not apply toward the minimum number of hours needed for graduation.  

 100-199  

 Courses introduce students to either a broad aspect or fundamental skill set in the discipline. Students 

will work to recall elements and details of content, including identification and illustration of important 

concepts.  

 Expectations  

 1.       Students can proceed at a reasonable pace without encountering basic difficulties or 

comprehension  

 2.       Students can complete assignments involving reading and comprehending a specified amount of 

material, or preparing organized papers  

 200-299  

 Courses that explore specific facets of a discipline. Evolving communication and critical thinking skills 

are used to distinguish central concepts and identify patterns within the subject matter.  

 Expectations:  

 1.       Students are acquainted with the basic language, terminology, or methodology of the subject 

itself  
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 2.       Students are, in that subject, at a stage of understanding where they can progress towards some 

significant conclusions, experiments, or explorations.  

 3.       Students will accomplish a substantial amount of work, for example: study a number of books or 

work through a comprehensive textbook, write a number of papers, or demonstrate an in-depth 

knowledge of the material covered.  

 300-399  

 Courses that involve the synthesis and application of knowledge in the discipline through making critical 

distinctions, investigations and critiques.  

 Expectations:  

 1.       Students will have completed necessary 100-200 level course work  

 2.       Students have the ability to do research, or to obtain relevant information in the field  

 3.       Students are fluent in the language of the field so as to read and assimilate relevant information  

 4.       Students are able to combine the results of the research, or the reading, into cohesive (and 

possibly original) statements  

 5.       Students are able to produce some substantial work, such as a paper, or a creative or 

experimental project,  

 400-499  

 Courses that culminate the undergraduate immersion, prompting discovery within the discipline. 

Students will master the ability to analyze and synthesize information independently in original and 

creative ways.  

 Expectations:  

 1.       Students will complete a major research project or paper.  

 нΦ       {ǘǳŘŜƴǘǎΩ ƭŜarning may be designed and applied through seminars, field experiences, internships 

or other capstone experiences  

 3.       Students will be expected to work independently under the guidance or supervision of an 

instructor.  

 Graduate Courses  

 500 - 599  

 Master Level Coursework  

 600 - 699  

 Specialist Level Coursework  

 700 ς 799  



William Woods University Academic Catalog 

24 

 Doctorate Level Coursework 

Course Load and Overload 
Course Load and Overload  

 Undergraduate Students  

 The unit of college credit for all courses completed at William Woods University is the semester hour. 

The normal course load for full-time students in fall and spring semesters is 15 credits per semester, 

with full-time status in the range of 12-18 credits. The full-time status range for the summer semester is 

6-12 credit hours. A student is permitted to enroll in one online class per online session.  

 Students on academic probation may be required to limit their schedule of classes by the Academic 

Dean.  

 Class loads in excess of the maximum established for each semester are reserved for students with at 

least a 3.00 GPA. A course load exceeding 18 credit hours per semester (12 hours per summer semester) 

is considered an overload, which must be approved by the Academic Dean prior to registration. Students 

will be billed a per credit tuition charge for overload credits in the fall and spring semesters.  

 Graduate Students  

 ω Cǳƭƭ-time status for the master's and specialist degrees is six credit hours per semester.  

 ω Cǳƭƭ-time status for the doctorate degree is three credit hours per semester. Additionally, for students 

pursing doctorate degrees, one credit hour per semester for the writing of the dissertation is considered 

half-time and eligible for aid.  

 ω {ǘǳŘŜƴts may enroll for no more than six credit hours per eight week session.  

 ω {ǘǳŘŜƴǘǎ Ƴŀȅ ŜƴǊƻƭƭ ŦƻǊ ƴƻ ƳƻǊŜ ǘƘŀƴ мн-13 credit hours per semester session. 

Disability Services 
William Woods University is committed to providing reasonable accommodations to qualifying students, 

faculty, and employees with disabilities as required by Section 504 of the Rehabilitation Act of 1973 and 

the Americans with Disabilities Act (ADA) of 1990, as amended, as well as applicable state law. 

Disabilities may include mental or physical impairments that substantially limit one or more of a 

ǇŜǊǎƻƴΩǎ ƳŀƧƻǊ ƭƛŦŜ ŀŎǘƛǾƛǘƛŜǎΣ ŀƴŘ ǿƘƛŎƘ ǊŜǉǳƛǊŜ ƳƻŘƛŦƛŎŀǘƛƻƴǎ ǘƻ ǘƘŜ ǇǊƻƎǊŀƳǎΣ ǎŜǊǾƛŎŜǎΣ ƻǊ ŦŀŎƛƭƛǘƛŜǎ ƻŦ 

the University.  Consistent with the law, William Woods University is not obligated to provide 

accommodations that are unduly burdensome or unreasonable, or that fundamentally alter the nature 

ƻŦ ǘƘŜ ¦ƴƛǾŜǊǎƛǘȅΩǎ ǇǊƻƎǊŀƳǎΦ  

 Students who choose to disclose a disability to the university and /or who request an accommodation 

must provide notƛŎŜ ŀƴŘ ŘƻŎǳƳŜƴǘŀǘƛƻƴ ŦƻǊ ǘƘŜ Řƛǎŀōƛƭƛǘȅ ƛƴ ŀŎŎƻǊŘŀƴŎŜ ǿƛǘƘ ǘƘŜ ǳƴƛǾŜǊǎƛǘȅΩǎ ǇƻƭƛŎȅΦ  ¢ƘŜ 

ǳƴƛǾŜǊǎƛǘȅΩǎ ǇƻƭƛŎȅ ǊŜǉǳƛǊŜǎ ǘƘŜ ŦƻƭƭƻǿƛƴƎΥ  

   

 ·         Students who choose to disclose a disability are responsible for notifying the Office of Students 

Disability Services of their disability on a timely basis.  



William Woods University Academic Catalog 

25 

 ·         Students are responsible for requesting academic adjustments and/or special aids on a timely 

basis.  

 ·         Students are responsible for giving the university appropriate supporting evidence of their 

disability and the requested academic adjustments or special aids on a timely basis.  

 Consistent with the applicable law, William Woods University is also required to provide a description of 

the services and facilities available to students with disabilities. Examples of the services available to 

students with qualifying disabilities include, but are not limited to, various accommodations related to 

receiving class notes, extended time to complete exams, and receiving texts in an alternate format.  

 Additionally, a variety of facilities is available to students with qualifying disabilities. Examples of these 

facilities include academic buildings, instructional facilities, and living spaces that are accessible to 

individuals with physical disabilities.   

 Questions concerning this policy should be directed to the Office of Student Disability Services, which is 

located in room 107 of the Academic Building. They may be contacted at:  

 Office of Student Disability Services  

 William Woods University  

 One University Ave  

 Fulton, Mo 65251  

 573-592-1194  

 ADA@williamwoods.edu 

Electronic Devices in Class 
Use of personal or University electronic devices is at the discretion of the instructor. Refer to the course 

syllabus for details.  

Family Educational Rights & Privacy Act 
The Family Educational Rights and Privacy Act (FERPA) affords students certain rights with respect to 

their education records. These rights include:  

 The right to inspect and review the student's education records within 45 days of the day the university 

receives a request for access.  

 A student should submit to the registrar a written request that identifies the record(s) the student 

wishes to inspect. The university official will make arrangements for access and notify the student of the 

time and place where the records may be inspected. If the records are not maintained by the university 

official to whom the request was submitted, that official shall advise the student of the correct official to 

whom the request should be addressed.  

Further information on policies and procedures can be found at 

http://www.williamwoods.edu/current_students/registrar/educational_rights.html 

http://www.williamwoods.edu/current_students/registrar/educational_rights.html
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Grade Appeal 
Students who believe a grade has been assigned in error or who wish to have the grade reviewed must 

first submit their concerns in writing to the instructor within 20 days of the end of the course.  The 

instructor shall then have 15 days in which to reply in writing.  (If no response, the student goes to the 

next step).  If a mathematical recording or other technical error is discovered, the instructor may 

recommend an appropriate grade change to the Registrar.  This should be completed within 30 days 

after the end of the semester.  

If the grade is still in dispute, the second step is for the student to discuss the grade with the appropriate 

school director or program manager (or go directly to step 3 if the chair or manager is the instructor).  

This discussion must take place within 7 days of the response from the instructor.  If, after meeting with 

the school director or program manager, the student still disputes his/her grade, step three is for a 

written appeal to be submitted to the Academic Dean.  The appeal be submitted within 7 days of the 

discussion with the school director or program manager and must allege:  

1. That a computational, recording, or other technical error has been made but not 

acknowledged by the instructor or  

2. That the grade has been assigned in an arbitrary, capricious, or vindictive manner or in 

a manner intended to inappropriately manipulate or control the student.  

 No other grounds for appeal exist.  The appeal should include copies of all correspondence between the 

student and the instructor regarding the grade plus any other supporting documents.  A copy of the 

appeal will be submitted to the instructor.  If the Academic Dean determines that sufficient evidence 

exists for a review, a subcommittee of the Academic Council will undertake a review within 20 days.  The 

findings of the Academic Council subcommittee are shaped as recommendations to the instructor and 

are shared with the Dean.  The Academic Dean has the final decision on a grade appeal.   

Grade Changes 
Once grades have been submitted to the University Registrar, they may be changed for one of three 

reasons:  

1. to change an incomplete to a letter grade,  

2. to correct a mathematical or clerical error, or  

3. to accommodate a change resulting from an appeal. 

Graduation/Commencement 
  

 Undergraduate Programs  

 Students are required to apply for graduation during registration period before their last semester of 

coursework. This Petition for Graduation will prompt the Office of the Registrar to check total hours and 

minimum grade point average. It will also initiate the completion of the graduation checklist by the 

student's academic advisor. From this review, if a student is determined to be short any requirements, 

there will be time to make a schedule adjustment during the add/drop period of the student's final 
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semester. Students who fail to apply  for graduation cannot expect a program audit, inclusion in the 

commencement program, or participation in the graduation ceremony.  

 Students who apply for graduation and who complete all degree requirements will be contacted in 

matters relating to diplomas, academic regalia, and commencement. The graduation fee is billed at the 

time of their final registration.  

 Diplomas will be ordered with the information confirmed by the student. Should the student wish to 

have a name change after diplomas have been ordered, it will be at the expense of the student.  

 tƻƭƛŎȅ ŦƻǊ άǿŀƭƪƛƴƎ ǎƘƻǊǘέ  

 {ǘǳŘŜƴǘǎ Ƴŀȅ ǇŜǘƛǘƛƻƴ ǘƻ άǿŀƭƪ ǎƘƻǊǘέ ƛŦ ǘƘŜȅ ŀǊŜ ǿƛǘƘƛƴ ǎƛȄ ƘƻǳǊǎ ƻŦ ǘƘŜƛǊ ǊŜǉǳƛǊŜƳŜƴǘǎ ŀƴŘ ǘƘŜȅ 

register to complete the missing requirement at WWU before the end of August. (IE: A student who 

walks short in Spring must complete requirements prior to the August conferral date, or their conferral 

date will be pushed back.) They must petition the Academic Dean via a student form in OwlNet and 

provide their plans for completing the missing hours. If approved, they may participate in the ceremony.  

 If a student needs confirmation of degree completion before official conferral for any reason, the 

University will provide a letter stating that the student has completed all requirements for the degree. 

Upon request, the Office of the Registrar will provide letters of completion indicating that students have 

completed all graduation requirements, but their degree will not be conferred until the next graduation 

date. Degrees are conferred in Spring, Summer and Fall only.  

 Graduate Programs  

 All recipients of degrees awarded by the University are encouraged to participate in Commencement.  

 Graduate students who will have their degrees conferred in Summer may participate in the Spring 

commencement ceremony previous to degree conferral and complete the graduation materials online 

before March 1st to ensure participation.  

 Graduate students who will have their degrees conferred in Fall may participate in the Spring 

commencement ceremony following the Fall degree conferral. Fall graduates must complete the 

graduation materials online as notification of intent to participate in the Spring ceremony prior to March 

1st.  

 Ed.D Candidates  

 Candidates may participate in the commencement ceremony immediately following the date of the 

successful defense of their dissertation. Candidates must complete the graduation materials online prior 

to March 1st. 

Grievance Policy 
Students have the right to request a review of academic and non-academic policies, programs, or 

incidents that are of a grievous nature and do not pertain to any other specific University policy. Issues 

involving sexual harassment and grades are dealt with through separate policies.  

 A grievance report (see criteria below) should be submitted to the Academic Dean if it is within one 

week of the reported incident. An initial effort will be made, within one week, to resolve the issue 
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through dialogue and mutual consent. If this process does not provide for satisfactory resolution, a 

grievance committee will be formed and the matter will be forwarded to it.  

 Within one week of receipt, the grievance committee will review the issues outlined and will determine 

whether there is sufficient cause to warrant a committee hearing.  

 Should the determination be made that a hearing is warranted, the hearing will be held within two 

weeks from the committee's receipt of the documentation.  

 The grievance committee will be appointed as needed, and will be composed of representatives from 

various University divisions, departments, and constituencies including, but not limited to, the Director 

of Academic Advising, program administrators, and program faculty. If appropriate, the University 

Judicial Council or the conflict resolution procedures may be used.  

 Grievance criteria:  

¶ Must be in written form.  

¶ Must be dated and signed.  

¶ Must contain specific details as to what the complaint is about and what results are requested.  

   

 Complaints may also be filed with the following (certain limitations may apply):  

 The Missouri Department of Higher Education serves as a clearinghouse for postsecondary student 

complaints. The MDHE complaint policy may be found at 

http://www.dhe.mo.gov/documents/POLICYONCOMPLAINTRESOLUTION.pdf   

This webpage contains information about the complaint process and includes instructions for how to file 

a formal complaint. Note that the policy provides that a student who wishes to file a complaint with the 

department must first exhaust all formal and informal avenues provided by the institution to resolve 

disputes.  

 William Woods University is accredited by the Higher Learning Commission 

http://williamwoods.edu/about/accreditation.asp 

For information regarding an accreditation complaint, please consult the Higher Learning Commission 

website at http://www.ncahlc.org/Information-for-the-Public/complaints.html 

 Their contact information is as follows  

The Higher Learning Commission, 230 South LaSalle Street, Suite 7-500, Chicago, Illinois 60604-1413, 

Phone: 800.621.7440 / 312.263.0456. Fax: 312.263.7462 info@hlccommission.org 

Incomplete Grade 
The Incomplete grade may be issued only in special circumstances, defined as circumstances beyond the 

ǎǘǳŘŜƴǘΩǎ ŎƻƴǘǊƻƭΣ ǿƘƛŎƘΣ ǘƻǿŀǊŘ ǘƘŜ ŜƴŘ ƻŦ ǘƘŜ Ŏourse, prevent the student from finishing a small 

portion of the work required to complete the course within the established course schedule. The 

Incomplete is never granted for purposes of convenience or to enable the submission of long overdue 

work.  

http://www.dhe.mo.gov/documents/POLICYONCOMPLAINTRESOLUTION.pdf
http://williamwoods.edu/about/accreditation.asp
http://www.ncahlc.org/Information-for-the-Public/complaints.html
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  The Incomplete grade carries no quality points and does not figure into the grade point average.  

  The obligation to remove an incomplete grade rests exclusively with the student. The student must 

complete all work within four (4) weeks of the last class session in which the Incomplete was recorded. 

An Incomplete grade that is not removed by the deadline will be converted to the grade indicated on 

the Incomplete Coursework Form turned in by the instructor to the Office of the Registrar.  

 In extraordinary circumstances, those in which it can be unequivocally demonstrated physical or mental 

incapacity prevent the student from removing the Incomplete within the four-week period, the 

Academic Dean may extend the period in which the obligation might be satisfied for another three 

weeks or subsequent to determining that incapacity will prevent the student from satisfying the 

obligation within such a period, the Academic Dean may authorize a Withdrawal from the course. The 

determination to extend or to authorize Withdrawal must be made only if formally requested by the 

student or an authorized representative of the student. The obligation to seek such actions rests 

exclusively with the student. 

Instructional Support 
The University offers tutorial support in writing skills, mathematics, and other academic areas. 

Workshops are offered on a wide variety of topics such as basic study skills, learning to use the library, 

writing a college paper, test-taking strategies, and time management.   

  The University provides instructional support through the computer labs, science labs, art studios, the 

writing lab, and other specialized resources.   

  Dulany Library  

  Dulany Library is open 89.5 hours per week during the academic year and contains a wide variety of 

materials, including almost 100,000 printed books and more than 10,000 DVDs and other non-print 

materials. The circulation period for most materials is 30 days and can be mailed directly to students.  

  The Library subscribes to a variety of digital resources including almost 200,000 e-books and 38,000 

full-text journals.  Additional digital resources are also available, such as dictionaries, atlases, 

encyclopedias, legal reference databases, and streaming videos. The Library provides a discovery 

service, called Woods OneSearch that retrieves journal articles, books, videos and other materials in a 

single search with the ability to refine searches using specific parameters, making it extremely easy to 

find the resources you need.  

  Reference services are available by calling the Library at 1-573-пнуф ƻǊ ōȅ ŎƭƛŎƪƛƴƎ ƻƴ ά!ǎƪ ǘƘŜ 

[ƛōǊŀǊƛŀƴέ ƻƴ ǘƘŜ [ƛōǊŀǊȅ Ƴŀƛƴ ǿŜō ǇŀƎŜΦ  !ƭƭ ƭƛōǊŀǊȅ ǊŜǎƻǳǊŎŜǎ ŀǊŜ ŀŎŎŜǎǎƛōƭŜ ǘƘǊƻǳƎƘ ǘƘŜ [ƛōǊŀǊȅΩǎ ǿŜō 

site at http://www.williamwoods.edu/current_students/library/index.html 

William Woods University is a charter member of MOBIUS, a statewide consortium of academic libraries 

that provides WWU faculty and students with online access and borrowing privileges to twenty-four 

Ƴƛƭƭƛƻƴ ƛǘŜƳǎ ƛƴ aƛǎǎƻǳǊƛΩǎ ŀŎŀŘŜƳƛŎ ƭƛōǊŀǊƛŜǎ ŀǎ ǿŜƭƭ ŀǎ ǇǊƻǾƛŘƛƴƎ ŘŜǘŀƛƭŜŘ ƛƴŦƻǊƳŀǘƛƻƴ ŀōƻǳǘ ǘƘŜ ƭƛōǊŀǊȅ 

materials housed on the WWU campus. Materials not available through the WWU Library or MOBIUS 

Ƴŀȅ ōŜ ǊŜǉǳŜǎǘŜŘ ŦǊŜŜ ǘƘǊƻǳƎƘ ƛƴǘŜǊƭƛōǊŀǊȅ ƭƻŀƴΣ ŀ ŦƻǊƳ ƛǎ ŀǾŀƛƭŀōƭŜ ƻƴ ǘƘŜ ƭƛōǊŀǊȅΩǎ ǿŜō ǎƛǘŜΦ  

  Technology Resources  

http://www.williamwoods.edu/current_students/library/index.html
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  *Atomic Learning  

  All students at WWU have access to this on line tutorial program. Atomic Learning is a digital tutorial 

website with more than 1,500 hours of on line professional development and learning resources. This 

program will assist you in learning how to use different software programs.  

  Atomic Learning is accessed through Owlnet. Once logged into Owlnet, the Atomic Learning link is on 

the far right in the grey section under courses. The log in is your email user name and password. If you 

have any questions or concerns you can contact the Academic Success Center. 

Academicsupport@williamwoods.edu  

  *SmartThinking  

 Online assistance for English, Math, and most other academic subjects is also available 24/7 through 

SmartThinking, the University's e-tutoring service provider. Students must be logged in to OwlNet, then 

simply click the "Tutoring" tab at the top of the main page and follow the simple directions to connect 

with a tutor.  

 No separate login is required. users will see a list of basic subjects, and a field to do a subject search. For 

most subjects there aǊŜ ǘǿƻ ƻǇǘƛƻƴǎΣ ά5ǊƻǇ-ƛƴ ǘǳǘƻǊƛƴƎέ ŀƴŘ άhŦŦƭƛƴŜ ǉǳŜǎǘƛƻƴǎΦέ 5ǊƻǇ-in allows students  

to chat live with a tutor, and offline allows students to submit a question. The tutors then email back the 

answers. The system is very user friendly.  Students who are having issues with the system or who need 

more time allocated should contact the Academic Success Center.  

