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This report is published annually in compliance with the Jeanne Clery Disclosure of 
Campus security Policy and Campus Crime Statistics Act (20 U.S.C Section 1092(f)). All 
currently registered students as well as employees are directly mailed (via campus e-mail) 
a notice by October 1 of each year which includes a statement of the report’s availability, 
the electronic address at which it is posted, a brief description of the contents, and a 
notice that a paper copy will be provide upon request. An electronic version is available 
online at the following link: https://www.williamwoods.edu/about/campus_safety/annual-
reports.html  

Printed copies may be requested by calling the Director of Campus Safety at:  
573-220-6144,  
by written request, or in person at the following location:  
Office of Campus Safety, located in the McNutt Student Center  
OFFICE LOCATION: 1 University Ave. Fulton, MO 65251 

Preparing William Woods University ASR:  
William Woods University has a Clery Task Force, comprised of campus officials from the 
following areas: Student Affairs  (including The Wellness Center and Residential Life), the 
Office of Campus Safety, and the Office of Human Resources. This Task Force continually 
monitors campus incidents to identify Clery reportable crimes, and has shared 
responsibility in the creation of the University’s ASR. This Task Force utilizes reports from 
internal constituents and reporting mechanisms, as well as reports from the Fulton Police 
Department, to determine the institution’s reportable offenses.  

Crime Reporting: 
Any individual on the William Wood University campus who is a victim of, or observes any 
criminal activity, should immediately report the incident to the Fulton Police Department 
(911), or William Woods Campus Safety (573-592-4357 OR 573-590-0404). Crimes should 
be reported even when the victim/survivor of the crime elects not to make a report, or is 
unable, either physically or mentally, to make a report. People reporting criminal incidents 
should provide as much information as available. If possible, this should include the 
location, nature of injuries, description of possible criminals/perpetrators, and a short 
statement of what occurred. Fulton Police officers will respond to protect victims, 
investigate the incident as necessary, and make arrests when appropriate. Crimes reported 
to Campus Security will be documented with a campus incident report and could also be 
referred to the Fulton Police Department, depending on the nature of the crime.  

If campus community members wish to report a crime in person, they may do so by visiting 
the FPD at 935 US BUSINESS 54 South, or by visiting the Campus Safety Office located in 
the McNutt Campus Center on campus, or contacting campus safety through the LIVE 

https://www.williamwoods.edu/about/campus_safety/annual-reports.html
https://www.williamwoods.edu/about/campus_safety/annual-reports.html
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SAFE free app, available on any smart phone at this link: 
https://www.williamwoods.edu/about/campus-safety/alert-system/  
 
Emergency phones are available in seven strategic locations around the Fulton campus. 
Also referred to as “blue phones,” they have an attention-getting blue strobe mounted atop 
the units. The blue light is continually lit, and the strobe is activated when the emergency 
button is pressed.  

 
The phones contain two buttons:  
• A red emergency button which calls 911. Used for emergencies ONLY  
• A black button, which calls the William Woods University switchboard to summon 
assistance for nonemergency situations such as lock-outs and dead batteries. 

Conduct which may include criminal activity can also be reported to Student Affairs  staff, 
both professional and paraprofessional. These incidents may both campus policy 
violations in addition to criminal activity. However, community members are still 
encouraged to utilize the Fulton Police Department for reporting and investigation, where 
necessary. William Woods University regularly monitors and records criminal activity, with 
support of the Fulton Police Department, at non-campus locations of student 
organizations officially recognized by the University, including student organizations with 
non-campus housing facilities. Reports which include such activity are obtained on a 
regular basis from the Police Department by Campus Safety. Emergencies (i.e. medical, 
fire, crime, etc.) should always be reported to the Fulton Emergency Communications 
Department by calling 911. This can be done independently or through the use of our 
Emergency Phones located throughout campus. Non-emergency situations should be 
reported to Campus Safety.  
 

