Instructions for Research Training (CITI) Requirement

William Woods is a CITI Program subscriber organization, which means you do not pay for the training.  Make sure that you register for the training through the Organization Affiliation and not as an Independent Learner. 

The training takes approximately two to three hours and does not have to be completed in one sitting.  The training consists of a series of readings, each with multiple-choice questions.  You can access the training at https://www.citiprogram.org .  Select the "Register" box in the upper-right corner of the window, unless you have already established a CITI account.  If you have a CITI account, select "Log in." If you do not remember your username and/or password, there are prompts to help you obtain them.   The username and password to access this training are unique to CITI; they are separate from your WWU login information.  
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[bookmark: _GoBack]If you are registering for the first time, type "William Woods University" in the Select Your Organization Affiliation section of the following screen.  You will be guided the rest of the way through the training.  You will receive a certificate via email when you complete the training.   There is no charge for the training. 
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