   

  Graduate and Online Welcome Center  

  New Graduate and Online students are invited to visit the Graduate and Online Welcome Center. The 

welcome center may be accessed via the Current Students web page on www.williamwoods.edu . New 

students are counseled to visit the portal by their admissions counselor following official university 

acceptance. Students also receive reminders to visit the welcome center via success coach contacts and 

communications. The welcome center was designed to provide consistent information that is conducive 

to a positive orientation experience for new graduate and online students. This portal is designed for 

new students, however it may be accessed on an unlimited bases.   

  Student Services  

  *Career Development Center  

  The mission of the William Woods University Office of Career Services is to educate and empower 

students and alumni in the development of lifelong career strategies for a diverse world.  

  Career Services is designed to help students and alumni at all stages in the career development 

ǇǊƻŎŜǎǎΦ !ǎ ǘƘŜ ǳƴƛǾŜǊǎƛǘȅ Ƴƛǎǎƛƻƴ ǎǘŀǘŜǎ /ŀǊŜŜǊ {ŜǊǾƛŎŜǎ ǎǘǊƛǾŜǎ ǘƻ ōŜ ΨǎǘǳŘŜƴǘ-centered and professions-

ƻǊƛŜƴǘŜŘΩ ōȅ ƘŜƭǇƛƴƎ students answer the questions: Who Am I? Where Am I Going? How Do I Get 

There?  
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 Services: Career exploration; Career planning; Interest inventories; Resume and cover letter 

development; Internship searches and obtaining; Interview preparation; Job searches; LinkedIn; 

Networking and social media  

International Students 
The University actively encourages the involvement of international students in its graduate and 

undergraduate programs. The University is authorized under Federal Law to enroll non-immigrant alien 

students. International students must meet the same requirements and follow the same admissions 

procedures employed for U.S. nationals, except that they must, unless English is their first language, 

demonstrate sufficient knowledge of the English language to benefit from their program of study. This 

policy is more fully articulated at the link: 

http://www.williamwoods.edu/current_students/registrar/international_students/english_proficiency.h

tml 

 Foreign students applying to study in graduate programs at William Woods University may be admitted 

as independent international students or under the specific auspices of a formal agreement.  

  Finances  

 International students must submit a certified letter of support from their bank, a sponsor, their family, 

or another source showing that they have adequate financial resources to provide for their education 

and living expenses.  

 Since application materials come from several sources, the entire application cannot be submitted at 

once. Thus, prospective students are encouraged to coordinate the submission of materials so that #1 

above (a completed William Woods University Admission Application Form) arrives at the University 

first.  

 William Woods University will acknowledge receipt of the admission application form by email which 

will provide a quick link to a list of graduate programs and their admission requirements. An admission 

counselor will be in contact with the applicant to answer any questions and assist in the admission 

process. The application and other materials may be mailed to The Office of Admissions William Woods 

University One University Avenue Fulton, MO 65251. The applicant may email 

graduateadmissions@williamwoods.edu or call (800) 995-3199 with any questions.  

 Completed admission files are reviewed for admission eligibility. Students are notified of their official 

status and/or need for further information.  

Office of Student Records 
The Registrar's office manages student records and academic information. This office provides services 

to students requesting official and unofficial transcripts, verification of good standing and transfer 

equivalences. The Registrar's office is responsible for managing registration efforts and providing course 

information and students schedules. It also coordinates registration of William Woods students taking 

courses at Westminster College and at Mid Missouri Associated Colleges and Universities. 

http://www.williamwoods.edu/current_students/registrar/international_students/english_proficiency.html
http://www.williamwoods.edu/current_students/registrar/international_students/english_proficiency.html
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Petition for Graduation 
Students are required to apply for graduation during the registration prior to their last semester of 

coursework. Students who fail to register for graduation cannot expect a program audit, inclusion in the 

commencement program, or participation in the graduation ceremony. 

Repeated Course 
Students in the undergraduate program may repeat a course to attempt to achieve a higher grade. Only 

the credit for the latest attempt is counted toward graduation and computed in GPA. However, both the 

previous grade and the grade received in the repeated course, with appropriate notations, will appear 

on the transcript.   

  Students in the graduate program must make a C or higher to receive credit for the course. Only one C 

grade will be alƭƻǿŜŘ ŀǎ ǇŀǊǘ ƻŦ ǘƘŜ ǎǘǳŘŜƴǘΩǎ ǿƻǊƪ ŦƻǊ ŀ ƎǊŀŘǳŀǘŜ ŘŜƎǊŜŜΦ hǘƘŜǊǿƛǎŜΣ ǘƘŜ ǎŀƳŜ ǇƻƭƛŎƛŜǎ 

expressed above apply regarding GPA, graduation eligibility, and notations on the transcript. 

Schedule Changes 
Schedule changes (adding or dropping courses) may be requested by completing the schedule change 

ŦƻǊƳ ǳƴŘŜǊ άǎǘǳŘŜƴǘ ŦƻǊƳǎέ ƛƴ hǿƭbŜǘΦ {ǘǳŘŜƴǘǎ Ƴŀȅ ŀŘŘ ŎƭŀǎǎŜǎ ǳǇ ǳƴǘƛƭ ŦƛŦǘƘ ōǳǎƛƴŜǎǎ Řŀȅ ƻŦ ǘƘŜ ǘŜǊƳΦ  

Students may drop courses according to the dates on the academic calendar.  Course fees will be 

charges for any courses dropped after the fifth business day of the term.  

 http://www.williamwoods.edu/academics/undergraduate/academic_calendar.html 

 Students will not be charged tuition for courses dropped during this period. A fee will be charged for 

each add and drop transaction . 

Sexual Misconduct/Harassment Policy, Procedures and Resources 
Sexual Misconduct/Harassment Policy, Procedures and Resources may be found at 

www.williamwoods.edu/titleix 

Standard of Student Responsibility 
Students are expected to read and to comply with published program and University regulations, 

including the Academic Catalog and the Student Handbook. Enrollment in an undergraduate program of 

the University carries with it the implication that the student has reviewed and agrees to comply with 

applicable regulations.  

 Every student is expected to observe the highest standards of personal and academic conduct. The 

University cannot accept the responsibility for the education of any student who is not in sympathy with 

the purposes and regulations of the University or whose conduct is disruptive to the education of 

others.  

 The University reserves the right to exclude any student whose conduct or academic standing it regards 

as undesirable and without assigning any further reason thereto in such cases, the fees due or which 

may have been paid in advance to the University will not be remitted or refunded in whole or in part. 

Neither the University nor its officers shall be under any liability whatsoever for such exclusion. Such 

ŜȄŎƭǳǎƛƻƴǎ ŀǊŜ ǘŜǊƳŜŘ άŘƛǎŎƛǇƭƛƴŀǊȅ ǎǳǎǇŜƴǎƛƻƴΦέ !ƴȅ ǎǘǳŘŜƴǘ ŦŀŎƛƴƎ ŘƛǎŎƛǇƭƛƴŀǊȅ ǎǳǎǇŜƴǎƛƻƴ ǎƘŀƭƭ ōŜ 

considered persona non grata on campus and at off-campus class/course locations except for official 

business.  

http://www.williamwoods.edu/academics/undergraduate/academic_calendar.html
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 The regulations stated herein are broadly stated but are applicable to all students of the University 

without regard to the specific delivery format employed by the program in which they are enrolled. 

Statement Regarding Human Subjects 
The University adheres to the Code of Federal Regulations Title 45 Part 46: Protection of Human 

Subjects. All research performed by University faculty, staff, or students that will be publicly 

communicated or published must be reviewed and approved by the Institutional Review Board.  

The guidelines and forms are available on the website at the following:  

http://www.williamwoods.edu/institutional_research/irb.html 

Statements of Nondiscriminatory Policies 
Statements of Nondiscriminatory Policies  

 William Woods University does not discriminate on basis of race, color, national and ethnic origin, sex, 

gender, sexual orientation, gender expression and identity, class, marital status, veteran status, 

disability, or any prescribed category set forth in federal or state regulations in administration of its 

educational policies, admission policies, scholarship and loan programs, and athletic and other 

University-administered programs.  

 Consistent with the requirement of Title IX of the Education Amendments of 1972, as amended, and 

Part 86 of 45 C.F.R., the University does not discriminate on the basis of sex or gender identity in the 

conduct or operation of its education programs or activities (including employment therein and 

admission thereto).  

 Consistent with the requirements of Section 504 of the Rehabilitation Act of 1973, as amended, and 

Part 84 of 45 C.F.R., the University does not discriminate on the basis of disability in admission or access 

to or employment in its programs and activities.  

 Any member of the William Woods University community has the right to raise concerns or make a 

complaint regarding discrimination under this policy without fear of retaliation.  Any and all inquiries 

regarding the application of this statement and related policies may be referred to: Margie Bramon , 

Human Resources, Title IX Coordinator, at 573-592-4308 at One University Avenue, Fulton, Mo 65251, or 

at hr@williamwoods.edu .  As set forth in our policies, individuals may also file complaints with 

administrative agencies such as the U.S. Department of Education, Office for Civil Rights ("OCR"). 

Student enrollment 
 I. Terms (semesters) of attendance    

   William Woods University has three emesters of attendance: Fall semester, Spring semester and 

summer semester.  Each semester contains two terms of attendance: Fall I and Fall II, Spring I and Spring 

II, Summer I and Summer II.   

 II. Enrollment requirements: Graduate and Non-Traditional Students  

   

http://www.williamwoods.edu/institutional_research/irb.html
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 A graduate, online, or other off-campus undergraduate student must be enrolled in at least one class in 

at least one term of each of the three semesters. Students who do not/are not enrolled in at least one 

class each semester will be withdrawn from the University and must re-apply.   

III. Enrollment requirements: Traditional, on campus undergraduate student  

Traditional undergraduates must be enrolled in at least one class in at least one term of each of the Fall 

and Spring semesters. Summer is considered an optional semester for this population.  

IV. Leave of Absence (Non Military)  

Students in good academic standing may apply for academic leave, allowing them to take leave of the 

university for one semester without having to apply for readmission. The Leave of Absence Request 

form is available on Owlnet under student forms.  

A student may only request to take one semester leave of absence per academic year. Students who 

disenroll for a longer period will be withdrawn from the university and must reapply.  

A student who leaves the university (under academic leave or by withdrawal is responsible for checking 

with Student Financial Services to discuss any effect this could have on their financial aid. A returning 

student will pay the tuition rate concurrent with their return to university, regardless of whether they 

withdrew or were on academic leave.  

V. Leave of Absence (Military)  

The leave of absence policy for military personnel differs from the policy outlined above. Please contact 

the office of the registrar for further information.   

 VI. EDU 790/791  

Students enrolled in EDU 790 and/or EDU 791 must remain continuously enrolled and current on tuition 

payments until either their degree is conferred of the five-year time limit has passed. Any student who is 

dropped for non-payment will need to retake any coursework and/or Comprehensive Exams deemed 

necessary by the School of Education in order to continue their program. The continuing student will 

then be assigned a dissertation supervisor who may or may not be the one with whom the student was 

working previously.   

Student Outcomes Assessment 
The University is committed to helping students achieve academic success and to improving academic 

programs and instruction. The University annually assesses each major program and regularly assesses 

all general education areas. Entering and exiting students are also assessed.  The feedback from this 

assessment program helps faculty to actively manage the curriculum and the instructional process.   

 Most of the academic majors include a capstone course which focuses on the integration and 

application of prior general education and major program learning. 

Time Limitations on Degree Completion 
University undergraduate programs emphasize preparing skilled, systematic, and informed practitioners 

who can employ contemporary methods, techniques, and technologies and systematically assess 

emerging methods, techniques, and technologies. Undergraduate students are expected to complete 
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their degree programs within five years of the onset of study. Students continuing beyond five years 

may be required to repeat previously completed course work or to complete coursework not required at 

the time of their initial admission. Students are cautioned that, ordinarily, the applicability of 

undergraduate coursework to graduate degrees awarded by the University expires five years after 

completion.  

 Waivers of the time limitations for degree completion may be made by the Academic Dean.  

 Doctoral students must complete all degree requirements five years from the date of successful 

passage of the comprehensive exam.  

  Waivers of the Five-Year Rule may be made by the Academic Dean upon the recommendation of the 

appropriate school director. Any request must be made PRIOR to the end of the five years. Waivers 

relate only to the currency and applicability of work completed. 

Transcripts/Requesting a transcript 
A transcript is a comprehensive record of the student's academic history including but not limited to 

courses, final grades and cumulative grade point average. Official paper transcripts bear the University 

seal and are sent directly from Office of Records to the receiving institution or agency. Transcripts sent 

electronically through the secure eƭŜŎǘǊƻƴƛŎ ŘŜƭƛǾŜǊȅ ŀǊŜ ŎƻƴǎƛŘŜǊŜŘ ƻŦŦƛŎƛŀƭ ǊŜŎƻǊŘǎΦ ¢ƘŜ ǿƻǊŘǎ άLǎǎǳŜŘ 

ǘƻ {ǘǳŘŜƴǘǎέ ǿƛƭƭ ŀǇǇŜŀǊ ƻƴ ǘǊŀƴǎŎǊƛǇǘǎ ǎŜƴǘ ŘƛǊŜŎǘƭȅ ǘƻ ǘƘŜ ǎǘǳŘŜƴǘΦ  

 Transcript requests are submitted electronically through Transcripts on Demand by SCRIP-SAFE. 

Telephone and email requests are not accepted. Payment of the processing fee is required prior to 

release of all transcripts. A transcript cannot be released until all personal and financial obligations have 

been cleared.  

 Transcript requests will be processed within 3-5 business days following clearance from the Office of 

Student Financial Services.  

 Questions may be directed to the Registrar's Office at 573.592.4248 or by email at 

Registrar.Office@williamwoods.edu  

 Request a transcript:  

 If you DO NOT recall your OwlNet login information or have never had an account visit 

www.williamwoods.edu/transcripts to request your transcript.  

 If you DO recall your OwlNet login information- log in to Owlnet to request your official transcript. After 

you have logged into OwlNet, you can use the REQUEST MY OFFICIAL TRANSCRIPT option (under Current 

Students or Alumni) to request an official transcript or you can print a copy of your unofficial transcript 

directly. 

Transfer Credit 
Undergraduate Programs  

 William Woods students who wish to take a course at another college or university must obtain 

approval from the registrar to assure that the course is eligible for transfer and fits within their academic 

program.  

http://www.williamwoods.edu/transcripts
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 The delivery system or format is not considered by the University in the evaluation of coursework from 

other institutions for possible transfer credit.  

 Credits are accepted at full semester value provided that the transferring institution is accredited by an 

agency recognized by the USDE (U.S. Department of Education) and CHEA (Council for Higher Education 

Accreditation). Courses that are comparable to William Woods University offerings are accepted in 

transfer. Courses accepted in transfer must have a final grade earned of "D" or above.  

 The maximum credit hours accepted by the university by transfer, examination, and/or portfolio may 

not exceed 90 credits, no more than 70 of which may be  taken at a junior/community college.   

 Courses completed at a junior/community college are unlikely to transfer as upper level (300/400) 

coursework.  

 To earn a degree from William Woods University, a student must earn a minimum of 30 credit hours at 

William Woods University. Transfer credit is not accepted as part of a student's last 30 hours.  

 Students transferring credits are not required to repeat courses unless specifically stated in WWU 

course prerequisites or major requirements. (ie, repeat of a course in which a D was earned in an 

education program requirement).  

 An official transcript must be sent to the registrar's office at William Woods University before any 

transfer course can be accepted into the student's program of study. Official transcripts certifying 

coursework must be received in the registrar's office prior to the student's final semester (15 credits). 

The Registrar is the official person to grant transfer credit any questions should be addressed to the 

Registrar.  

 You may check our Transfer Equivalency page to see how your credits might transfer. (Please contact us 

if you cannot find the school/course for which you are seeking an equivalency.)  

 Graduate Transfer Credit  

 Ordinarily no more than nine hours completed elsewhere will be accepted as applicable to graduate 

degrees granted by the University. Additionally, only graduate work with grades of A or B may be 

accepted as applicable toward University graduate degrees.  

 Only graduate work completed at another institution before initial admission to graduate study may be 

considered for transfer, except in instances in which admitted current graduate students secure prior 

approval from their program director before taking a graduate course at another institution. Credits 

received for the completion of graduate work not previously approved by the program director will not 

be considered for acceptance.  

 Only graduate work completed at graduate level institutions accredited by an agency recognized by the 

USDE (U.S. Department of Education) and CHEA (Council for Higher Education Accreditation), may be 

accepted as applicable to University graduate programs.  

 The program director, with the assistance of the university registrar or assistant registrar, determines 

the acceptability of credit granted by other graduate level institutions.  
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 Ordinarily graduate work completed at other institutions must have been completed within three 

calendar years of anticipated initial enrollment to be considered for applicability to University graduate 

degrees.  

 Transfer credit is not granted for the capstone course in any graduate degree program.  

William Woods University is a participant of the Missouri Reverse Transfer  

If you transferred from or will transfer from a 2-year Missouri institution, please read more about the  

Missouri Reverse Transfer program.  

Tutorial Course 
The tutorial course is designed to offer degree-seeking juniors, senior, and graduate students the 

opportunity to take a course listed in the current William Woods University catalog, but out of the 

regularly scheduled sequence. A tutorial course will be considered for approval after all other options, 

such as course substitution, have been considered. A tutorial is not designed to allow a student to 

forego a regularly scheduled class, and may not be used to meet William Woods University's general 

education requirements, but is available as a last resort.  

Courses approved for a tutorial must meet one of these criteria  

¶ The course is not offered on a regular rotation  

¶ The course will not be taught in the following semester 

¶ The course is needed by a student in their final semester with conflicting courses.  

¶ The following policies apply:  

¶ A student who has previously dropped a course may not petition to take that same course as a 

tutorial.  

¶ Students must register for tutorial courses during regular registrations and must be processed 

on official forms available under student forms in OwlNet and must be approved by the 

Academic Dean.  

¶ Schools and departments are not obliged to provide tutorials upon a student's request.  

¶ A student is allowed to take no more than 6 credit hours of tutorial coursework.  

¶ Tutorial courses are subject to the usual tuition charges and to an additional fee per credit hour.  

¶ Tutorials are not available to students who are participating in degree completion programs  

Undergraduate Admission to graduate programs 
Undergraduates may not enroll for graduate credit. Undergraduates may apply for certain programs 

allowing several graduate courses taken during the junior or senior year for undergraduate credit. Upon 

completion of the baccalaureate degree and enrollment in the William Woods University graduate 

program, these courses are eligible for graduate credit. 

Undergraduate Admission to graduate programs 
Undergraduates may not enroll for graduate credit. Undergraduates may apply for certain programs 

allowing several graduate courses taken during the junior or senior year for undergraduate credit. Upon 

completion of the baccalaureate degree and enrollment in the William Woods University graduate 

program, these courses are eligible for graduate credit. 
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Withdrawal From A Course 
Students who wish to withdraw from a course must submit the official schedule change form available 

on OwlNet under student forms.   A grade of "W" will be entered. W grades do not count in the 

student's semester or cumulative GPA. The withdrawal is not official until the paperwork is processed 

through the Office of the Registrar. A student who simply stops going to class or who fails to submit the 

request according to the deadline will receive a letter grade based upon the entire semester/ term's 

work.  

 The scheduled deadline to withdraw from a 16 week semester long course is approximately 10 weeks 

into the course. Comparably, students in eight week courses will have through the end of the 5th 

calendar week of the course to withdraw with a W grade. Students who are enrolled in the course on or 

after the term start date will be charged full or a prorated tuition, if the request to withdraw is 

submitted after the first business week of the term (4:30pm Friday).  Students who are enrolled in a 

three week summer course on or after the term start date will be charged full tuition, if the request to 

withdraw is submitted after the second day of the term (4:30pm Friday).  Failure to attend/participate 

does not exempt tuition/fee charges.  

