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Classified: __ Exempt __ Non Exempt __ Expedited
Signature _________________ Date: ___________


William Woods University
Institutional Review Board
Application for Review (2022)

Federal regulation and William Woods University policy require that all research involving humans as subjects be reviewed and approved by the Institutional Review Board (IRB). Any person affiliated with the university (faculty, staff, student) wanting to engage in research involving humans as subjects must receive written approval before conducting their project. 

 Project Title: 

	Principal Investigator (Must be Faculty) 

	Name
	

	School
	

	WWU email
	



	Co-Investigator/Student Researcher 

	Name
	

	Degree Program
	

	WWU email
	



	Co-Investigator/Student Researcher*

	Name
	

	Degree Program
	

	WWU email
	


*Additional researchers should be listed on a separate page. 

If this application is for doctoral dissertation research, please list other committee members here:




Nature of Study (choose one):
__ Faculty Research 			__ Doctoral Dissertation
__ Staff Research 				__ Graduate Student Project 
__ Undergraduate Student Project 	__ Other (Specify): ____________ 

Collaborating Institutions:
	If individuals or groups outside of William Woods are joining you in this research (as co-authors, for example) provide the name of each collaborating institution and the type of involvement they will have with your proposed study. Attach written evidence of the collaborating institutions approval of the project. 
	This section does not pertain to possible research sites.  For example, school districts where your proposed research participants work are not listed here.

     Name of Institution				Study Involvement		

1.						

2.					

3.  					

	If any researchers have any appointment or involvement with the institution(s) listed, please explain: _____________________________

Request for Expedited Review: 
1. Does your research involve prisoners or other incarcerated subjects?						__ Yes __ No

2. Are you conducting research involving direct interaction with children (under the age of 18)?		__ Yes __ No

3. Does your research involve pregnant women?
							__ Yes __ No

4. Does your research involve fetuses/abortuses/embryos?
							__ Yes __ No

5. Does your research involve individuals who are mentally, emotionally, and/or physically disabled?
							__ Yes __ No

6. Does your research require the use of deception with participants?					__ Yes __ No

7. Are you specifically recruiting HIV+ participants?
							__ Yes __ No

8. Does your research include questions on harm to self or others? 
							__ Yes __ No

9. Does your research include questions on illegal behavior?
							__ Yes __ No

10.    Does your research involve personnel or data from your workplace?
							__ Yes __ No
If yes, explain the relationship

Summary:
Please summarize the proposed study and methodology.  Limit your response to no more than 500 words.  Include your research questions and/or hypotheses.   

 


Involving Human Subjects:
1. Describe the characteristics of the intended sample.
 

2. Describe your personal and/or professional relationship to the participants, if any.


3. What are the potential benefits of this study to participants, as well as to society?


4. What are the potential risks or inconveniences of this study to participants? 


5. Describe how participants will be identified and recruited.


6. Will participants receive compensation for participation? Describe the form of compensation (e.g. gift certificates, cash payment, extra credit, etc.) as well as the procedure for distribution. Describe why compensation is necessary and how anonymity will be preserved.
	 

7. Describe how informed consent will be obtained. How will researchers ensure that all subjects receive a copy of the consent document? How much time will participants be given to make their decision? Attach copies of all consent forms to this application.


8. If minors are involved in the research describe the procedure for obtaining active assent from minors. These procedures should be appropriate to the age of the child. 


9. If using employees of the Principal Investigator or of the Co-Investigator as research participants, explain why the researcher believes using their employees as research participants is integral to the study.




10. If using employees of the Principal Investigator or of the Co-Investigator as research participants, identify the third party that will be used to collect data and explain their qualifications.



11. Describe how the privacy interests of participants will be maintained during the study. Describe plans for storage and security of electronic data. If applicable, describe how confidentiality will be maintained when sensitive information (e.g. alcohol or drug abuse, criminal activity) is collected. 


Research Protocol: 

1. Describe the research design and methods. Describe all of the tests and procedures that will be performed as well as an estimate of the time to complete each. Attach copies of all instruments (e.g. surveys, interview guide, standardized tests) to this application.  


2. If audio and/or video recordings will be made of the participants, describe: a) how participants will give consent to be recorded, b) how the recordings will be stored, and c) plans for disposing of the recordings.  


3. If deception is used in the research provide justification for why this will occur. Describe how/when participants will be debriefed. 


4. If using a third party to collect data, explain what and how data will be scrubbed before it is received by the researcher.




Using Existing Data/Specimens for Research
This section pertains to proposed research involving existing data, documents, diagnostic specimens, etc.  Respond to each question with either the requested details or with “NA” to establish the question is not applicable to your study because existing data or specimens are not part of your proposed research

1. Describe the nature of the data/specimens. If more than one dataset will be used, describe each dataset. 


2. Describe how you plan to obtain the data and attach a copy of any approval letter(s) for use of the data. If the external association requires a Confidentiality Agreement, attach a copy of each agreement to this application. 

3. Does the data contain any personally identifiable information? If so, describe how you will record the information in such a way so subjects cannot be identified. 
 

4. Describe the variables you are using from the dataset. 
 





Assurances and Signatures:
[bookmark: _GoBack]	By signing this application, the Principal Investigator (PI) assures the project will be conducted as outlined in this application, and that this study has been designed to protect participants in this study as required by CFR 46. The PI agrees to resubmit this application and/or obtain approval from the William Woods University IRB before amending or removing any research protocol as outlined in this application. 


 
Principal Investigator (faculty member) signature		Date
(Adapted from University of Connecticut IRB-1 and IRB-5 Application forms-7/15/2010 and George Mason University IRB Human Subjects Application Form- 7/13/2012).  Revised 2/2022
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