Campus Security Authorities: 
Conduct or crimes which may need to be tracked for inclusion in the annual security report 
can be reported to any officer from Campus Safety  (573-592-4357 OR 573-590-0404), or 
the Fulton Police Department (573.592.3100). Additionally, crimes can be reported to a 
Campus Security Authority (CSA). CSA’s are members of the William Woods University  
community whose functions involve relationships with students or who have significant 
responsibilities for student and campus activities. CSAs have a duty to report incidents to 
Campus Safety  for federal statistical reporting purposes (“Clery Act”). CSAs, in addition to 
the Fulton Police Department and Campus Safety, attempt to keep all personally 
identifiable information as confidential as possible, while insuring that statistical 

https://www.williamwoods.edu/about/campus-safety/alert-system/
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information regarding an incident and general location (on or off campus, sans address) for 
publication in the annual security report. This report helps to provide the community with a 
clear picture of the extent and nature of campus crime, to ultimately ensure greater 
community safety. Responsible officials identified as CSAs include: Vice-President Student 
Affairs, campus safety & security, coaches, the Director of Athletics, Residential Life staff 
(including professional and student members), human resources staff, advisors to campus 
clubs and organizations, and any other official with significant responsibility for student 
and campus activities. The Office of Human Resources maintains a list of all employees 
meeting this definition and provides annual training to them to ensure they understand the 
breadth of their responsibilities. The information which needs to be shared about an 
incident includes the date, location (using Clery location categories and terminology) and 
the Clery crime category. This method of reporting protects the identity of the 
victim/survivor and could be done anonymously. William Woods University encourages 
counselors (Woods Wellness Center), to inform persons they are counseling of any 
procedures to report crimes on a voluntary and confidential basis, as the counselors deem 
appropriate. These incidents, if reported, will be included in the Universities annual 
disclosure of crime statistics for the respective year, while also protecting the 
confidentiality of the individuals involved. 
 
Facilities Access: 
William Woods University operates under standard business hours of 8:00 a.m. – 4:30p.m., 
Monday-Friday on a weekly basis. Rare exceptions may occur for national and/or local 
holidays, as approved by the President and Cabinet of William Woods University. As such, 
campus facilities (including administration buildings, academic buildings and student 
service facilities) are deemed open to the public during standard business hours or when 
approved campus events are scheduled in facilities outside of business hours. Academic, 
administration, and service buildings are typically secure when they are not in use. During 
weekends and evening hours buildings will be secured and will only be unlocked and 
accessible as needed. However, select academic facilities may be available for student 
use after hours. Campus safety officers regularly patrol all facilities on campus, 24 hours a 
day, seven days a week. Unless a facility is specifically opened after business hours for 
authorized use or approved campus events, all buildings and facilities other than campus 
housing facilities are off limits to all persons, including students and/or the greater 
community. There are some areas of campus specifically identified as off limits to all 
persons other than trained and approved special staff (i.e., physical plant and maintenance 
areas, labs, etc.). If a student requires after-hours access to a campus facility, the 
sponsoring faculty or staff member must submit a written request to the Director of 
Campus Safety  in advance of the access period. This request should include a list of 
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names of approved students, as well as any restrictions to their access privileges (i.e., time 
or day). Students living in university owned or approved housing will have 24 hours, all 
access to their respective living areas. However, students who are not residents of a 
specific area will not have private access to other campus living areas and should always 
receive building access from a host who resides in that facility. Campus safety will not 
grant access to living areas where a student is not specifically assigned. In addition, 
campus safety will not grant access to private living units if the requested student is not an 
actual resident. In select areas of campus, students will not be permitted to participate in 
activities without an adult staff or chaperone present for assistance in the event of a 
campus emergency. These areas include, but are not limited to, all recreational activity 
spaces (i.e., Helen Stephens Gym, North Campus Athletic complex,  Aldrige Recreation 
Center  etc.). In addition, all students, faculty and staff are expected to carry an official 
William Woods University identification card to potentially gain access or show proof of 
student and/or employment status with the University.  
 