Withdrawal From William Woods University 
Students who wish to withdraw from William Woods University must complete the formal withdrawal 

process by completing the form online via Owlnet. Students may withdraw from the University during 

the first 11 weeks of the semester exact dates are shown in the online academic calendar. A grade of W 

ǿƛƭƭ ōŜ ŜƴǘŜǊŜŘ ŦƻǊ ŀƭƭ ŎǳǊǊŜƴǘ ŎƻǳǊǎŜǎΦ ² ƎǊŀŘŜǎ Řƻ ƴƻǘ Ŏƻǳƴǘ ƛƴǘƻ ǘƘŜ ǎǘǳŘŜƴǘΩǎ ǎŜƳŜǎǘŜǊ ƻǊ ŎǳƳǳƭŀǘƛǾŜ 

GPA.  

 Students who have withdrawn from the University must apply for readmission to resume study. If 

ǇǊƻƎǊŀƳ ƻǊ ŘŜƎǊŜŜ ǊŜǉǳƛǊŜƳŜƴǘǎ ƘŀǾŜ ōŜŜƴ ŎƘŀƴƎŜŘ ǎƛƴŎŜ ǘƘŜ ǎǘǳŘŜƴǘΩǎ ƛƴƛǘƛŀƭ ŜƴǊƻƭƭƳŜƴǘΣ ǘƘŜ ǎǘǳŘŜƴǘ 

may be required to satisfy the current requirements upon readmission.  

 Students who are forced to withdraw due to medical reasons, may, with proper documentation and a 

letter of readmission, register with their class of current students upon returning to WWU within one 

year of withdrawal. They may also continue under the catalog requirements under which they began 

their studies at the University.  

 Departure without Withdrawal 

 Final grades are issued in each course for each enrolled student who has not withdrawn from the 

course. Students who terminate attendance without formally withdrawing from a course are assigned a 

grade of F. The consequence of a failing grade issued as a consequence of Departure Without 

Withdrawal is Academic Dismissal. Students who depart from a program without formally withdrawing 

effectively terminate their affiliation with the University. Such students  may subsequently reapply for 

admission.  The nature of their departure may be considered as a factor in the readmission decision. If 

program or degree requirements have been changed since the student's initial enrollment, the student 

will be required to satisfy all new requirements upon readmission.  

¶ Non-Registered Student Departure: Students not registered for classes by the end of first week 

of classes will automatically be withdrawn from the University.  
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¶ Registered Non-Attendance Student Departure: Students who have not attended any of their 

registered class during the first two weeks of the semester will automatically be withdrawn from 

their courses and the University as a non-returning student.  

¶ Registered Attending Student Departure: Students who have attended some of their registered 

classes will be considered an attending student for the semester. These students who terminate 

attendance without formally withdrawing from a course or courses by the deadline are assigned 

the grade that they earned, which will be calculated into their GPA.  

¶ Non-returning Part-time Students: Part-time students and MMACU students will automatically 

be withdrawn after one semester of non- attendance.  

 Medical Withdrawal  

 William Woods University cares about the physical and mental health of its students. The University 

recognizes that at times a student may experience such extreme physical or psychological conditions 

that the ability to function successfully or safely in the role of a student is significantly impaired. 

Students are encouraged to prioritize their health and safety and take steps toward recovery, even if 

academic progress must be delayed.  

 Students are encouraged to request a medical withdrawal when they believe their physical or mental 

health is preventing them from successfully engaging in and completing coursework when safety is in 

question or when the demands of university life are interfering with the ability to recover or adjust to a 

significant physical or mental health challenge. This can occur anytime throughout the semester 

however, it may be more difficult to gain approval for medical withdrawal during the final three weeks 

of the session or semester.  

 Students interested in considering or pursuing a medical withdrawal are encouraged to discuss this 

option with the Dean of Student Life (venita.mitchell@williamwoods.edu). In most cases, students will 

need to provide documentation from their licensed provider that indicates that due to a specific mental 

or physical health condition(s), the student is impaired such that they are unable to function successfully 

or safely in the role of a student.  

 Lƴ ǘƘŜ ƛƴǘŜǊŜǎǘ ƻŦ ƎŀƛƴƛƴƎ ŀ ōŜǘǘŜǊ ǳƴŘŜǊǎǘŀƴŘƛƴƎ ƻŦ ǘƘŜ ǎǘǳŘŜƴǘΩǎ ƴŜŜŘ ŦƻǊ ŀ ƳŜŘƛŎŀƭ ǿƛǘƘŘǊŀǿŀƭΣ ǘƘŜ 

University may require appropriate documentation and/or request for the student to sign appropriate 

release forms allowing designated WWU staff to consult with the evaluating and/or treating clinician(s) 

supporting the student.  

 Once appropriate documentation has been provided and decisions have been made regarding a 

ǎǘǳŘŜƴǘΩǎ ǎǘŀǘǳǎΣ ǘƘŜ 5Ŝŀƴ ƻŦ {ǘǳŘŜƴǘ [ƛŦŜ ǿƛƭƭ ƴƻǘƛŦȅ ǘƘŜ ǊŜƎƛǎǘǊŀǊΩǎ ƻŦŦƛŎŜ ƻŦ ǘƘŜ ƴŜŜŘ ŦƻǊ ŀ ƳŜŘƛŎŀƭ 

withdrawal and/or ability to successfully return. The student will then complete the on-line withdrawal 

form found on Owlnet. For all approved medical withdrawals, the student receives a W (withdrawal) on 

their academic transcript, or is completely dropped from classes, without any notation on the transcript 

ƻŦ ƘŀǾƛƴƎ ƭŜŦǘ ŦƻǊ ƳŜŘƛŎŀƭ ǊŜŀǎƻƴǎΦ ¢ƘǳǎΣ ŀ ƳŜŘƛŎŀƭ ǿƛǘƘŘǊŀǿŀƭ ǿƛƭƭ ƴƻǘ ŀŦŦŜŎǘ ǘƘŜ ǎǘǳŘŜƴǘΩǎ ƎǊŀŘŜ Ǉƻƛƴǘ 

average.  

 Refunds for medical withdrawals shall follow the University withdrawal calculation process found in the 

on the website which may result in no refund.  
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 Medical Readmit Process  

 In addition to completing the University readmit process, the majority of students granted a medical 

withdrawal must also complete the following procedures before being allowed to return to the 

University. These steps are designed to ensure that a health emergency no longer exists and a treatment 

plan for continuing good health and safety is in place:  

 ·      The student must be assessed by an appropriate outside professional whose opinions will be 

advisory to the University. The professional, who is selected by the student, must be a licensed 

psychologist or psychiatrist if evaluating mental health concerns, and must be a licensed physician if the 

evaluation is regarding other medical concerns. Further, all providers must be unrelated to the student 

and must have specialty/credentials appropriate for the condition of concern.  

 ·       Documentation of the assessment (conducted within 15-30 days of re-entry) and documentation of 

required treatment completion must be provided to the Dean of Student Life two weeks prior to the 

beginning of classes for the applicable session or semester.  

 ·      To make an accurate assessment, before conducting the evaluation it may be necessary that the 

provider be given information relating to the precipitating events that led to the leave. This typically 

would involve the student signing a release allowing the University to share information regarding 

relevant incidents or concerns and, if applicable, recent hospital records. The outside mental health or 

ƳŜŘƛŎŀƭ ǇǊƻŦŜǎǎƛƻƴŀƭΣ ǿƛǘƘ ǘƘŜ ǎǘǳŘŜƴǘΩǎ ǿǊƛǘǘŜƴ ǇŜǊƳƛǎǎƛƻƴΣ Ƴǳǎǘ ǇǊƻǾƛŘŜ ŀƴ ŀǎǎŜǎǎƳŜƴǘ ƻŦ ŎǳǊǊŜƴǘ 

functioning of the student and provide written recommendations regarding:  

¶ ǘƘŜ ǎǘǳŘŜƴǘΩǎ ǊŜŀŘƛƴŜǎǎ ǘƻ ǊŜǘǳǊƴ ǘƻ ǘƘŜ ŘŜƳŀƴŘǎ ƻŦ ǳƴƛǾŜǊǎƛǘȅ ƭƛŦŜ  

¶ ǘƘŜ ǎǘǳŘŜƴǘΩǎ ǊŜŀŘƛƴŜǎǎ ǘƻ ƭƛǾŜ ƛƴ ƻƴ-campus residential housing, if applicable  

¶ ongoing treatment or testing needs, if any and  

¶ any conditions or restrictions that the University should impose.  

 ·       After the evaluation results and treatment documentation have been provided, the Dean of 

Student Life, or designee, will communicate with the student to discuss the documentation and the 

ǎǘǳŘŜƴǘΩǎ ǇŜǊŎŜǇǘƛƻƴ ǊŜƎŀǊŘƛƴƎ ǊŜŀŘƛƴŜǎǎ ǘƻ ǊŜǘǳǊƴ ŀƴŘ ŀƴȅ ƻƴ-going needs. Additionally, consideration 

will be given to how the recommendations fit with the demands of university life.  

 ·      If a student was required to complete specific treatment, the student must provide documentation 

regarding the completion of this requirement.  

 ·      The University reserves the right to require the student to comply with a treatment plan 

recommended by the outside professional and/or the University health care/mental health professional 

ŀǎ ŀ ŎƻƴŘƛǘƛƻƴ ƻŦ ǊŜǘǳǊƴƛƴƎΦ wŜǾƛŜǿ ŀƴŘ ƳƻƴƛǘƻǊƛƴƎ ƻŦ ǘƘŜ ǎǘǳŘŜƴǘΩǎ ǊŜǉǳƛǊŜŘ ǘǊŜŀǘƳŜƴǘ Ǉƭŀƴ Ƴŀȅ ōŜ 

assigned to a University designee assigned by the Dean of Student Life.  

 ·      If a student was living on campus prior to the withdrawal, approval for return to the University 

usually includes approval to return to housing.  
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Undergraduate Policies 
Undergraduate Admission Process 
Traditional Programs:  

 Students are encouraged to apply as early as possible after they have completed their junior year of 

high school. Students will be notified of an admissions decision shortly after all application materials are 

received.  

 Students requesting to transfer to William Woods University may do so if the student is in good 

academic standing at another accredited college or university. An official transcript from every 

institution attended is required. Applicants are asked to submit official high school transcripts with ACT 

or SAT results for class placement only.  

 Students must apply on line.  

 To be considered for admission to study at William Woods, students must submit the documents listed 

below:  

 ·A completed admissions application form, and  

 ·Official high school transcript(s)  

 ·SAT or ACT scores  

 ·Transfer students should send college transcripts from each institution attended, as well as official high 

school transcripts.  

        Please note: letters of recommendation and interviews are not required for admission.  

Online Degree Programs:  

 To be considered for admission to Regular or Special Standing, a prospective student must submit a 

complete application for admission. A complete application for admission consists of the following:  

 ·         A completed Admissions Application form, and  

 ·         Official transcripts from all high schools (and GED, if applicable) and undergraduate institutions 

the student attended.  

 Levels of Admission  

 Students admitted to undergraduate study at William Woods University are admitted in one of four 

classifications.   

 Regular: A student who has satisfied all requirements and prerequisites for admission to the College 

degree completion program.  

 Provisional: Student who has not satisfied all requirements and  prerequisites for admission to the 

College degree completion program but who the enrollment comittee feels has the potential to be 

sucessful.  Provisional admits are given two semsters of attendance to attain good academis standing.  



William Woods University Academic Catalog 

42 

 Conditional:  Student who has not satisfied all requirements and  prerequisites for admission to the 

College degree completion program but who the enrollment committee feels has the potential to be 

successful.  Conditional admits are given on semester of attendance to attain good academic standing.  

 Special: A student who holds a baccalaureate or graduate degree from a regionally accredited 

institution and who intends to enroll for a specific course or courses or, a student otherwise qualified for 

admission who intends to enroll for a course with no intention of completing a degree or, a student 

intending to qualify for Regular standing who has yet to complete the application process but who 

documents prior baccalaureate work and qualifying grade point average from a regionally accredited 

institution.  

International applicants seeking admission to William Woods should review the policy below: 

www.williamwoods.edu/admissions/international 

[CB1] Admitted regular, provisional or conditional.  Not sure where the special came from.  It can stay 

but need reg, provisional and conditional. 

Academic Warning/Probation/Suspension - Undergraduate Students 
Warning  

 Any student who fails to earn at least a 2.00 grade point average for the semester will receive notice of 

academic warning. Academic warning is an official notice that the work for that semester was below the 

2.00 minimum cumulative GPA required for graduation.  

 Probation  

 A student whose cumulative GPA falls below 2.00 will be placed on academic probation.  

 Suspension  

 If probationary status continues for more than one semester or if the GPA for a semester falls 

significantly below the corresponding GPA of 2.00, the student will be subject to academic suspension.  

 {ǳǎǇŜƴǎƛƻƴǎΣ ǳƴƭƛƪŜ !ŎŀŘŜƳƛŎ 5ƛǎƳƛǎǎŀƭǎΣ ŎŀǊǊȅ ŜƴŀōƭƛƴƎ ǇǊƻǾƛǎƛƻƴǎ ǿƘƛŎƘΣ ŀǘ ǘƘŜ ǎǘǳŘŜƴǘΩǎ ƛƴƛǘƛŀǘƛǾŜΣ 

allow the suspension to be formally reconsidered and imply the possibility of the resumption of study. A 

suspended student may not apply for readmission to the University for at least one academic year.  

 Should the GPA of a suspended student who has been authorized to resume study fall below 2.00, this 

will result in Academic Dismissal rather than Academic Suspension. 

Declaration of Major/Minor for Undergraduate Students 
Students indicate an intended major/minor at the time of their initial enrollment. The declaration must 

be complete with the office of the Registrart.  That major MAY be undecided but must be declared. 

Thereafter, a change of major/minor is processed through the Office of the Registrar. Students must 

declare a major (other than undecided) prior to their registration as a junior.  

 Double Major/Minor Policy  

http://www.williamwoods.edu/admissions/international
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 Any student interested in pursuing a second major simultaneously should declare a primary major and a 

secondary major with the Registrar's office. If the two majors are under different degrees the student 

will have to declare the degree of the primary major.  

Degree Candidacy Undergraduate Students 
Students whose progress has brought them within 15 credit hours of degree program completion are 

formally accorded status as Degree Candidates. The designation is useful in describing student status to 

employers, prospective employers, certification and licensing agencies, and prospective graduate and 

professional programs . The status indicates simply that the award of the degree is imminent.  

 Candidacy status also indicates that the Office of the Registrar is conducting the appropriate final 

reviews to enable a formal recommendation to the Academic Dean that the appropriate degree be 

recommended to the President and Trustees of the University for issuance at a specific time and place.  

 Admission to candidacy does not imply the degree will be awarded. It implies only that the student has 

the capacity and capability to successfully and satisfactorily complete the final 15 hours of instruction 

and is expected to do so.  

 Students terminating enrollment within 15 hours of degree completion cease, at the time of 

termination, to be Degree Candidates. 

Developmental Courses 
Courses with a course number below 100 are developmental courses designed to prepare students for 

college-level course work. Students are placed in these classes based upon their English and math sub-

scores on the ACT or the verbal and math sub-scores on the SAT.  The Academic Dean may designate an 

alternative instrument to be used for placement if the student's ACT or SAT scores are more than the 

five years old. Students placed in these courses are required to take them. Successful completion of 

these courses is a strong indicator that students are prepared for college coursework: therefore, 

dropping these courses is not an option.  

 5ŜǾŜƭƻǇƳŜƴǘŀƭ ŎƻǳǊǎŜǎ ŎŀǊǊȅ ŀƴ ƛƴǎǘƛǘǳǘƛƻƴŀƭ ŎǊŜŘƛǘ ǾŀƭǳŜ ŀƴŘ ǿƛƭƭ Ŏƻǳƴǘ ǘƻǿŀǊŘǎ ǘƘŜ ǎǘǳŘŜƴǘΩǎ Ŧǳƭƭ time 

status. Developmental course grades are included in calculation of the grade point average. Hours do 

ƴƻǘ Ŏƻǳƴǘ ŀǎ ŘŜƎǊŜŜ ŎǊŜŘƛǘ ǘƻǿŀǊŘǎ ǘƘŜ ƳƛƴƛƳǳƳ ƘƻǳǊ ǊŜǉǳƛǊŜƳŜƴǘ ŦƻǊ ǘƘŜ !ǎǎƻŎƛŀǘŜ ƻǊ .ŀŎƘŜƭƻǊΩǎ 

degrees. 

Documentation of Undergraduate Work at Other Institutions 
Official transcripts of student work by each institution granting credit are the only documentation 

accepted by the University. Transcripts issued by one institution which include or note coursework 

completed at another institution and applicable to its programs are relevant only for the coursework 

completed at the issuing institution. As part of the application process for a degree or certificate 

program, students must submit official transcripts from all institutions attended. Faxed transcripts and 

transcripts issued directly to students are not accepted. 

Dual Enrollment 
Through dual enrollment, select high school juniors and seniors have the opportunity to complete 

college-level courses on the William Woods campus. Admission into this program is restricted to high 

school junior and senior level students with a 19 composite ACT score or a 3.00 minimum high school 

GPA, as well as a counselor recommendation. Enrollment is limited on a space available basis, and 
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excludes courses for which necessary prerequisites have not been met. Those interested in dual 

enrollment should make arrangements with the appropriate secondary school officials and, in 

consultation with them, identify a course for study. Tuition for the dual enrollment program is $75 per 

credit hour.  If the Dual Enrollment course is on line there will be an on line fee of $125 PER COURSE in 

addition to the credit hour charge. 

Finals Schedule/Alternative Schedule 
During the final week of the semester, classes meet according to the alternative schedule that is 

ŀǾŀƛƭŀōƭŜ ƻƴ ǘƘŜ hŦŦƛŎŜ ƻŦ ǘƘŜ wŜƎƛǎǘǊŀǊΩǎ ǿŜōǇŀƎŜΦ tǊƛƴǘ ŎƻǇƛŜǎ ŀǊŜ ŀƭǎƻ ŀǾŀƛƭŀōƭŜ ƛƴ ǘƘŜ hŦŦƛŎŜ ƻŦ ǘƘŜ 

Registrar. The alternative schedule provides a format for comprehensive assessment of learning and for 

other instructional activities. The week of the alternative schedule is a required portion of the 

instructional time that comprises the full semester.  Faculty and students are required to meet during 

this scheduled period.  

General Requirements for Undergraduate Degree 
In order to ǊŜŎŜƛǾŜ ŀ ōŀŎƘŜƭƻǊΩǎ ŘŜƎǊŜŜΣ ǎǘǳŘŜƴǘǎ Ƴǳǎǘ ŎƻƳǇƭŜǘŜ ŀǘ ƭŜŀǎǘ мнн ŎǊŜŘƛǘ ƘƻǳǊǎΣ ŀǘ ƭŜŀǎǘ пн ƻŦ 

which must be at the three hundred level or above. In addition, all general education requirements must 

be met. A year of the same  foreign language and a minor are required for students earning a Bachelor 

of Arts.  

 The final authority in determining the fulfillment of undergraduate requirements for Associate of Arts 

and Bachelor degrees offered by the University is the Office of the Registrar.  

 Baccalaureate degrees at William Woods University require an overall grade point average (GPA) of at 

least 2.00 on at least 122 semester hours of credit, a minimum of 42 upper division (junior/senior) 

semester hours, and completion of all requirements of the major and minor, if applicable.  

 Coursework transferred from a two year/junior college will not be transferred as upper level.  

Grading Standard for Under Graduate Programs 
Undergraduate schools may choose either a standard grade scale or an expanded grade scale. No other 

scales may be used. The scale must be adopted or not adopted by school and must be clearly state in 

the course syllabus.  

 Standard Scale  

 A=4.0  

 B=3.0  

 C=2.0  

 D=1.0  

 F=0  

 Expanded grade scale:  

 A=4.0  

 A-+3.67  
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 B+=3.33  

 B=3.0  

 B-=2.67  

 C+=2.33  

 C=2.0  

 C-=1.67  

 D+=1.33  

 D=1.0  

 F=0 

Honors Programming in Undergraduate Courses 
The Honors Program is a selective, application based program. Students must apply as incoming 

freshmen.  Honors students participate as a cohort, taking a prescribed set of advanced coursework, 

residing in a living and learning community for their freshman year, and participating in a variety of 

activities designed to stimulate intellectual curiosity.   

 More information can be found at: 

http://www.williamwoods.edu/academics/undergraduate/honors_program.html 

Inclement Weather Policy for Traditional Undergraduate Programs 
It is the responsibility of William Woods faculty to inform students of individual class cancellations. 

Announcements regarding University-wide closings will be posted to Owlnet. Please consult the 

Announcements section of Owlnet for this information. 

Independent Study in Undergraduate Programs 
An independent study course is designed to offer degree-seeking juniors and seniors who have at least a 

3.00 GPA additional learning opportunities. It is a customized course designed by the student in 

consultation with the advisor and instructor and is offered for subjects or activities not included in the 

current William Woods University catalog.  

 The following policies apply:  

1. The independent study must be developed in the student's academic major or minor.  

2. Students must register for independent study courses during regular registration and must 

complete the course by the last day of classes that semester.  

3. A student is allowed to take no more than 6 credit hours of independent study.  

4. The student will develop a plan of study listing instructional objectives an outline of the 

proposed subject for study an outline of major projects, activities, and assignments 

including a reference to deadlines a proposed schedule for meeting with the professors and 

a description of the basis for evaluation.  

5. Independent studies are subject to the usual tuition charges and to an additional per credit 

hour fee.  
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6. Requests for independent studies must be processed on the appropriate student form in 

OwlNet and must be approved by the Academic Dean. 

Internships in Undergraduate Programs 
Internships provide the opportunity to relate work activity to educational objectives. Internships of 

varying design and length are available to students from many academic majors. Such internships 

provide a practical learning experience as a supplement to classroom instruction.  The internship is also 

a way to test a career choice or to get a foot in the door for a potential job offer.   

 Students interested in completing an internship must meet the criteria required by their major program 

and have approval of the faculty member supervising the internship, and the school director. Students 

interested in registering for internships need to plan early in order to secure an appropriate work 

situation and gain approval.  

Mid-Missouri Associated Colleges and Universities (MMACU) Exchange Enrollment in 

Undergraduate Program 
An agreement among five member institutions of the Mid-Missouri Associated Colleges and Universities 

(MMACU) permits students from William Woods University to enroll in courses offered at the University 

of Missouri-Columbia, Stephens College, Lincoln University, and Westminster College.    

 The enrollment exchange allows students to take advantage of specialized offerings at MMACU 

institutions. To qualify for the exchange, a student must be enrolled full time.  Students are restricted to 

regular courses. Special workshops, online courses, and correspondence courses are not included in the 

exchange.   

 Requests for MMACU exchange enrollment must be signed by the faculty advisor and approved by the 

Office of the Registrar. Credit and the grades are tabulated in the student's cumulative grade average.  

Registration guidelines, policies, and restrictions are available from the Office of the Registrar.   

 Borrowing privileges at MMACU member libraries are also available to WWU students. Students must 

obtain a letter of introduction from the Dulany Library circulation desk before visiting an MMACU 

Library. 

Pre-Law Coursework as Part of Undergraduate Programs 
Students interested in a law career should plan their undergraduate curriculum to receive a broad liberal 

education. According to law school reports, there is no single major that is the ideal preparation for law 

school. Students are advised to select courses which sharpen their analytical and critical thinking 

abilities. Law schools prefer students who can think, read and write well, and have some understanding 

of what shapes human experience. The University offers a Political/Legal Studies major that provides a 

strong interdisciplinary liberal arts-based, law-related curriculum. This major is appropriate as 

preparation for law school or other advanced legal study. However, other academic majors are also 

appropriate as preparation for a law career. A faculty member is designated as pre-law advisor, 

providing counsel about coursework and about entry into law school. 

Quality Points and GPA in Undergraduate Programs 
The academic grade point average (GPA) is determines by multiplying the quality points assigned to each 

letter grade (see grade scales) by the credit hours for each course.  The resulting total quality points 
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divided by the credit hours attempted produces the GPA.  The grades of F carries no quality points but 

the hours attempted are calculaǘŜŘ ƛƴǘƻ ǘƘŜ ǎǘǳŘŜƴǘΩǎ Dt!Φ DǊŀŘŜǎ ƻŦ LΣ /wΣ ²Σ ²tΣ ŀƴŘ ²C Řƻ ƴƻǘ ŎŀǊǊȅ 

quality points and are not counted as hours attempted when calculating GPA.   

 Transfer Credit is not included in GPA calculation.  

 The university requires a cumulative GPA of 2.0 or above for program continuation and to be awarded a 

degree.  

 For Semester Undergraduate students (those on campus) GPA will be calculated at the end of Spring 

and Fall semesters for purposes of determining Academic Warning, Probation and Suspension.  

 For Accelerated Undergraduate students (those in an on line program) GPA will be calculated at the end 

of Spring, Summer, and Fall semesters for purposes of determining Academic Warning, Probation and 

Suspension. 

Satisfactory Academic Progress - Undergraduate 
Students must make Satisfactory Academic Progress towards earning a degree as stipulated in the chart 

below to receive financial aid at William Woods University from all Federal, State and institutional 

programs. Academic Scholarships funded by WWU are renewed based on the renewal criteria outlined 

on the Scholarships and Awards Program information you received at the time of your initial award 

notification.  

Total hours completed and recognized by WWU for degree completion  

Total hours completed and recognized by WWU for degree 
completion 

0-29 30-59 60+ 

Minimum Cumulative GPA 2.00 2.00 2.00 
Minimum % of total hours completed 67 67 67 
Maximum total hours attempted allowed to complete degree 
requirements for current primary program of study 

150% of the specified degree programs 
published length of completion 

   

1. ¢ƛǘƭŜ L± {!t ƛǎ ŎŀƭŎǳƭŀǘŜŘ ŀŦǘŜǊ ŜŀŎƘ ǎŜƳŜǎǘŜǊκǇŀȅƳŜƴǘ ǇŜǊƛƻŘ ŦƻƭƭƻǿƛƴƎ ǘƘŜ ǎǘǳŘŜƴǘΩǎ ŦƛǊǎǘ 

term of enrollment as a regular degree-seeking student, including new students who are 

admitted on academic probation.  

2. Quantitative (hours attempted and earned) and qualitative (cumulative GPA) SAP progress is 

measured.  

3. Grades of I, CR, W, WP, and WF are counted toward hours attempted.  

4. Changes in major may alter your SAP status, which is based upon the current degree level 

pursued therefore, if you change your major, you may be permitted to go beyond the 

published length of completion.  

5. Students meeting the standards listed above when calculated are in Title IV SAP good 

standing. If either the quantitative or qualitative measures are not meet, the student is not in 

good SAP standing  

6. Rules are applied uniformly to all students for all periods of enrollment whether or not aid 

has been previously received.  
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7. Students who are on academic dismissal are not Title IV eligible. (See appeals and 

Reinstatement).  

8. Title IV Eligibility is reestablished after the student improves their academic record to meet 

the minimum standards or an appeal due to unusual and/or mitigating circumstances is 

approved.  

9. Students are notified by a letter from the Office of Student Financial Services if Title IV 

eligibility is in question.  Please contact the SFS Office if questions arise.   

  Grades  

1. All courses taken at WWU are counted as hours attempted. This includes courses which end as    

incompletes, failed, or withdrawn. Repeat courses will show in attempted hours once.  Dropped 

courses will not be reflected in attempted hours.  

2. hƴƭȅ ŎƻǳǊǎŜǎ ǎǳŎŎŜǎǎŦǳƭƭȅ ŎƻƳǇƭŜǘŜŘ ŀǊŜ ǊŜŎƻƎƴƛȊŜŘ ōȅ ǘƘŜ ²²¦ wŜƎƛǎǘǊŀǊΩǎ hŦŦƛŎŜ ŀǎ ŀŎŎŜǇǘŀōƭŜ 

for progressing toward degree completion are counted as earned. This means hours earning 

grades of A, B, C, D, or P.   

3. Courses not successfully completed are considered hours attempted and not earned. 

Unsuccessfully completion of credit hours means earning grades of F or W.  

4. All courses designated as repeated for grade improvement count as hours attempted, but only 

count once if passed as hours earned.  

5. Courses attempted repetitively for credit count as both hours attempted and passed as hours 

earned.  

6. Audit and no-credit classes are ineligible for financial aid and do not count in Title IV SAP 

calculations.  

7. ¢ƘŜ ƻŦŦƛŎƛŀƭ ƛƴǎǘƛǘǳǘƛƻƴ Dt! ŘŜǘŜǊƳƛƴŜŘ ōȅ ²²¦ wŜƎƛǎǘǊŀǊΩǎ hŦŦƛŎŜ ƛǎ ǳǎŜŘ ŦƻǊ ŀƭƭ ǉǳŀƭƛǘŀǘƛǾŜ 

measures.  

 Additional Earned Credits  

1. All credit hours applicable to the current degree pursuit attempted through study abroad 

programs, off-campus programs, and through consortium agreements with other institutional 

count in both attempted and earned calculations.  

1. Transfer Students  

1. Transfer students with no grade history at WWU will enter on SAP Good Standing.  

2. Transfer students with grade history at WWU may be evaluated upon re-admittance.  

3. Complete academic transcripts for work attempted at other institutions are expected to be 

submitted to the Office of Enrollment Services before the beginning of the first semester at WWU. 

A standard SAP calculation including this work and WWU hours will be run by the next scheduled 

increment.  

4. All accepted transfer hours will show as hours attempted and earned.  

5. Students failing SAP will be placed on SAP Suspension and they are ineligible for financial aid 

during the period of suspension. (See Appeals and Reinstatement)  

  Re-admit Student  

1. Former WWU students who were not enrolled at WWU for the most recent semester will re-enter 

at the Title IV SAP status earned at the end of their last WWU enrollment.  
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 Appeals and Reinstatement  

1. SAP Suspension may be appealed if unusual and/or mitigating circumstances affected academic 

progress. Such circumstances may include a severe illness or injury to the student or an 

ƛƳƳŜŘƛŀǘŜ ŦŀƳƛƭȅ ƳŜƳōŜǊΣ ǘƘŜ ŘŜŀǘƘ ƻŦ ŀ ǎǘǳŘŜƴǘΩǎ ǊŜƭŀǘƛǾŜΣ ǎǘǳŘŜƴǘ ŀŎǘƛǾŀǘƛƻƴ ƛƴǘƻ ƳƛƭƛǘŀǊȅ 

service or other circumstances as deemed appropriate for consideration by the SAP Appeals 

Committee.  

2. To appeal the student must submit a letter to the Student Financial Services Office no later than 

15 business days before the beginning of the semester for which reinstatement is desired. This 

should explain in detail why they failed to meet the minimum academic standards, what unusual 

and/or mitigating circumstances caused the failure and how their situation has improved.  

3. The SAP Appeals committee decision result will be sent to the student by mail or electronic 

means.   

4. Appeal approvals will give the conditions and timeframe for maintaining aid eligibility.  

5. Students with approved appeals will be placed on SAP probation for the next enrollment period. 

!ǘ ǘƘŜ ŜƴŘ ƻŦ ǘƘŀǘ ŜƴǊƻƭƭƳŜƴǘ ǇŜǊƛƻŘΣ ǘƘŜ ǎǘǳŘŜƴǘΩǎ {!t ǎǘŀǘǳǎ ǿƛƭƭ ōŜ ǊŜŜǾŀƭǳŀǘŜŘΦ  Lƴ ƻǊŘŜǊ ŦƻǊ 

the student to remain eligible for financial aid, the student must be meeting the SAP standards or 

successfully following the academic plan provided in the SAP probation letter.  

6. SAP Appeals committee decisions cannot be appealed to another source.  

7. Students who raise their cumulative standards to equal or exceed the minimum requirements 

should contact the Director of Student Financial Services to see if they may be reinstated to SAP 

Good Standing from that point forward.  

8. The SAP Appeals committee members are the Dean of Student Life, Academic Dean, Registrar, 

and Director of Student Financial Services. 

Second Baccalaureate Degrees 
William Woods University does, under specified circumstances and conditions, admit students to the 

undergraduate program to study for a second baccalaureate degree. A second baccalaureate degree, in 

addition to other requirements, requires the possession of a completed baccalaureate prior to 

admission and no less than 30 credit hours of academic work through William Woods University.  

 The University does not permit, under any circumstances or conditions, simultaneous study for two 

baccalaureate degrees. Students who pursue double majors with different degree designations must 

select one or the other degree designation. They may not select both. A double major does not 

constitute a double degree or a second degree. 

Study Abroad 
Through cooperative arrangements with institutions and universities abroad, undergraduate students 

have opportunities for accredited foreign study available to all qualified students. Students must first 

meet with their academic advisors to see how foreign study fits into their degree plan.  They must then 

be approved for study abroad by the Office of the Registrar and the Study Abroad Coordinator. William 

Woods University participates in study abroad sponsored by Arcadia Center for Education Abroad, 

American Institute for Foreign Study, Cultural Experiences Abroad, and most institutions listed in 

Peterson's Study Abroad Catalog. The University occasionally sponsors its own courses abroad during 

intersession, the spring semester, and in the summer.  
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 Those students interested in studying abroad should meet with the Study Abroad Coordinator as early 

as possible to complete an application for Study Abroad to assure that financial aid will be available and 

ǘƘŜ ǘǊŀƴǎŦŜǊ ƻŦ ŎǊŜŘƛǘǎ ǘƻ ŀ ǎǘǳŘŜƴǘΩǎ ǘǊŀƴǎŎǊƛǇt. 

Transfer of General Education 
All William Woods University undergraduate students complete a General Education program. Upon 

completion of General Education courses, students are expected to possess the knowledge and skills to 

meet the University's general education objectives and the statewide general education goals. The 

statewide general education guidelines consist of a 42 semester-hour block set up to ensure an ease of 

transferability of general education credit among signatory institutions within the state. Students who 

have completed the 42 semester-hour block may request to have a notation printed on their transcript.  

 Meeting General Education requirements with completed Associate of Arts degrees.  

 Students may transfer in an Associate of Arts degree during their enrollment at William Woods to meet 

and complete General Education requirements. The residency rule would remain in effect. 

Undergraduate Classification 
Undergraduate students are classified as one of the following:  

 Freshmen--Those who have earned fewer than 29 credit hours prior to the start of the semester in 

which they are currently enrolled.  

 Sophomore--Those who have earned at least 30 hours but not more than 59 hours prior to the start of 

the semester in which they are currently enrolled.  

 Junior--Those who have earned at least 60 hours but not more than 89 hours prior to the start of the 

semester in which they are currently enrolled.  

 Senior--Those who have earned 90 or more credit hours prior to the start of the semester in which they 

are currently enrolled.  

 Note that developmental courses (those beginning with a 0 in the course number) to not apply toward 

hours earned. 

Waiver of Undergraduate Degree Requirements 
Waivers or substitutions of major or minor requirements must be authorized by the School Director ,  

Request submitted by academic advisor on the OwlNet form "course substitution" available under 

faculty forms. However, the requirements for total credit hours, and grade point average or 2.0 or 

better may not be waived.  
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Graduate Policies 
Academic Warning/Probation/Suspension - Graduate Students 
  Warning:  

 Any student who earns a grade of C in any course will receive notice of academic warning.   

 Probation:  

 A student whose cumulative grade point average falls below 3.00 will be placed on academic probation.  

 Suspension:  

 Students whose performance fails to meet program or University academic standards may be 

suspended.  A suspended student may not apply for readmission to the University for at least one 

academic year.  

 Should the student receive a second suspension, the student will be dismissed .  

Change in Graduate Degree Program 
Students admitted to one graduate degree program of the University may not change to another 

graduate degree program of the University without first applying for admission to that program and 

satisfying all admission requirements for that program. 

Concurrent Enrollment in Other Graduate Programs 
The University cannot effectively limit or prevent the concurrent enrollment of its graduate students at 

other graduate-level institutions. Graduate credit granted by other institutions under such 

circumstances may not be applied to University graduate program requirements unless prior approval 

for enrollment is received from the Registrar. Credits received for the completion of graduate work not 

previously approved by the Registrar will not be considered for acceptance. Graduate work completed 

at other institutions during periods of academic suspension will not be considered for acceptance.  

 If credits awarded during concurrent enrollment are to be employed by the student to satisfy 

prerequisites for University graduate programs, prior approval to ensure satisfaction of prerequisites 

requirements must be obtained from the University Registrar . 

Degree Candidacy Graduate Students 
The Master Degree  

 William Woods University confers the Master of Business Administration (MBA), the Master of 

Education (MED) in Athletic Administration, Elementary or Secondary Administration, Curriculum and 

Instruction, Equestrian Education, and Teaching and Technology.  

 The MBA and MED degrees are designed for students who have successfully completed an academic 

program at the baccalaureate level and who desire to continue study at a higher level. The degree 

generally requires a higher level of responsibility and independence from the student.  This is reflected 

in course projects, research in the field, working with teams, individual projects, and the successful 

completion of capstone presentations and field experiences. The degree requires a high level of 

understanding of the theoretical foundation of the discipline, a specificity of focus on a specific area of 
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knowledge, as well as the ability to apply theory to practice.  The degree also demands a high level of 

critical thinking and evaluation skills.   

The Education Specialist Degree  

 William Woods University offers the Education Specialist degree (Ed.S.). The Ed.S. is a master plus thirty 

hour program that builds upon the skills developed in the MED degree. The degree is designed for 

advanced leadership training for those who desire to become leaders for change in the classroom or in 

the administration of a school district. In general, this degree has all of the expectations of the Master 

Degree with more emphasis on critical problem solving in a K-12 setting.  In addition, the degree 

requires a deeper understanding of the legal and ethical issues facing K-12 education. This program 

meets state and national standards.  

The Doctorate of Educational Leadership  

 At William Woods University, the degree Doctor of Educational Leadership is awarded to students who 

have successfully completed all requirements for the degree. In general, the doctorate level of study 

requires the student to research the latest theories in educational leadership, determine how those 

theories apply to current leadership issues, and contribute to the field of educational leadership. The 

doctorate requires independent research, application, and design. The dissertation process requires 

independent motivation, the ability to evaluate the literature related to the area of research, and 

complete a dissertation that is successfully defended before a committee of graduate faculty.  

Upon successful passage of the comprehensive exam for the Ed.D., the student is considered a 

candidate for the degree and is entitled to use the ABD designation (All But Dissertation). 

Doctoral Student Continuous Enrollment 
Doctoral students are required to maintain continuous enrollment at William Woods University.  

Students must be registered from the time they begin the program until they successfully defend their 

dissertation. If a student withdraws from the University or fails to enroll each semester, they will be 

charged a EdD Continuous Enrollment fee upon their return. This includes students who are dropped for 

non payment.  This fee will equal the cost of one credit hour, with fees, for every semester they have 

not been enrolled. It should be noted that students are still required to complete their dissertation 

within five years of successfully completing the Comprehensive Exam.   

 Only after the EdD continuous entrollment fee is paid will the student be reassigned a dissertation 

supervisor who may or may not be the one with whom the student was working previously. 

General Requirement for Graduate Degree 
The final authority in determining fulfillment of graduation requirements for graduate degrees offered 

by the University is the Office of the Registrar. 

Grading Standard for Graduate Programs 
Graduate students are expected to perform at a consistently high level, to demonstrate substantial 

mastery of required tasks, and to exhibit the capacity for flexibility and adaptiveness in applying 

concepts and skills to the definition and solution of new, non-routine, and highly complex programs. 

Demonstration of these attributes in graduate course work is acknowledged through the award of a 

grade of B or higher.  
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  Grade Point Averages are used in determining suitability for continued study or for degree conferred. 

The Graduate College requires a graduate grade point average of 3.00 for program continuation and for 

degree conferral. The Graduate  College awards the following grades: A, B, C, and F  

 A grade of C in any graduate course results in a letter warning the student that no more than three 

credit hours of C work may be applied toward degree credit hour requirements and that a cumulative 

3.0 GPA is required for degree conferral .  

  A second grade of C requires that the course be repeated as a condition of continuance, and the 

student is placed on Academic Probation until the second C is retaken with a B or higher grade.  If the 

student does not receive a B or higher grade or the student received a subsequent C or lower grade, the 

student will be suspended for one calendar year and must complete and Application of Readmission. 

Graduate Admission 
  

 U.S. citizens and U.S. permanent residents wishing to be considered for admission to Regular or 

Provisional Standing must submit a completed application online for admission to a specific graduate 

program. A complete application for admission consists of the following:  

1. A completed William Woods University Graduate Admission Application Form.  

2. Official copies of qualifying transcripts verifying degree level and cumulative GPA as required for 

the program in which they intend to study.  

  Applicants seeking admission to a:  

ω Master degree ς submit an official undergraduate level transcript as well as official transcript(s) 

from any graduate school(s) attended if transfer credit is desired.  

ω Specialist degree ς submit an official master level transcript as well as official transcript(s) from any 

graduate school(s) attended if transfer credit is desired.  

ω Doctoral degree ς submit an official specialist level transcript.  

 

3. Additional requirements, such as letters of recommendation, summaries of professional 

experience, documentation of certification as required by various programs.  

  Levels of Admission  

  Regular Admission : The applicant meets all requirements for admission.  

  Provisional Admission : Students admitted provisionally need to do one or both of the following, as 

directed in their letter of admission:  

1. Complete program prerequisites by the date provided in the letter of admission .   

2. Earn grades no lower than a B is first nine hours of graduate degree requirements. This 

requirement may be assigned to students who do not meet all program admission requirements.  

  Graduate Special ς Non Degree Seeking : Students who wish to take a course or two but do not want to 

complete a degree program may be admitted as a Graduate Special Classification. A prospective student 

must submit a completed Graduate Admission Application ;Form and an official transcript showing the 
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appropriate degree to be eligible for course(s) desired. Graduate Special students should work with the 

Graduate Advisor to schedule/register for desired course(s). 

Inclement Weather Policy for Graduate Programs 
Every reasonable effort should be made to have class when it is safe to do so. With sites located 

throughout the state, it is impossible to develop a weather policy that will work in all areas at all times. 

Therefore, it is the responsibility of the faculty facilitator and class representative to determine if 

weather conditions are widespread and severe enough to warrant cancellation.  

  Classes that are cancelled due to inclement weather will be required to be rescheduled.  

  If weather conditions warrant cancellation of a class at a specific site, the established communication 

chain for the relevant group(s) will be activated. 

Second Graduate Degree 
William Woods University does, under specified circumstances and conditions, admit students to study 

for a second Master or Specialist degree. A second Master or Specialist degree, in addition to other 

requirements, requires the possession of a completed Master/Specialist degree prior to admission and 

no less than 21 credit hours of academic work subsequent to the award of the first degree.  

  The University does not permit, under any circumstances or conditions, simultaneous study for two 

graduate degrees. Students who pursue two MED/EDS majors simultaneously would be considered a 

double major under pursuit of one degree. A double major does not constitute a double degree or a 

second degree. 
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Undergraduate Degree Programs 

B.S.N. Bachelor of Science in Nursing 
The Bachelor of Science in Nursing is presently a degree completion program designed for those that are 

already state licensed RNs and have completed an Associate&rsquo;s Degree or Diploma program.  This 

degree is designed to further the knowledge and management skills of employees and managers whose 

previous educational background is primarily practice based.  

William Woods University designs all undergraduate completion programs to be completed within  2 

years of study. 

A.A. Associate of Arts 
The Associate of Arts (A.A.) is a 61-hour degree rooted in the University&rsquo;s General Education 

curriculum. Program completion qualifies a student for admission into a bachelor's program of the 

University and meets the institution's General Education requirements  

 William Woods University designs all undergraduate Associate degree programs to be completed within 

2 years of study. 

A.S. Associate of Science 
The Associate of Science (A.S.) is a 68-hour degree rooted in a scientific or technical field. It meets the 

institution's General Education requirements.  

 William Woods University designs all undergraduate Associate degree programs to be completed within 

2 years of study. 

B.A. Bachelor of Arts 
B.A. art majors have the opportunity to gain a solid foundation in traditional art processes and 

techniques. They learn to appreciate, produce, and understand the arts in historical and cultural 

contexts. The Bachelor of Arts degree Visual Art majors choose from one of three concentrations: Art 

Education; Photography, or Studio Arts. Studio and photography majors take art electives focusing in 

their area of interest. The Art Education concentration provides future K-12 art teachers with the ability 

to design curriculum specific to the visual arts, while exploring a wide variety of art processes.  

William Woods University designs all undergraduate Bachelor degree programs to be completed within 

4 years of study.  

Total Hours 40 

B.F.A. Bachelor of Fine Arts 
The Bachelor of Fine Arts program prepares students for both professional and higher educational 

opportunities in the art world. BFA students gain a solid foundation in a variety of art processes and 

techniques, along with an understanding of the arts from both an historical and a cultural perspective. 

Students have the opportunity to focus on specific areas of painting, drawing, sculpture, or ceramics 

while developing their own personal aesthetic.  

 William Woods University designs all undergraduate Bachelor degree programs to be completed within 

4 years of study. 
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B.S. Bachelor of Science 
The Bachelor of Science degree usually includes a major of 42 to 60 credits. This degree does not require 

a minor. Majors associated with the bachelor of science degree best serve students interested in 

preparation for more immediate career opportunities and provide more extensive course work with an 

applied emphasis.  

 William Woods University designs all undergraduate Bachelor degree programs to be completed within 

4 years of study. 

B.S.W. Bachelor of Social Work 
The Bachelor of Social Work degree includes a major of 48 credit hours. It does not require a minor  

 William Woods University designs all undergraduate Bachelor degree programs to be completed within 

4 years of study. 
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Undergraduate Majors 

Accounting BS 
Accounting - 57 Credits 

The requirements of the Accounting major are designed to prepare students for careers in business and 

industry accounting, internal auditing, government accounting, not-for-profit accounting and 

management. Students who are interested in a career as a certified public accountant (CPA) must meet 

the specific requirements that pertain to the state where they wish to practice. 

Core Credits: 57.00 

Course Code Course Description Credit Hours Required / Elective 

ACC  240 Principles of Accounting I 3.00 Required 

ACC  241 Principles of Accounting II 3.00 Required 

ACC  312 Intermediate Accounting I 3.00 Required 

ACC  319 Taxation for Entreprenuers 3.00 Required 

ACC  322 Intermediate Accounting II 3.00 Required 

ACC  343 Cost and Managerial Accounting 3.00 Required 

ACC  412 Advanced Productivity Tools 3.00 Required 

ACC  430 Investments with Financial Statement 

Analysis 

3.00 Required 

ACC  441 Auditing 3.00 Required 

BUS  214 Business Ethics -E 3.00 Required 

BUS  335 Business Law 3.00 Required 

BUS  415 Corporate Finance 3.00 Required 

ECN  251 Macroeconomics -S 3.00 Required 

ECN  252 Microeconomics -S 3.00 Required 

MAT  114 Elementary Statistics -M 3.00 Required 

MIS  125 Productivity Tools 3.00 Required 

 ACC/BUS Elective - 9 credits (must 

complete at least 3 internship credits) 

  

 Internship Electives - must complete at 

least 3 credits 
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ACC  403 ACC Internship III 3.00 Elective 

ACC  404 ACC Internship IV 4.00 Elective 

ACC  405 ACC Internship V 5.00 Elective 

ACC  406 ACC Internship VI 6.00 Elective 

ACC  407 ACC Internship VII 7.00 Elective 

ACC  408 ACC Internship VIII 8.00 Elective 

ACC  409 ACC Internship IX 9.00 Elective 

ACC  410 ACC Internship X 10.00 Elective 

ACC  411 ACC Intership XI 11.00 Elective 

 Non-Internship Electives   

ACC  200 Introductory Project 3.00 Elective 

ACC  300 Independent Study 3.00 Elective 

ACC  400 Advanced Projects 3.00 Elective 

BUS  307 Retail Management 3.00 Elective 

BUS  324 Personal Finance 3.00 Elective 

BUS  351 Principles of Management 3.00 Elective 

BUS  450 Business Policy and Procedures 3.00 Elective 

    

 

Art BA 
Art - 40 to 87 Credits (Core - 19 Credits and Selected Concentration - 21 to 68 Credits) 

B.A. art majors have the opportunity to gain a solid foundation in traditional art processes and 

techniques. They learn to appreciate, produce, and understand the arts in historical and cultural 

contexts. The Bachelor of Arts degree Visual Art majors choose from one of three concentrations: Art 

Education, Photography, or Studio Arts. Studio and photography majors take art electives focusing in 

their area of interest. The Art Education concentration provides future K-12 art teachers with the ability 

to design curriculum specific to the visual arts, while exploring a wide variety of art processes. 

Core Credits: 19.00 

Course Code Course Description Credit Hours Required / Elective 

ART  105 Basic Design -A 3.00 Required 
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ART  110 Drawing I -A 3.00 Required 

ART  115 Color and Light -A 3.00 Required 

ART  210 Portfolio Development 1.00 Required 

ART  230 Survey Of Western Art I -A 3.00 Required 

ART  231 Survey of Western Art II -A 3.00 Required 

ART  470 Senior Practicum 3.00 Required 

    

 

Concentrations 

Art Education Concentratn  

Art Education Concentration (K-12) - 68 Credits (Required Content Knowledge - 24 Credits and Required 

Professional Education - 44 Credits) 

  Students who plan to teach Art grades K-12 in Missouri must complete the Art Education sequence of 

courses and the requirements for Secondary Certification (50 hours). 

*Students must have applied and received admission to the Teacher Education Program in order to take 

400 level courses. Please speak with your advisor or the department of education if you have questions.  

Education majors must complete all major courses, including concentration and secondary certification 

ŎƻǳǊǎŜǎ όƛŦ ŀǇǇƭƛŎŀōƭŜύΣ ǿƛǘƘ ŀ Ŧƛƴŀƭ ƎǊŀŘŜ ƻŦ Ψ/Ω ƻǊ ōŜǘǘŜǊΦ  

 

Core Credits: 68.00 

Course Code Course Description Credit Hours Required / Elective 

ART  206 Painting I -A 3.00 Required 

ART  208 Sculpture I 3.00 Required 

ART  212 Printmaking I 3.00 Required 

ART  215 Weaving & Fiber Arts I -A 3.00 Required 

ART  222 Ceramics I -A 3.00 Required 

ART  282 Teaching Art in Elementary School 3.00 Required 

ART  346 Digital Art 3.00 Required 

ART  418 ART Methods of Teaching 3.00 Required 
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 Required Professional Education Courses - 

44 Credits 

  

EDU  201 Multicultural Education 3.00 Required 

EDU  211 Educational Technology I 3.00 Required 

EDU  231 Exceptional Child 3.00 Required 

EDU  250 Foundations of Education 3.00 Required 

EDU  291 Beginning Clinical Experience 2.00 Required 

EDU  392 Reading & Wrtng in the Content Area 3.00 Required 

EDU  395 Intermediate Clinical Experience 3.00 Required 

EDU  422 Measurement & Assessment in Eductn 3.00 Required 

EDU  441 Student Centered Reading & Writing 3.00 Required 

EDU  453 Classroom Management 3.00 Required 

EDU  492 Educational Seminar 3.00 Required 

EDU  499 Supervised Teaching (Secondary) 9.00 Required 

PSY  221 Educational Psychology -S 3.00 Required 

PSY  226 Child and Adolescent Development -S 3.00 Required 

    

 

Photography Concentration  

Art Photography - 21 Credits 

 

Core Credits: 21.00 

Course Code Course Description Credit Hours Required / Elective 

ART  256 Digital Imaging 3.00 Required 

ART  326 Studio Photography 3.00 Required 

ART  346 Digital Art 3.00 Required 

 Art Elective - 12 Credits   

ART  101 Introduction To Art -A 3.00 Elective 
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ART  111 Drawing II 3.00 Elective 

ART  120 Art Appreciation -A 3.00 Elective 

ART  200 Introductory Project 3.00 Elective 

ART  202 Fundamentals of Graphic Design 3.00 Elective 

ART  206 Painting I -A 3.00 Elective 

ART  207 Painting II 3.00 Elective 

ART  208 Sculpture I 3.00 Elective 

ART  209 Sculpture II 3.00 Elective 

ART  212 Printmaking I 3.00 Elective 

ART  213 Printmaking II 3.00 Elective 

ART  215 Weaving & Fiber Arts I -A 3.00 Elective 

ART  216 Weaving & Fiber Arts II 3.00 Elective 

ART  220 Water-based Painting I -A 3.00 Elective 

ART  221 Water-based Painting II 3.00 Elective 

ART  222 Ceramics I -A 3.00 Elective 

ART  223 Ceramics II -A 3.00 Elective 

ART  233 Women, Art & Society -A 3.00 Elective 

ART  250 Typography 3.00 Elective 

ART  282 Teaching Art in Elementary School 3.00 Elective 

ART  300 Independent Study 3.00 Elective 

ART  303 Intermediate Graphic Design 3.00 Elective 

ART  306 Painting III 3.00 Elective 

ART  307 Painting IV 3.00 Elective 

ART  308 Sculpture III 3.00 Elective 

ART  309 Sculpture IV 3.00 Elective 

ART  310 Drawing III 3.00 Elective 

ART  311 Drawing IV 3.00 Elective 

ART  312 Printmaking III 3.00 Elective 
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ART  313 Printmaking IV 3.00 Elective 

ART  320 Waterbased Painting III 3.00 Elective 

ART  321 Waterbased Painting IV 3.00 Elective 

ART  322 Ceramics III 3.00 Elective 

ART  323 Ceramics IV 3.00 Elective 

ART  331 Modern and Contemporary Art 3.00 Elective 

ART  332 Publication Design 3.00 Elective 

ART  366 Interdisciplinary Honors Studies 3.00 Elective 

ART  390 ART Internship I 3.00 Elective 

ART  391 ART Internship (1 credit) 1.00 Elective 

ART  400 Advanced Projects 3.00 Elective 

ART  418 ART Methods of Teaching 3.00 Elective 

ART  432 Real World Graphic Design Studio 3.00 Elective 

ART  451 ART Internship II 3.00 Elective 

ART  452 ART Internship III 6.00 Elective 

    

 

Studio Art Concentration  

Studio Art Concentration - 21 Credits 

 

Core Credits: 21.00 

Course Code Course Description Credit Hours Required / Elective 

ART  206 Painting I -A 3.00 Required 

ART  208 Sculpture I 3.00 Required 

 Art Electives - 12 Credits   

ART  101 Introduction To Art -A 3.00 Elective 

ART  111 Drawing II 3.00 Elective 

ART  120 Art Appreciation -A 3.00 Elective 
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ART  200 Introductory Project 3.00 Elective 

ART  202 Fundamentals of Graphic Design 3.00 Elective 

ART  207 Painting II 3.00 Elective 

ART  209 Sculpture II 3.00 Elective 

ART  212 Printmaking I 3.00 Elective 

ART  213 Printmaking II 3.00 Elective 

ART  215 Weaving & Fiber Arts I -A 3.00 Elective 

ART  216 Weaving & Fiber Arts II 3.00 Elective 

ART  220 Water-based Painting I -A 3.00 Elective 

ART  221 Water-based Painting II 3.00 Elective 

ART  222 Ceramics I -A 3.00 Elective 

ART  223 Ceramics II -A 3.00 Elective 

ART  250 Typography 3.00 Elective 

ART  256 Digital Imaging 3.00 Elective 

ART  282 Teaching Art in Elementary School 3.00 Elective 

ART  300 Independent Study 3.00 Elective 

ART  303 Intermediate Graphic Design 3.00 Elective 

ART  306 Painting III 3.00 Elective 

ART  307 Painting IV 3.00 Elective 

ART  308 Sculpture III 3.00 Elective 

ART  309 Sculpture IV 3.00 Elective 

ART  310 Drawing III 3.00 Elective 

ART  311 Drawing IV 3.00 Elective 

ART  312 Printmaking III 3.00 Elective 

ART  313 Printmaking IV 3.00 Elective 

ART  320 Waterbased Painting III 3.00 Elective 

ART  321 Waterbased Painting IV 3.00 Elective 

ART  322 Ceramics III 3.00 Elective 
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ART  323 Ceramics IV 3.00 Elective 

ART  326 Studio Photography 3.00 Elective 

ART  332 Publication Design 3.00 Elective 

ART  346 Digital Art 3.00 Elective 

ART  366 Interdisciplinary Honors Studies 3.00 Elective 

ART  390 ART Internship I 3.00 Elective 

ART  391 ART Internship (1 credit) 1.00 Elective 

ART  400 Advanced Projects 3.00 Elective 

ART  418 ART Methods of Teaching 3.00 Elective 

ART  432 Real World Graphic Design Studio 3.00 Elective 

ART  451 ART Internship II 3.00 Elective 

ART  452 ART Internship III 6.00 Elective 

 Art History Elective - 3 Credits   

ART  233 Women, Art & Society -A 3.00 Elective 

ART  331 Modern and Contemporary Art 3.00 Elective 

    

 

ASL - English Interpreting BA/BS 
ASL-English Interpreting - 57 Credits 

The interpreting program prepares students to effectively communicate and interpret between 

American Sign Language (ASL) and English. Practicum experiences are provided in educational, medical, 

vocational and other settings. The program also provides for interaction with students at the Missouri 

School for the Deaf, the local deaf community, and deaf instructors and tutors in a state-of-the-art 

interpreting lab. 

 

{ǘǳŘŜƴǘǎ Ƴǳǎǘ ŜŀǊƴ ŀ ƎǊŀŘŜ ƻŦ Ψ/Ω ƻǊ ōŜǘǘŜǊ ǘƻ ŎƻƴǘƛƴǳŜ on in their sequence of majors courses. If a 

ǎǘǳŘŜƴǘ ŘƻŜǎ ƴƻǘ ǊŜŎŜƛǾŜ ŀ ƎǊŀŘŜ ƻŦ Ψ/Ω ƻǊ ōŜǘǘŜǊΣ ǘƘŜȅ ǿƛƭƭ ōŜ ƛƴǾƛǘŜŘ ǘƻ ǊŜǇŜŀǘ ǘƘŜ ŎƻǳǊǎŜΦ ¢ƘŜ 

curriculum is designed for classes to layer information and skill, thus lack of skill development in a 

prerequisiǘŜ ŎƻǳǊǎŜ ǿƛƭƭ ƴƻǘ ƭŜŀŘ ǘƻ ǎǳŎŎŜǎǎ ƛƴ ŦǳǘǳǊŜ ǿƻǊƪΦ CƻǊ ŜȄŀƳǇƭŜΥ LŦ ŀ ǎǘǳŘŜƴǘ ǊŜŎŜƛǾŜǎ ŀ Ψ/Ω ƛƴ 

LƴǘŜǊǇǊŜǘƛƴƎ LL ǘƘŜȅ Ƴŀȅ Ǝƻ ƻƴ ǘƻ LƴǘŜǊǇǊŜǘƛƴƎ LLLΦ LŦ ŀ ǎǘǳŘŜƴǘ ǊŜŎŜƛǾŜǎ ŀ Ψ5Ω ƛƴ LƴǘŜǊǇǊŜǘƛƴƎ LLΣ ǘƘŜȅ ǿƛƭƭ ōŜ 

invited to repeat the course until they earn a gǊŀŘŜ ƻŦ Ψ/Ω ƻǊ ōŜǘǘŜǊΦ 

Core Credits: 57.00 



William Woods University Academic Catalog 

65 

Course Code Course Description Credit Hours Required / Elective 

ASL  101 Career Seminar in ASL Studies 3.00 Required 

ASL  120 Deaf Culture -D 3.00 Required 

ASL  220 Ethics and Decision Making - E 3.00 Required 

ASL  345 American Sign Language VI 3.00 Required 

ASL  425 Linguistics of American Sign Lang 3.00 Required 

ASL  430 ASL Literature 3.00 Required 

ITP  211 Theory of Interpretation 3.00 Required 

ITP  217 Comparative Translation 3.00 Required 

ITP  301 Interpreting I 3.00 Required 

ITP  310 Interpreting in Advanced Settings I 3.00 Required 

ITP  351 Interpreting II 3.00 Required 

ITP  375 Interpreting III 3.00 Required 

ITP  380 Interpreting IV 3.00 Required 

ITP  410 Interpreting in Advanced Setting II 3.00 Required 

ITP  450 Senior Capstone 3.00 Required 

ITP  451 Field Practicum I 3.00 Required 

ITP  452 Field Practicum II 3.00 Required 

 Social Service Elective - 3 Credits   

PSY  221 Educational Psychology -S 3.00 Elective 

PSY  226 Child and Adolescent Development -S 3.00 Elective 

SCA  353 Race and Ethnicity -D 3.00 Elective 

SWK  273 Crime Victimization in America 3.00 Elective 

SWK  274 Mental Health Services & Policies 3.00 Elective 

SWK  316 Human Behavior in the Environment I 3.00 Elective 

SWK  317 Human Behavior in Environment II 3.00 Elective 

SWK  338 Social Welfare Policy 3.00 Elective 

 Grammar/Rhetoric Elective - 3 Credits   
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ENG  222 Introduction to Rhetoric -L 3.00 Elective 

ENG  301 Grammar and Syntax 3.00 Elective 

ENG  411 Rhetorical Analysis and Criticism 3.00 Elective 

    

 

ASL Studies BA 
American Sign Language (ASL) Studies - 45 Credits 

{ǘǳŘŜƴǘǎ Ƴǳǎǘ ŜŀǊƴ ŀ ƎǊŀŘŜ ƻŦ ά/έ ƻǊ ōŜǘǘŜǊ ǘƻ ŎƻƴǘƛƴǳŜ ƻƴ ƛƴ ǘƘŜƛǊ ǎŜǉǳŜƴŎŜ ƻŦ ƳŀƧƻǊǎ ŎƻǳǊǎŜǎΦ LŦ ŀ 

student does not receive a ƎǊŀŘŜ ƻŦ ά/έ ƻǊ ōŜǘǘŜǊΣ ǘƘŜȅ ǿƛƭƭ ōŜ ƛƴǾƛǘŜŘ ǘƻ ǊŜǇŜŀǘ ǘƘŜ ŎƻǳǊǎŜΦ ¢ƘŜ 

curriculum is designed for classes to layer information and skill, thus lack of skill development in a 

prerequisite course will not lead to success in future work. For example: If a stuŘŜƴǘ ǊŜŎŜƛǾŜǎ ŀ ά/έ ƛƴ 

!{[ LL ǘƘŜȅ Ƴŀȅ Ǝƻ ƻƴ ǘƻ !{[ LLLΦ LŦ ŀ ǎǘǳŘŜƴǘ ǊŜŎŜƛǾŜǎ ŀ ά5έ ƛƴ !{[ LLΣ ǘƘŜȅ ǿƛƭƭ ōŜ ƛƴǾƛǘŜŘ ǘƻ ǊŜǇŜŀǘ ǘƘŜ 

ŎƻǳǊǎŜ ǳƴǘƛƭ ǘƘŜȅ ŜŀǊƴ ŀ ƎǊŀŘŜ ƻŦ ά/έ ƻǊ ōŜǘǘŜǊΦ 

Core Credits: 45.00 

Course Code Course Description Credit Hours Required / Elective 

ASL  101 Career Seminar in ASL Studies 3.00 Required 

ASL  105 American Sign Language I -D 3.00 Required 

ASL  120 Deaf Culture -D 3.00 Required 

ASL  145 American Sign Language II 3.00 Required 

ASL  205 American Sign Language III 3.00 Required 

ASL  220 Ethics and Decision Making - E 3.00 Required 

ASL  240 Fingerspelling & Numbers 3.00 Required 

ASL  245 American Sign Language IV 3.00 Required 

ASL  305 American Sign Language V 3.00 Required 

ASL  316 Linguistics Non-Manual Mrkrs in ASL 3.00 Required 

ASL  345 American Sign Language VI 3.00 Required 

ASL  425 Linguistics of American Sign Lang 3.00 Required 

ASL  430 ASL Literature 3.00 Required 

ASL  450 Senior Capstone 3.00 Required 

 Social Service Elective - 3 Credits   
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PSY  221 Educational Psychology -S 3.00 Elective 

PSY  226 Child and Adolescent Development -S 3.00 Elective 

SCA  353 Race and Ethnicity -D 3.00 Elective 

SWK  273 Crime Victimization in America 3.00 Elective 

SWK  274 Mental Health Services & Policies 3.00 Elective 

SWK  316 Human Behavior in the Environment I 3.00 Elective 

SWK  317 Human Behavior in Environment II 3.00 Elective 

SWK  338 Social Welfare Policy 3.00 Elective 

    

 

Business Administration BS 
Business Administration - 63 Credits (Core - 48 Credits and Selected Concentration - 15 Credits) 

The curriculum includes a core of courses and a selected concentration (15 credits) in one of the 

following areas: accounting and financial services, advertising and marketing, entrepreneurial 

management "only offered online", Leadership "only offered online", management, and management of 

Information Systems. Qualified students are encouraged to pursue a business-related internship. 

BMT517, BMT539, BMT545 and BMT580 may be taken and counted towards a studentΩǎ мнн ǊŜǉǳƛǊŜŘ 

hours and then transferred into the MBA program upon graduation. Students, who want to complete 

the 5-year MBA option, should work with their advisors to plan to complete these first 4 courses during 

their final fall & spring undergraduate semesters. (Two courses in fall/spring and two courses in 

spring/fall) The remaining 6 courses will be completed the fifth year of your MBA. Students can 

complete the courses either on campus or online. 

Core Credits: 48.00 

Course Code Course Description Credit Hours Required / Elective 

ACC  240 Principles of Accounting I 3.00 Required 

ACC  241 Principles of Accounting II 3.00 Required 

BUS  206 Entrepreneurship 3.00 Required 

BUS  231 Risk Management and Insurance 3.00 Required 

BUS  321 Principles of Marketing 3.00 Required 

BUS  324 Personal Finance 3.00 Required 

BUS  332 Business Communications 3.00 Required 
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BUS  335 Business Law 3.00 Required 

BUS  351 Principles of Management 3.00 Required 

BUS  415 Corporate Finance 3.00 Required 

ECN  251 Macroeconomics -S 3.00 Required 

ECN  252 Microeconomics -S 3.00 Required 

MAT  114 Elementary Statistics -M 3.00 Required 

MIS  125 Productivity Tools 3.00 Required 

 Business Ethics Elective - 3 Credits   

BUS  214 Business Ethics -E 3.00 Elective 

BUS  329 Managerial Ethics -E 3.00 Elective 

 Capstone Requirement - 3 Credits   

BUS  450 Business Policy and Procedures 3.00 Elective 

BUS  499 Managerial Policies and Procedures 3.00 Elective 

    

 

Concentrations 

Advertising & Marketing  

Advertising & Marketing Concentration - 15 Credits 

 

Core Credits: 15.00 

Course Code Course Description Credit Hours Required / Elective 

BUS  309 Salesmanship 3.00 Required 

BUS  403 BUS Internship III 3.00 Required 

BUS  428 Public Relations 3.00 Required 

BUS  431 Advertising 3.00 Required 

BUS  461 Marketing Research 3.00 Required 
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Accounting & Financl Srvc  

Accounting and Financial Services Concentration - 15 Credits 

 

Core Credits: 15.00 

Course Code Course Description Credit Hours Required / Elective 

ACC  319 Taxation for Entreprenuers 3.00 Required 

ACC  412 Advanced Productivity Tools 3.00 Required 

ACC  430 Investments with Financial Statement 

Analysis 

3.00 Required 

BUS  403 BUS Internship III 3.00 Required 

ECN  325 Money and Banking 3.00 Required 

    

 

Entrepreneurial Managemnt  

Entrepreneurial Management Concentration - 15 Credits 

 **Offered only online** 

Core Credits: 15.00 

Course Code Course Description Credit Hours Required / Elective 

ACC  319 Taxation for Entreprenuers 3.00 Required 

BUS  315 Customer Service 3.00 Required 

BUS  357 Non-profit Management 3.00 Required 

BUS  475 Human Resources Administration 3.00 Required 

LDR  301 Leadership 3.00 Required 

    

 

Leadership  

Leadership Concentration - 15 Credits 

 **Only offered online** 

Core Credits: 15.00 
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Course Code Course Description Credit Hours Required / Elective 

LDR  301 Leadership 3.00 Required 

LDR  345 Leading Teams 3.00 Required 

LDR  350 Change Leadership 3.00 Required 

LDR  450 Ethics in Leadership 3.00 Required 

LDR  475 Leadership Theory 3.00 Required 

    

 

Management  

Management Concentration - 15 Credits 

 

Core Credits: 15.00 

Course Code Course Description Credit Hours Required / Elective 

BUS  307 Retail Management 3.00 Required 

BUS  403 BUS Internship III 3.00 Required 

BUS  421 Organizational Behavior 3.00 Required 

ECN  421 Managerial Economics 3.00 Required 

 Upper Level Elective - 3 Credits   

ACC  312 Intermediate Accounting I 3.00 Elective 

ACC  319 Taxation for Entreprenuers 3.00 Elective 

ACC  343 Cost and Managerial Accounting 3.00 Elective 

ACC  412 Advanced Productivity Tools 3.00 Elective 

ACC  441 Auditing 3.00 Elective 

BUS  309 Salesmanship 3.00 Elective 

BUS  428 Public Relations 3.00 Elective 

BUS  431 Advertising 3.00 Elective 

BUS  461 Marketing Research 3.00 Elective 

ECN  325 Money and Banking 3.00 Elective 



William Woods University Academic Catalog 

71 

MIS  325 Website Development 3.00 Elective 

MIS  350 Project Management 3.00 Elective 

MIS  370 MIS Advanced Projects 3.00 Elective 

MIS  400 Advanced Projects 3.00 Elective 

MIS  401 MIS Internship I 1.00 Elective 

MIS  402 MIS Internship II 2.00 Elective 

MIS  404 MIS Internship IV 4.00 Elective 

MIS  405 MIS Internship V 5.00 Elective 

MIS  406 MIS Internship VI 6.00 Elective 

MIS  407 MIS Internship VII 7.00 Elective 

MIS  408 MIS Internship VIII 8.00 Elective 

MIS  409 MIS Internship IX 9.00 Elective 

MIS  410 MIS Internship X 10.00 Elective 

MIS  411 MIS Internship XI 11.00 Elective 

MIS  412 MIS Internship XII 12.00 Elective 

MIS  425 Enterprise Collaboration Software 3.00 Elective 

MIS  450 Systems Analysis 3.00 Elective 

    

 

Management Info Systems  

Management Information Systems Concentration - 15 Credits 

 

Core Credits: 15.00 

Course Code Course Description Credit Hours Required / Elective 

MIS  225 Database Management Systems 3.00 Required 

MIS  325 Website Development 3.00 Required 

MIS  350 Project Management 3.00 Required 

MIS  403 MIS Internship III 3.00 Required 
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 Upper Level Elective - 3 Credits   

ACC  312 Intermediate Accounting I 3.00 Elective 

ACC  319 Taxation for Entreprenuers 3.00 Elective 

ACC  343 Cost and Managerial Accounting 3.00 Elective 

ACC  412 Advanced Productivity Tools 3.00 Elective 

ACC  441 Auditing 3.00 Elective 

BUS  307 Retail Management 3.00 Elective 

BUS  309 Salesmanship 3.00 Elective 

BUS  421 Organizational Behavior 3.00 Elective 

BUS  428 Public Relations 3.00 Elective 

BUS  431 Advertising 3.00 Elective 

BUS  461 Marketing Research 3.00 Elective 

ECN  325 Money and Banking 3.00 Elective 

ECN  421 Managerial Economics 3.00 Elective 

MIS  400 Advanced Projects 3.00 Elective 

MIS  401 MIS Internship I 1.00 Elective 

MIS  402 MIS Internship II 2.00 Elective 

MIS  404 MIS Internship IV 4.00 Elective 

MIS  405 MIS Internship V 5.00 Elective 

MIS  406 MIS Internship VI 6.00 Elective 

MIS  407 MIS Internship VII 7.00 Elective 

MIS  408 MIS Internship VIII 8.00 Elective 

MIS  409 MIS Internship IX 9.00 Elective 

MIS  410 MIS Internship X 10.00 Elective 

MIS  411 MIS Internship XI 11.00 Elective 

MIS  412 MIS Internship XII 12.00 Elective 

MIS  425 Enterprise Collaboration Software 3.00 Elective 

MIS  450 Systems Analysis 3.00 Elective 
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Biology Education BS 
Biology Education (9-12) - 91 Credits 

The undergraduate education program at William Woods University is committed to the development of 

reflective teachers, who draw upon the skills, knowledge, and dispositions necessary for high-impact 

careers in the field. A variety of authentic experiential learning opportunities and vital partnerships with 

local school districts allow teacher candidates to apply the pedagogical principles introduced in their 

coursework. The WWU undergraduate education program continues to develop responsive and rigorous 

curriculum designed to engage students in the historical, cultural, political, social, psychological and 

technological aspects of teaching. With a small faculty dedicated to the success of each student, William 

Woods teacher candidates will find the program to be collaborative and learner-focused. 

Core Credits: 91.00 

Course Code Course Description Credit Hours Required / Elective 

BIO  114 General Biology I -N 4.00 Required 

BIO  115 Gen Bio I Lab 0.00 Required 

BIO  124 Gen Biology II -N 4.00 Required 

BIO  125 Gen Bio II Lab 0.00 Required 

BIO  209 Intr To Environmental Science -N 3.00 Required 

BIO  231 Genetics 4.00 Required 

BIO  232 Genetics Lab 0.00 Required 

PHY  201 Physics I -N 4.00 Required 

PHY  202 Physics I Lab 0.00 Required 

PHY  203 Physics I Lab for transfer students 1.00 Required 

SCI  205 The Scientific Enterprise -N 3.00 Required 

SCI  230 Earth Science Lecture -N 3.00 Required 

 Required Professional Education Courses - 

50 hours 

  

BIO  418 BIO Methods of Teaching 3.00 Required 

EDU  201 Multicultural Education 3.00 Required 

EDU  211 Educational Technology I 3.00 Required 
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EDU  231 Exceptional Child 3.00 Required 

EDU  250 Foundations of Education 3.00 Required 

EDU  291 Beginning Clinical Experience 2.00 Required 

EDU  392 Reading & Wrtng in the Content Area 3.00 Required 

EDU  395 Intermediate Clinical Experience 3.00 Required 

EDU  422 Measurement & Assessment in Eductn 3.00 Required 

EDU  441 Student Centered Reading & Writing 3.00 Required 

EDU  453 Classroom Management 3.00 Required 

EDU  492 Educational Seminar 3.00 Required 

EDU  499 Supervised Teaching (Secondary) 9.00 Required 

PSY  221 Educational Psychology -S 3.00 Required 

PSY  226 Child and Adolescent Development -S 3.00 Required 

 Biology Elective - 12 Credits (must 

complete at least 4 A&P Credits and 4 

Content Elective Credits) 

  

 Biology Electives: Anatomy & Physiology - 

4 Credits 

  

BIO  313 Human Anatomy/Physiology I 4.00 Elective 

BIO  314 Human Anatomy/Physiology I Lab 0.00 Elective 

BIO  317 Comparative Vertebrate Anat/Phys 4.00 Elective 

BIO  318 Comparative Vertebrt Anat/Phys  La 0.00 Elective 

 General Chemistry Elective - 4 Credits   

CHM  114 General Chemistry I -N 4.00 Elective 

CHM  115 General Chemistry I Lab 0.00 Elective 

CHM  116 General Chemistry I Lab transfer st 1.00 Elective 

CHM  124 General Chemistry II -N 4.00 Elective 

CHM  125 General Chemistry II Lab 0.00 Elective 

 Biology Electives: Required Content 

Elective for Certification - 4 Credits 
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BIO  303 Microbiology 4.00 Elective 

BIO  304 Microbiology Lab 0.00 Elective 

BIO  310 Vertebrate Zoology 4.00 Elective 

BIO  322 Vertebrate Zoology Lab 0.00 Elective 

BIO  323 Human Anatomy/Physiology II 4.00 Elective 

BIO  324 Human Anatomy/Physiology II Lab 0.00 Elective 

BIO  330 Ecology 4.00 Elective 

BIO  331 Ecology Lab 0.00 Elective 

BIO  430 Tropical Ecology 4.00 Elective 

BIO  431 Tropical Ecology Lab 0.00 Elective 

 Biology Electives:Upper Level Biology   

BIO  300 Independent Study 3.00 Elective 

BIO  390 BIO Internship I 3.00 Elective 

BIO  400 Advanced Project 3.00 Elective 

BIO  401 Evolution 3.00 Elective 

BIO  405 Cell & Molecular Biology 4.00 Elective 

BIO  406 Cell & Molecular Biology Lab 0.00 Elective 

BIO  409 Conservation Biology 3.00 Elective 

BIO  412 Human Diseases; Modern Understanding 

of Pathophysiology 

3.00 Elective 

BIO  413 Immunology 3.00 Elective 

BIO  414 Molecular Biotechnology 4.00 Elective 

BIO  415 Molecular Biotechnology Lab 0.00 Elective 

BIO  421 Biology Laboratory Assistant 1.00 Elective 

BIO  450 Biology Practicum 1.00 Elective 

BIO  451 BIO Internship II 3.00 Elective 

BIO  452 BIO Internship III 6.00 Elective 
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Biology BA 
Biology B.A. - 49 Credits 

Bachelor of Arts degree programs require a minor and a year of a foreign language. Students who plan 

to enter a graduate or professional school should consider taking organic chemistry, biochemistry, 

physics and two semesters of calculus, as well as carefull selection of biology electives depending on 

future plans. 

Core Credits: 49.00 

Course Code Course Description Credit Hours Required / Elective 

BIO  114 General Biology I -N 4.00 Required 

BIO  115 Gen Bio I Lab 0.00 Required 

BIO  124 Gen Biology II -N 4.00 Required 

BIO  125 Gen Bio II Lab 0.00 Required 

BIO  231 Genetics 4.00 Required 

BIO  232 Genetics Lab 0.00 Required 

BIO  401 Evolution 3.00 Required 

BIO  450 Biology Practicum 1.00 Required 

CHM  114 General Chemistry I -N 4.00 Required 

CHM  115 General Chemistry I Lab 0.00 Required 

CHM  116 General Chemistry I Lab transfer st 1.00 Required 

CHM  124 General Chemistry II -N 4.00 Required 

CHM  125 General Chemistry II Lab 0.00 Required 

CHM  314 Organic Chemistry I 4.00 Required 

CHM  315 Organic Chemistry I Lab 0.00 Required 

CHM  316 Organic Chemistry I Lab for Transfer 

Students 

1.00 Required 

 Math elective - 3 Credits   

MAT  124 Calculus I -M 5.00 Elective 

MAT  304 Biological Statistics 3.00 Elective 
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 Biology Elective - 18 Credits (must 

complete at least 4 A&P Credits and 4 

Field Course Credits) 

  

 Biology Elective: Anatomy & Physiology 

Elective - 4 Credits 

  

BIO  313 Human Anatomy/Physiology I 4.00 Elective 

BIO  314 Human Anatomy/Physiology I Lab 0.00 Elective 

BIO  317 Comparative Vertebrate Anat/Phys 4.00 Elective 

BIO  318 Comparative Vertebrt Anat/Phys  La 0.00 Elective 

 Biology Upper Level Electives   

BIO  300 Independent Study 3.00 Elective 

BIO  303 Microbiology 4.00 Elective 

BIO  304 Microbiology Lab 0.00 Elective 

BIO  310 Vertebrate Zoology 4.00 Elective 

BIO  322 Vertebrate Zoology Lab 0.00 Elective 

BIO  323 Human Anatomy/Physiology II 4.00 Elective 

BIO  324 Human Anatomy/Physiology II Lab 0.00 Elective 

BIO  330 Ecology 4.00 Elective 

BIO  331 Ecology Lab 0.00 Elective 

BIO  366 Interdisciplinary Honors Studies 3.00 Elective 

BIO  390 BIO Internship I 3.00 Elective 

BIO  400 Advanced Project 3.00 Elective 

BIO  405 Cell & Molecular Biology 4.00 Elective 

BIO  406 Cell & Molecular Biology Lab 0.00 Elective 

BIO  409 Conservation Biology 3.00 Elective 

BIO  413 Immunology 3.00 Elective 

BIO  414 Molecular Biotechnology 4.00 Elective 

BIO  415 Molecular Biotechnology Lab 0.00 Elective 

BIO  418 BIO Methods of Teaching 3.00 Elective 
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BIO  421 Biology Laboratory Assistant 1.00 Elective 

BIO  430 Tropical Ecology 4.00 Elective 

BIO  431 Tropical Ecology Lab 0.00 Elective 

 Biology Elective: Field Course Elective - 4 

Credits 

  

BIO  310 Vertebrate Zoology 4.00 Elective 

BIO  322 Vertebrate Zoology Lab 0.00 Elective 

BIO  330 Ecology 4.00 Elective 

BIO  331 Ecology Lab 0.00 Elective 

BIO  430 Tropical Ecology 4.00 Elective 

BIO  431 Tropical Ecology Lab 0.00 Elective 

    

 

Biology (BS) BS 
Biology B.S. - 66 to 75 Credits (36 Core Credits and 30 to 39 Concentration Credits) 

Pre-Med Preparation Concentration  -  William Woods University experiences 100 percent acceptance 

into advanced professional degrees in medical school, pharmacy and physical therapy doctoral 

programs. Our Pre-Medicine concentration prepares students with the additional pre-requisite 

coursework they will need for admission to and success in their medical field of choice, including 

calculus, anatomy and physiology, chemistry and others.   

 

Additional coursework in the humanities, psychology and/or sociology is recommended, especially 

writing intensive classes.  Pre-Nursing Preparation Concentration - Programs in the natural sciences 

provide preparation for students interested in pursuing careers in nursing and other health-related 

fields. Although admission requirements may vary from school to school and from on health-related 

field to another, there are three general requirements requested by most professional schools which 

ŜƴƘŀƴŎŜ ǘƘŜ ǎǘǊŜƴƎǘƘ ƻŦ ŀ ǎǘǳŘŜƴǘΩǎ ŀǇǇƭƛŎŀǘƛƻƴΦ hǳǊ tǊŜ-Nursing concentration prepares students with 

the additional pre-requisite coursework they will need for admission to and success in their nursing field 

of choice. *Additional coursework in the humanities, psychology and/or sociology is recommended, 

especially writing intensive classes.   Pre-Vet Preparation Concentration - Graduate schools for 

Veterinary Medicine are competitive, but William Woods University prepares its pre-veterinary students 

well. A popular program at William Woods University, we experience a high acceptance rate for 

students who have applied to colleges of veterinary medicine across the country.  
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The William Woods University Center for Equine Medicine houses a full time doctor of veterinary 

medicine, where students can participate in hands-on classroom work and where William Woods 

¦ƴƛǾŜǊǎƛǘȅΩǎ ƴŜŀǊƭȅ нлл ƘƻǊǎŜǎ ǿƛƭƭ ǊŜŎŜƛǾŜ ƘŜŀƭǘƘ ŎŀǊŜΣ ƛƴŎƭǳŘƛƴƎ ǊƻǳǘƛƴŜ ŎŀǊŜΣ ŘƛŀƎƴƻǎƛǎ ŀƴŘ ǘǊŜŀǘƳŜƴǘΦ   

 

Additional coursework in the humanities is recommended. 

Core Credits: 36.00 

Course Code Course Description Credit Hours Required / Elective 

BIO  114 General Biology I -N 4.00 Required 

BIO  115 Gen Bio I Lab 0.00 Required 

BIO  124 Gen Biology II -N 4.00 Required 

BIO  125 Gen Bio II Lab 0.00 Required 

BIO  231 Genetics 4.00 Required 

BIO  232 Genetics Lab 0.00 Required 

BIO  401 Evolution 3.00 Required 

BIO  450 Biology Practicum 1.00 Required 

CHM  114 General Chemistry I -N 4.00 Required 

CHM  115 General Chemistry I Lab 0.00 Required 

CHM  116 General Chemistry I Lab transfer st 1.00 Required 

CHM  124 General Chemistry II -N 4.00 Required 

CHM  125 General Chemistry II Lab 0.00 Required 

CHM  314 Organic Chemistry I 4.00 Required 

CHM  315 Organic Chemistry I Lab 0.00 Required 

CHM  316 Organic Chemistry I Lab for Transfer 

Students 

1.00 Required 

PHY  201 Physics I -N 4.00 Required 

PHY  202 Physics I Lab 0.00 Required 

PHY  203 Physics I Lab for transfer students 1.00 Required 

PHY  212 Physics II -N 4.00 Required 

PHY  213 Physics II Lab 0.00 Required 
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Concentrations 

Pre-Med Preparation  

Pre-Med Preparation Concentration - 30 Credits 

 *Additional Coursework in the humanities, psychology and/or sociology is recomended, especially 

writing intensive classes. 

Core Credits: 30.00 

Course Code Course Description Credit Hours Required / Elective 

MAT  124 Calculus I -M 5.00 Required 

 Math Elective - must complete at least 3 

credits 

  

MAT  214 Calculus II 4.00 Elective 

MAT  304 Biological Statistics 3.00 Elective 

 Biology Electives - 18 Credits (must 

complete at least 4 A&P and 4 Field 

Course Credits) 

  

 Biology Electives: Anatomy & Physiology 

Elective - 4 Credits 

  

BIO  313 Human Anatomy/Physiology I 4.00 Elective 

BIO  314 Human Anatomy/Physiology I Lab 0.00 Elective 

BIO  317 Comparative Vertebrate Anat/Phys 4.00 Elective 

BIO  318 Comparative Vertebrt Anat/Phys  La 0.00 Elective 

 Biology Upper Level Electives   

BIO  300 Independent Study 3.00 Elective 

BIO  303 Microbiology 4.00 Elective 

BIO  304 Microbiology Lab 0.00 Elective 

BIO  310 Vertebrate Zoology 4.00 Elective 

BIO  322 Vertebrate Zoology Lab 0.00 Elective 

BIO  323 Human Anatomy/Physiology II 4.00 Elective 
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BIO  324 Human Anatomy/Physiology II Lab 0.00 Elective 

BIO  330 Ecology 4.00 Elective 

BIO  331 Ecology Lab 0.00 Elective 

BIO  366 Interdisciplinary Honors Studies 3.00 Elective 

BIO  390 BIO Internship I 3.00 Elective 

BIO  400 Advanced Project 3.00 Elective 

BIO  405 Cell & Molecular Biology 4.00 Elective 

BIO  406 Cell & Molecular Biology Lab 0.00 Elective 

BIO  409 Conservation Biology 3.00 Elective 

BIO  413 Immunology 3.00 Elective 

BIO  414 Molecular Biotechnology 4.00 Elective 

BIO  415 Molecular Biotechnology Lab 0.00 Elective 

BIO  418 BIO Methods of Teaching 3.00 Elective 

BIO  421 Biology Laboratory Assistant 1.00 Elective 

BIO  430 Tropical Ecology 4.00 Elective 

BIO  431 Tropical Ecology Lab 0.00 Elective 

BIO  450 Biology Practicum 1.00 Elective 

 Chemistry Elective - 4 Credits   

CHM  324 Organic Chemistry II 4.00 Elective 

CHM  325 Organic Chemistry II Lab 0.00 Elective 

CHM  440 Biochemistry 4.00 Elective 

CHM  441 Biochemistry Lab 0.00 Elective 

 Biology Electives: Field Course Elective - 4 

Credits 

  

BIO  310 Vertebrate Zoology 4.00 Elective 

BIO  322 Vertebrate Zoology Lab 0.00 Elective 

BIO  330 Ecology 4.00 Elective 

BIO  331 Ecology Lab 0.00 Elective 
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BIO  430 Tropical Ecology 4.00 Elective 

BIO  431 Tropical Ecology Lab 0.00 Elective 

    

 

Pre-Nursing Preparation  

Pre-Nursing Preparation Concentration - 21 Credits 

 *Additional coursework in the humanities, psychology and/or sociology is recommended, especially 

writing intensive classes. 

Core Credits: 21.00 

Course Code Course Description Credit Hours Required / Elective 

BIO  303 Microbiology 4.00 Required 

BIO  304 Microbiology Lab 0.00 Required 

BIO  313 Human Anatomy/Physiology I 4.00 Required 

BIO  314 Human Anatomy/Physiology I Lab 0.00 Required 

BIO  323 Human Anatomy/Physiology II 4.00 Required 

BIO  324 Human Anatomy/Physiology II Lab 0.00 Required 

MAT  114 Elementary Statistics -M 3.00 Required 

MAT  118 College Algebra -M 3.00 Required 

 Medical Terminology/Ethics Elective - 3 

Credits 

  

HLT  130 Introduction to Medical Terminology 3.00 Elective 

PHL  116 Biomedical Ethics -E 3.00 Elective 

    

 

Pre-Vet Preparation  

Pre-Vet Preparation Concetration - 37 Credits 

 *Additional coursework in the humanities is recomended. 

Core Credits: 37.00 

Course Code Course Description Credit Hours Required / Elective 
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BIO  303 Microbiology 4.00 Required 

BIO  304 Microbiology Lab 0.00 Required 

CHM  440 Biochemistry 4.00 Required 

CHM  441 Biochemistry Lab 0.00 Required 

EQS  376 Equine Anatomy and Physiology 3.00 Required 

EQS  404 Veterinary Medicine & Reproduction 3.00 Required 

EQU  117 Theory of Performance Hrs Hlth Mgmt 3.00 Required 

EQU  118 Theory Prfrmnc Horse Hlth Mngmt II 3.00 Required 

 Math Elective - must complete at least 3 

credits 

  

MAT  124 Calculus I -M 5.00 Elective 

MAT  304 Biological Statistics 3.00 Elective 

 Biology Electives - 14 Credits (must 

complete at least 4 Field Course Credits) 

  

 Biology Upper Level Electives   

BIO  300 Independent Study 3.00 Elective 

BIO  310 Vertebrate Zoology 4.00 Elective 

BIO  313 Human Anatomy/Physiology I 4.00 Elective 

BIO  314 Human Anatomy/Physiology I Lab 0.00 Elective 

BIO  317 Comparative Vertebrate Anat/Phys 4.00 Elective 

BIO  318 Comparative Vertebrt Anat/Phys  La 0.00 Elective 

BIO  322 Vertebrate Zoology Lab 0.00 Elective 

BIO  323 Human Anatomy/Physiology II 4.00 Elective 

BIO  324 Human Anatomy/Physiology II Lab 0.00 Elective 

BIO  330 Ecology 4.00 Elective 

BIO  331 Ecology Lab 0.00 Elective 

BIO  366 Interdisciplinary Honors Studies 3.00 Elective 

BIO  390 BIO Internship I 3.00 Elective 
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BIO  400 Advanced Project 3.00 Elective 

BIO  405 Cell & Molecular Biology 4.00 Elective 

BIO  406 Cell & Molecular Biology Lab 0.00 Elective 

BIO  409 Conservation Biology 3.00 Elective 

BIO  413 Immunology 3.00 Elective 

BIO  414 Molecular Biotechnology 4.00 Elective 

BIO  415 Molecular Biotechnology Lab 0.00 Elective 

BIO  418 BIO Methods of Teaching 3.00 Elective 

BIO  421 Biology Laboratory Assistant 1.00 Elective 

BIO  430 Tropical Ecology 4.00 Elective 

BIO  431 Tropical Ecology Lab 0.00 Elective 

BIO  450 Biology Practicum 1.00 Elective 

 Biology Electives: Field Course Elective - 4 

Credits 

  

BIO  310 Vertebrate Zoology 4.00 Elective 

BIO  322 Vertebrate Zoology Lab 0.00 Elective 

BIO  330 Ecology 4.00 Elective 

BIO  331 Ecology Lab 0.00 Elective 

BIO  430 Tropical Ecology 4.00 Elective 

BIO  431 Tropical Ecology Lab 0.00 Elective 

    

 

Criminal Justice BS 
Criminal Justice - 54 Credits 

The goal of the criminal justice program here at William Woods University is to permit students to 

maximize their hiring potential by allowing them focus their studies in a particular area, and in some 

cases, choose to double major in a related field of study; such as political legal studies or cybersecurity. 

We offer three content areas which address the growing nature of the field of criminal justice. Students 

can focus their studies in the areas of law enforcement, homeland and industrial security or 

cybersecurity.  We also offer students the opportunity to engage in field experience, internships and law 

enforcement related trainings. 
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Core Credits: 54.00 

Course Code Course Description Credit Hours Required / Elective 

CMJ  110 Introduction to Criminal Justice -S 3.00 Required 

CMJ  120 Intro to Corrections, Prbtn &Parole 3.00 Required 

CMJ  180 Criminology -T 3.00 Required 

CMJ  240 Introduction to Homeland and Industrial 

Security 

3.00 Required 

CMJ  260 Emergency Management & Disaster Pln 3.00 Required 

CMJ  270 Criminal Law 3.00 Required 

CMJ  280 Criminal Procedure 3.00 Required 

CMJ  290 Criminal Justice Ethics -E 3.00 Required 

CMJ  320 Terrorism 3.00 Required 

CMJ  355 Criminal Investigations & Crime Scn 3.00 Required 

CMJ  370 Drugs and Crime in Society 3.00 Required 

CMJ  380 Research Mthds in Criminal Justice 3.00 Required 

CMJ  440 Cybercrime and Information Warfare 3.00 Required 

CMJ  490 Senior Seminar 3.00 Required 

 Required Electives - 12 Credits   

CMJ  160 Police Process 3.00 Elective 

CMJ  200 Introductory Project 0.00 Elective 

CMJ  300 Independent Study 3.00 Elective 

CMJ  310 Community Policing 3.00 Elective 

CMJ  330 Crime Mapping 3.00 Elective 

CMJ  355 Criminal Investigations & Crime Scn 3.00 Elective 

CMJ  385 Digital Evidence and Forensic 

Investigations 

3.00 Elective 

CMJ  390 Special Topics: Criminal Justice 3.00 Elective 

CMJ  425 Transportation and Cargo Security 3.00 Elective 
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CMJ  447 Information Security 3.00 Elective 

CMJ  451 CMJ Internship I 3.00 Elective 

CMJ  452 CMJ Internship 6.00 Elective 

CMJ  480 Security Management 3.00 Elective 

    

 

Communications BS 
Communications - 51 Credits (core of 18 credits, a selected concentration 21 credits, and general 

communications electives 12 credits) 

Communications major includes a core of 18 credits, a selected concentration (21 credits), and general 

communications electives (12 credits). 

 

The concentration areas are:  Digital Filmmaking, Leadership, Media Journalism, Public Relations, or 

Sports Communication. 

Core Credits: 18.00 

Course Code Course Description Credit Hours Required / Elective 

COM  101 Intro To Speech Communication -C 3.00 Required 

COM  150 Survey of Production Techniques 3.00 Required 

COM  190 Introduction to Mass Media 3.00 Required 

COM  320 Communication Theory 3.00 Required 

COM  330 Communication Law 3.00 Required 

COM  499 Senior Seminar 3.00 Required 

    

 

Concentrations 

Digital Filmmaking  

Digital Filmmaking Concentration - 33 Credits 

 

Core Credits: 33.00 

Course Code Course Description Credit Hours Required / Elective 
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COM  231 Fundamentals of Film Making 3.00 Required 

COM  311 Visual Storytelling & Screenwriting 3.00 Required 

COM  312 Screenplay Analysis and Treatment 3.00 Required 

COM  332 Advanced Production & Cinematogrphy 3.00 Required 

COM  432 Advanced Editing and Post Productn 3.00 Required 

ENG  210 Introduction to Film Studies -L 3.00 Required 

ENG  327 Film Theory and Criticism 3.00 Required 

 COM Elective - 12 Credits   

COM  105 Voice & Diction -C 3.00 Elective 

COM  110 Beginning Media Writing 3.00 Elective 

COM  200 Introductory Projects 3.00 Elective 

COM  203 Interpersonal Communication 3.00 Elective 

COM  207 Radio Broadcasting 1.00 Elective 

COM  209 Argumentation and Debate -T 3.00 Elective 

COM  213 Gender Communications 3.00 Elective 

COM  214 Sport Communication 3.00 Elective 

COM  220 Logic and Persuasion -T 3.00 Elective 

COM  221 Contemprorary Media Ethics -E 3.00 Elective 

COM  224 Equine Production 3.00 Elective 

COM  250 Ethics in Sexuality -E 3.00 Elective 

COM  251 Oral Interpretation of Literature 3.00 Elective 

COM  300 Independent Study 3.00 Elective 

COM  316 Small Group Leadership 3.00 Elective 

COM  335 Public Affairs Reporting 3.00 Elective 

COM  337 Interactive Web Communication 3.00 Elective 

COM  366 Interdisciplinary Honors Studies 3.00 Elective 

COM  373 Announcing and Reporting I 3.00 Elective 

COM  383 Announcing and Reporting II 3.00 Elective 
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COM  390 COM Internship I 3.00 Elective 

COM  400 Advanced Projects 3.00 Elective 

COM  415 Feature Writing & Magazine 3.00 Elective 

COM  434 Visionary Leadership 3.00 Elective 

COM  449 Advanced Digital Video/Film Prodtn 3.00 Elective 

COM  451 COM Internship II 3.00 Elective 

COM  452 COM Internship III 6.00 Elective 

    

 

Leadership  

Leadership Concentration - 33 Credits 

 

Core Credits: 33.00 

Course Code Course Description Credit Hours Required / Elective 

BUS  351 Principles of Management 3.00 Required 

BUS  421 Organizational Behavior 3.00 Required 

COM  203 Interpersonal Communication 3.00 Required 

COM  213 Gender Communications 3.00 Required 

COM  220 Logic and Persuasion -T 3.00 Required 

COM  316 Small Group Leadership 3.00 Required 

COM  434 Visionary Leadership 3.00 Required 

 COM Electives - 12 Credits   

COM  105 Voice & Diction -C 3.00 Elective 

COM  110 Beginning Media Writing 3.00 Elective 

COM  200 Introductory Projects 3.00 Elective 

COM  207 Radio Broadcasting 1.00 Elective 

COM  209 Argumentation and Debate -T 3.00 Elective 

COM  214 Sport Communication 3.00 Elective 
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COM  220 Logic and Persuasion -T 3.00 Elective 

COM  221 Contemprorary Media Ethics -E 3.00 Elective 

COM  224 Equine Production 3.00 Elective 

COM  231 Fundamentals of Film Making 3.00 Elective 

COM  250 Ethics in Sexuality -E 3.00 Elective 

COM  251 Oral Interpretation of Literature 3.00 Elective 

COM  300 Independent Study 3.00 Elective 

COM  311 Visual Storytelling & Screenwriting 3.00 Elective 

COM  312 Screenplay Analysis and Treatment 3.00 Elective 

COM  332 Advanced Production & Cinematogrphy 3.00 Elective 

COM  335 Public Affairs Reporting 3.00 Elective 

COM  337 Interactive Web Communication 3.00 Elective 

COM  366 Interdisciplinary Honors Studies 3.00 Elective 

COM  373 Announcing and Reporting I 3.00 Elective 

COM  383 Announcing and Reporting II 3.00 Elective 

COM  390 COM Internship I 3.00 Elective 

COM  400 Advanced Projects 3.00 Elective 

COM  415 Feature Writing & Magazine 3.00 Elective 

COM  432 Advanced Editing and Post Productn 3.00 Elective 

COM  449 Advanced Digital Video/Film Prodtn 3.00 Elective 

COM  451 COM Internship II 3.00 Elective 

COM  452 COM Internship III 6.00 Elective 

    

 

Media Journalism  

Media Journalism Concentration - 33 Credits 

 

Core Credits: 33.00 
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Course Code Course Description Credit Hours Required / Elective 

ART  256 Digital Imaging 3.00 Required 

COM  110 Beginning Media Writing 3.00 Required 

COM  231 Fundamentals of Film Making 3.00 Required 

COM  335 Public Affairs Reporting 3.00 Required 

COM  337 Interactive Web Communication 3.00 Required 

COM  373 Announcing and Reporting I 3.00 Required 

COM  415 Feature Writing & Magazine 3.00 Required 

 COM Elective - 12 Credits   

COM  105 Voice & Diction -C 3.00 Elective 

COM  200 Introductory Projects 3.00 Elective 

COM  203 Interpersonal Communication 3.00 Elective 

COM  207 Radio Broadcasting 1.00 Elective 

COM  209 Argumentation and Debate -T 3.00 Elective 

COM  213 Gender Communications 3.00 Elective 

COM  214 Sport Communication 3.00 Elective 

COM  220 Logic and Persuasion -T 3.00 Elective 

COM  224 Equine Production 3.00 Elective 

COM  250 Ethics in Sexuality -E 3.00 Elective 

COM  251 Oral Interpretation of Literature 3.00 Elective 

COM  300 Independent Study 3.00 Elective 

COM  311 Visual Storytelling & Screenwriting 3.00 Elective 

COM  312 Screenplay Analysis and Treatment 3.00 Elective 

COM  316 Small Group Leadership 3.00 Elective 

COM  332 Advanced Production & Cinematogrphy 3.00 Elective 

COM  366 Interdisciplinary Honors Studies 3.00 Elective 

COM  383 Announcing and Reporting II 3.00 Elective 

COM  390 COM Internship I 3.00 Elective 
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COM  400 Advanced Projects 3.00 Elective 

COM  432 Advanced Editing and Post Productn 3.00 Elective 

COM  434 Visionary Leadership 3.00 Elective 

COM  449 Advanced Digital Video/Film Prodtn 3.00 Elective 

COM  451 COM Internship II 3.00 Elective 

COM  452 COM Internship III 6.00 Elective 

    

 

Public Relations  

Public Relations Concentration - 33 Credits 

 

Core Credits: 33.00 

Course Code Course Description Credit Hours Required / Elective 

ART  256 Digital Imaging 3.00 Required 

BUS  321 Principles of Marketing 3.00 Required 

BUS  332 Business Communications 3.00 Required 

BUS  428 Public Relations 3.00 Required 

COM  110 Beginning Media Writing 3.00 Required 

COM  316 Small Group Leadership 3.00 Required 

COM  337 Interactive Web Communication 3.00 Required 

 COM Elective - 12 Credits   

COM  105 Voice & Diction -C 3.00 Elective 

COM  200 Introductory Projects 3.00 Elective 

COM  203 Interpersonal Communication 3.00 Elective 

COM  207 Radio Broadcasting 1.00 Elective 

COM  209 Argumentation and Debate -T 3.00 Elective 

COM  213 Gender Communications 3.00 Elective 

COM  214 Sport Communication 3.00 Elective 
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COM  220 Logic and Persuasion -T 3.00 Elective 

COM  221 Contemprorary Media Ethics -E 3.00 Elective 

COM  224 Equine Production 3.00 Elective 

COM  231 Fundamentals of Film Making 3.00 Elective 

COM  250 Ethics in Sexuality -E 3.00 Elective 

COM  251 Oral Interpretation of Literature 3.00 Elective 

COM  300 Independent Study 3.00 Elective 

COM  311 Visual Storytelling & Screenwriting 3.00 Elective 

COM  312 Screenplay Analysis and Treatment 3.00 Elective 

COM  332 Advanced Production & Cinematogrphy 3.00 Elective 

COM  335 Public Affairs Reporting 3.00 Elective 

COM  366 Interdisciplinary Honors Studies 3.00 Elective 

COM  373 Announcing and Reporting I 3.00 Elective 

COM  383 Announcing and Reporting II 3.00 Elective 

COM  390 COM Internship I 3.00 Elective 

COM  400 Advanced Projects 3.00 Elective 

COM  415 Feature Writing & Magazine 3.00 Elective 

COM  432 Advanced Editing and Post Productn 3.00 Elective 

COM  434 Visionary Leadership 3.00 Elective 

COM  449 Advanced Digital Video/Film Prodtn 3.00 Elective 

COM  451 COM Internship II 3.00 Elective 

COM  452 COM Internship III 6.00 Elective 

    

 

Sports Communication  

Sports Communication Concentration - 33 Credits 

 

Core Credits: 33.00 
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Course Code Course Description Credit Hours Required / Elective 

COM  110 Beginning Media Writing 3.00 Required 

COM  214 Sport Communication 3.00 Required 

COM  231 Fundamentals of Film Making 3.00 Required 

COM  337 Interactive Web Communication 3.00 Required 

COM  373 Announcing and Reporting I 3.00 Required 

COM  415 Feature Writing & Magazine 3.00 Required 

EXS  401 Sports Psychology 3.00 Required 

 COM Elective - 12 Credits   

COM  105 Voice & Diction -C 3.00 Elective 

COM  200 Introductory Projects 3.00 Elective 

COM  203 Interpersonal Communication 3.00 Elective 

COM  207 Radio Broadcasting 1.00 Elective 

COM  209 Argumentation and Debate -T 3.00 Elective 

COM  213 Gender Communications 3.00 Elective 

COM  220 Logic and Persuasion -T 3.00 Elective 

COM  221 Contemprorary Media Ethics -E 3.00 Elective 

COM  224 Equine Production 3.00 Elective 

COM  250 Ethics in Sexuality -E 3.00 Elective 

COM  251 Oral Interpretation of Literature 3.00 Elective 

COM  300 Independent Study 3.00 Elective 

COM  311 Visual Storytelling & Screenwriting 3.00 Elective 

COM  312 Screenplay Analysis and Treatment 3.00 Elective 

COM  316 Small Group Leadership 3.00 Elective 

COM  332 Advanced Production & Cinematogrphy 3.00 Elective 

COM  335 Public Affairs Reporting 3.00 Elective 

COM  366 Interdisciplinary Honors Studies 3.00 Elective 

COM  383 Announcing and Reporting II 3.00 Elective 
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COM  390 COM Internship I 3.00 Elective 

COM  400 Advanced Projects 3.00 Elective 

COM  432 Advanced Editing and Post Productn 3.00 Elective 

COM  434 Visionary Leadership 3.00 Elective 

COM  449 Advanced Digital Video/Film Prodtn 3.00 Elective 

COM  451 COM Internship II 3.00 Elective 

COM  452 COM Internship III 6.00 Elective 

    

 

Cybersecurity Studies BS 
Cybersecurity - 66 Credits 

The Bachelor of Science degree in cybersecurity is designed around identified core knowledge areas 

supporting information security.  The program includes theoretical and practical hands-on approaches 

preparing students to enter the IT and cybersecurity workforce or continue their education in a 

profession graduate degree program. 

Core Credits: 66.00 

Course Code Course Description Credit Hours Required / Elective 

CMJ  385 Digital Evidence and Forensic 

Investigations 

3.00 Required 

CMJ  440 Cybercrime and Information Warfare 3.00 Required 

CMJ  447 Information Security 3.00 Required 

CSS  210 Introduction to Cybersecurity 3.00 Required 

CSS  310 Cybersecurity Law & Ethics 3.00 Required 

CSS  324 Cybersecurity & Internet Architecture 3.00 Required 

CSS  325 Cyber Attacks and Defenses 3.00 Required 

CSS  401 Encryption Techniques 3.00 Required 

CSS  410 Social Engineering 3.00 Required 

CSS  420 Critical Infrastructures 3.00 Required 

CSS  440 Cloud Security 3.00 Required 
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CSS  490 Cybersecurity Capstone 3.00 Required 

MIS  100 Introduction to Web 2.0 3.00 Required 

MIS  225 Database Management Systems 3.00 Required 

MIS  250 Networks and Telecommunications 3.00 Required 

MIS  350 Project Management 3.00 Required 

MIS  425 Enterprise Collaboration Software 3.00 Required 

MIS  450 Systems Analysis 3.00 Required 

 Independent Study/Internship - 3 Credtis   

CSS  300 IS: Independent Study 3.00 Elective 

CSS  451 CSS Internship I 3.00 Elective 

CSS  452 CSS Internship II 6.00 Elective 

 Required Electives - 9 Credits   

ACC  240 Principles of Accounting I 3.00 Elective 

ACC  241 Principles of Accounting II 3.00 Elective 

ACC  319 Taxation for Entreprenuers 3.00 Elective 

BUS  231 Risk Management and Insurance 3.00 Elective 

BUS  305 Management and Labor Relations 3.00 Elective 

BUS  315 Customer Service 3.00 Elective 

BUS  321 Principles of Marketing 3.00 Elective 

BUS  329 Managerial Ethics -E 3.00 Elective 

BUS  335 Business Law 3.00 Elective 

BUS  351 Principles of Management 3.00 Elective 

BUS  357 Non-profit Management 3.00 Elective 

BUS  475 Human Resources Administration 3.00 Elective 

ECN  251 Macroeconomics -S 3.00 Elective 

ECN  252 Microeconomics -S 3.00 Elective 

LDR  301 Leadership 3.00 Elective 

LDR  320 Adaptive Leadership 3.00 Elective 
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Deaf Human Services BS 
Deaf Human Services - 60 Credits 

To prepare human services professionals to serve Deaf individuals in families, groups, cummunities 

and/or other suppoerted human services organization functions. The American Sign Language and 

Interpreting Program at WWU prepares graduates to work as culturally responsible professionals 

providing excellent service to the Deaf Community.  *Students must have an ASLPI score of 2.0 prior to 

declaring the major. Exit score ASLPI 3.0 for graduation.   **Students participating in the agreement with 

the DMH must meet DMH requirements. 

Core Credits: 57.00 

Course Code Course Description Credit Hours Required / Elective 

ASL  101 Career Seminar in ASL Studies 3.00 Required 

ASL  120 Deaf Culture -D 3.00 Required 

ASL  321 Sociological Perspectives of Deaf 

Education 

3.00 Required 

ASL  425 Linguistics of American Sign Lang 3.00 Required 

ASL  450 Senior Capstone 3.00 Required 

EDU  231 Exceptional Child 3.00 Required 

EDU  351 Language Development 3.00 Required 

MAT  114 Elementary Statistics -M 3.00 Required 

PSY  101 General Psychology I -S 3.00 Required 

PSY  102 General Psychology II -S 3.00 Required 

PSY  313 Statistics for the Social Sciences 3.00 Required 

PSY  411 Abnormal Psychology 3.00 Required 

SCA  245 or 

SWK245 

Ethics in Social Science -E 3.00 Required 

SWK  215 Social Welfare -S 3.00 Required 

SWK  274 Mental Health Services & Policies 3.00 Required 

SWK  312 Intervention Strategies Indiv/Famil 3.00 Required 

SWK  313 Research Methods 3.00 Required 
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SWK  316 Human Behavior in the Environment I 3.00 Required 

SWK  317 Human Behavior in Environment II 3.00 Required 

 Advanced Reaearch or Intership Elective - 

3 Credits 

  

ASL  451 ASL Internship I 3.00 Elective 

PSY  413 Advanced Research Project 3.00 Elective 

    

 

Educational Studies (non-certified) BS 
Educational Studies - 45 Credits 

This major is for students who wish to study the Education field without obtaining teacher certification. 

Students interested in seeking teacher certification should not enroll in this major. Instead, they should 

consult the Division of Education handbook for information on the curriculum, policies and 

requirements of the division and of teacher certification process. 

Core Credits: 45.00 

Course Code Course Description Credit Hours Required / Elective 

EDU  201 Multicultural Education 3.00 Required 

EDU  211 Educational Technology I 3.00 Required 

EDU  231 Exceptional Child 3.00 Required 

EDU  250 Foundations of Education 3.00 Required 

EDU  291 Beginning Clinical Experience 2.00 Required 

EDU  341 Teaching Mathematics 3.00 Required 

EDU  392 Reading & Wrtng in the Content Area 3.00 Required 

EDU  393 Teaching Reading and Writing 3.00 Required 

EDU  395 Intermediate Clinical Experience 3.00 Required 

EDU  422 Measurement & Assessment in Eductn 3.00 Required 

EDU  441 Student Centered Reading & Writing 3.00 Required 

EDU  453 Classroom Management 3.00 Required 

MAT  231 Understanding Mathematics for Tchrs 3.00 Required 
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PED  352 Instrctnl Techniques in Health K-12 3.00 Required 

PSY  221 Educational Psychology -S 3.00 Required 

PSY  226 Child and Adolescent Development -S 3.00 Required 

    

 

English Education BS 
English Education (9-12) - 86 Credits 

The undergraduate education program at William Woods University is committed to the development of 

reflective teachers, who draw upon the skills, knowledge, and dispositions necessary for high-impact 

careers in the field. A variety of authentic experiential learning opportunities and vital partnerships with 

local school districts allow teacher candidates to apply the pedagogical principles introduced in their 

coursework. The WWU undergraduate education program continues to develop responsive and rigorous 

curriculum designed to engage students in the historical, cultural, political, social, psychological and 

technological aspects of teaching. With a small faculty dedicated to the success of each student, William 

Woods teacher candidates will find the program to be collaborative and learner-focused. 

Core Credits: 86.00 

Course Code Course Description Credit Hours Required / Elective 

ENG  101 English Composition I - C 3.00 Required 

ENG  102 English Composition II -C 3.00 Required 

ENG  218 Introduction to Creative Writing -L 3.00 Required 

ENG  226 Young Adult Literature -L 3.00 Required 

ENG  301 Grammar and Syntax 3.00 Required 

ENG  319 History of the English Language 3.00 Required 

ENG  412 Compositn for Prospective Teachers 3.00 Required 

ENG  440 Senior Seminar 3.00 Required 

 English Education Content Knowledge 

Electives - 12 Credits 

  

 American Literature Elective - 3 hours   

ENG  238 American Literature I -L 3.00 Elective 

ENG  239 American Literature II-L 3.00 Elective 

 World Masterpieces Elective - 3 Credits   
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ENG  201 World Masterpieces I -L 3.00 Elective 

ENG  202 World Masterpieces II -L 3.00 Elective 

 Required Professional Education Courses - 

50 Credits 

  

EDU  201 Multicultural Education 3.00 Required 

EDU  211 Educational Technology I 3.00 Required 

EDU  231 Exceptional Child 3.00 Required 

EDU  250 Foundations of Education 3.00 Required 

EDU  291 Beginning Clinical Experience 2.00 Required 

EDU  392 Reading & Wrtng in the Content Area 3.00 Required 

EDU  395 Intermediate Clinical Experience 3.00 Required 

EDU  422 Measurement & Assessment in Eductn 3.00 Required 

EDU  441 Student Centered Reading & Writing 3.00 Required 

EDU  453 Classroom Management 3.00 Required 

EDU  492 Educational Seminar 3.00 Required 

EDU  499 Supervised Teaching (Secondary) 9.00 Required 

ENG  418 Methods of Teaching 3.00 Required 

PSY  221 Educational Psychology -S 3.00 Required 

PSY  226 Child and Adolescent Development -S 3.00 Required 

 English Literature Elective - 3 hours   

ENG  205 English Literature I -L 3.00 Elective 

ENG  206 English Literature II -L 3.00 Elective 

 English Elective Courses   

ENG  210 Introduction to Film Studies -L 3.00 Elective 

ENG  222 Introduction to Rhetoric -L 3.00 Elective 

ENG  280 Introduction to Literature -L 3.00 Elective 

ENG  345 Grant Writing 3.00 Elective 
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Elementary Education BS 
Elementary Education (1-6) - 94 Credits (Required Professional Education Courses 65 credits and 

Concentration Requirements 29 credits) 

The undergraduate education program at William Woods University is committed to the development of 

reflective teachers, who draw upon the skills, knowledge, and dispositions necessary for high-impact 

careers in the field. A variety of authentic experiential learning opportunities and vital partnerships with 

local school districts allow teacher candidates to apply the pedagogical principles introduced in their 

coursework. The WWU undergraduate education program continues to develop responsive and rigorous 

curriculum designed to engage students in the historical, cultural, political, social, psychological and 

technological aspects of teaching. With a small faculty dedicated to the success of each student, William 

Woods teacher candidates will find the program to be collaborative and learner-focused. 

Core Credits: 65.00 

Course Code Course Description Credit Hours Required / Elective 

EDU  201 Multicultural Education 3.00 Required 

EDU  211 Educational Technology I 3.00 Required 

EDU  231 Exceptional Child 3.00 Required 

EDU  250 Foundations of Education 3.00 Required 

EDU  291 Beginning Clinical Experience 2.00 Required 

EDU  317 Teaching Language Arts & Children's 

Literature 

3.00 Required 

EDU  318 Teaching Social Studies in the 

Elementary/Middle Grades 

3.00 Required 

EDU  319 Teaching Science in the 

Elementary/Middle Grades 

3.00 Required 

EDU  341 Teaching Mathematics 3.00 Required 

EDU  351 Language Development 3.00 Required 

EDU  392 Reading & Wrtng in the Content Area 3.00 Required 

EDU  393 Teaching Reading and Writing 3.00 Required 

EDU  395 Intermediate Clinical Experience 3.00 Required 

EDU  422 Measurement & Assessment in Eductn 3.00 Required 

EDU  441 Student Centered Reading & Writing 3.00 Required 
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EDU  453 Classroom Management 3.00 Required 

EDU  490 Supervised Teaching (Elementary) 9.00 Required 

EDU  492 Educational Seminar 3.00 Required 

MAT  231 Understanding Mathematics for Tchrs 3.00 Required 

PED  352 Instrctnl Techniques in Health K-12 3.00 Required 

PSY  221 Educational Psychology -S 3.00 Required 

PSY  226 Child and Adolescent Development -S 3.00 Required 

    

 

Concentrations 

Elementary Concentration  

Elementary Education Concentration - 29 Credits 

 Students are asked to complete the following courses in order to obtain the correct content knowledge 

ƴŜŎŜǎǎŀǊȅ ŦƻǊ ōŜŎƻƳƛƴƎ ŀ ǘŜŀŎƘŜǊΦ ¢ƘŜǎŜ ŎƻǳǊǎŜǎ Ƴŀȅ ŀƭǎƻ Ŏƻǳƴǘ ŦƻǊ ŀ ǎǘǳŘŜƴǘΩǎ DŜƴŜǊŀƭ 9ŘǳŎŀǘƛƻƴ 

requirements: 

**Substitutions may be approved with consent from the Education Certification Officer and the Chair of 

the Education Division 

 

Core Credits: 29.00 

Course Code Course Description Credit Hours Required / Elective 

BIO  105 Introduction to Biological Princ -N 4.00 Required 

BIO  106 Intro To Bio Lab 0.00 Required 

COM  101 Intro To Speech Communication -C 3.00 Required 

ENG  101 English Composition I - C 3.00 Required 

ENG  102 English Composition II -C 3.00 Required 

ENG  218 Introduction to Creative Writing -L 3.00 Required 

MAT  114 Elementary Statistics -M 3.00 Required 

SCI  130 Foundations of Science -N 4.00 Required 

SCI  131 Foundations of Science Lab 0.00 Required 
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 US History Elective - 3 Credits   

HIS  103 Early America and the United States: 

Colonization, Revolution, and Civil War 

3.00 Elective 

HIS  104 Modern US History: From Reconstruction 

to Superpower 

3.00 Elective 

 World History Elective - 3 Credits   

HIS  101 Dawn and Rebirth: A History of the World 

to 1500 

3.00 Elective 

HIS  102 Industry, Ideology, and War: A History of 

the World since 1500 

3.00 Elective 

    

 

Certification Area 

Early Childhood Certification Concentration 

Early Childhood Certification Concentration  

Early Childhood Certification Concentration - 12 Credits 

Core Credits:  12 Credits 

Course Code Course Description Credit Hours Required / Elective 

EDU  261 Assessing Young Children 2.00 Required 

EDU  281 Early Childhood Principles 3.00 Required 

EDU  301 Family and Community Resources 3.00 Required 

EDU  313 Early Childhood Program Management 3.00 Required 

EDU  417 Practicum 1.00 Required 

    

 

Education Middle School BS 
Middle School Education (5-9) - 83  to 92 Credits (56 Core Credits and 27 to 36 Credits of selected 

concentration.) 

The undergraduate education program at William Woods University is committed to the development of 

reflective teachers, who draw upon the skills, knowledge, and dispositions necessary for high-impact 

careers in the field. A variety of authentic experiential learning opportunities and vital partnerships with 

local school districts allow teacher candidates to apply the pedagogical principles introduced in their 


































































































































































































































































































































































































































































































































































