Emergency Evacuation Procedures and Policies:  
Detailed Emergency Procedures  
Campus Emergency Operations Plan  
 
In the event of a campus emergency such as, but not limited to, gas leaks, fire, tornadoes, 
etc., the University will, notify the campus community of the emergency (unless such 
notification would compromise efforts to assist victims or mitigate the emergency). 
Campus notification will be sent via the campus multi-platform mass messaging system. In 
addition, nonresidential buildings are assigned proctors who assist with evacuation and 
emergencies. Based on the situation, contact will be made via text messaging, University 
email and/or telephone. During weather emergencies requiring students, faculty or staff to 
take cover immediately, Campus Safety will utilize a mobile public address system. The 
Vice President of Student Affairs, Director of Campus Safety, and the Campus Safety Site-
Supervisor or On-Duty Officer are involved in the assessment of an emergency and the 
determination of how it will be communicated to the community. Consultation with the 
necessary authorities, including local law enforcement, may be necessary to determine 
the location of the emergency, the seriousness of the emergency, the content of the 
notification, and the population that will receive the notification. For tornado notifications, 
the officer on duty will follow the Tornado Policy Procedure found in the Campus Safety 
Officer Manual. Based on the type of emergency occurring, other members of the 
University community may be consulted. For example, the Director of Maintenance would 
be involved in a campus situation involving facilities and maintenance. In conjunction with 
the decision to alert the campus community of an emergency, the decision is also made as 

https://www.usnews.com/education/best-colleges/articles/college-freshman-year-off-to-a-bad-start-heres-what-to-do
https://www.williamwoods.edu/about/campus_safety/what-to-do/evacuation-procedures/index.html
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to whether to activate the campus Crisis Response Plan. This procedure is available in the 
Office of Student Affairs . All emergency notification and evacuation plans and procedures 
are reviewed by the Director of Campus Safety, the Vice President of Student Affairs , and 
the Director of Human Resources. Evacuation procedures in residence halls are tested 
each semester with fire drills. A link to these emergency response and evacuation 
procedures will be publicized annually through email communication, residence hall 
meetings, and new student orientation.  

View Evacuation Assembly Areas 

The University will periodically conduct building emergency evacuation exercises. For each 
exercise, the University will document a description of the exercise, the date of the 
exercise, the time of the exercise, and whether it was announced or unannounced. 
Records of these exercises will be maintained in the Office of Campus Safety.  
Student residents must cooperate during these emergency evacuation exercises and 
evacuate the building immediately when an alarm is activated. Failure to do so will result 
in strict disciplinary measures. All buildings must be evacuated any time an alarm is 
sounded. Failure to do so will result in disciplinary action.  

Law Enforcement & Jurisdiction:  
William Woods University reserves the right to take necessary and appropriate action to 
protect the safety and well-being of the campus community subject to the inherent right of 
the Board of Trustees and the delegated right of the President of the University to exercise 
supervision over all or any disciplinary matters of the University. Such action may include 
pursuing disciplinary action for any violation of state or federal law – on- or off-campus 
that affects the institutions educational interest. As such, William Woods University Office 
of Campus Safety also has inherent authority over all William Woods property and 
community members. Campus safety officers have the authority to ask any member or 
guest of the University community to produce legal identification upon request and 
determine whether an individual has a right to visit campus for personal or professional 
business. While William Woods University safety officers do not possess arrest authority, 
they do have the ability to issue official trespass warnings to individuals no longer 
welcome on campus. Security officials also have the authority to search a student’s 
private residence or vehicle, with appropriate permissions from the student or at the 
directive of the Vice President of Student Affairs . William Woods University Director of 
Campus Safety maintains a collaborative working relationship with the Fulton Police 
Department, the Callaway County Sheriff’s Department, State Highway Patrol, and all 
other emergency personnel within the City of Fulton. Both Campus Security officials and 
Student Affairs  personnel have the authority to invite local law enforcement to campus to 

https://www.williamwoods.edu/about/campus_safety/what-to-do/evacuation-procedures/emergency-assembly-areas.html
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assist or consult with any reported crime and the subsequent investigation. The University 
and local law enforcement agencies also share incident reports as necessary to assist 
with Clery crime reporting and/or compiling statistics. 
 
Accurate & Prompt Reporting: 
Community members, students, faculty, staff and guests are encouraged to report all 
crimes and public safety related incidents to Campus Safety in a timely manner. To report 
a crime or an emergency on the William Woods University campus property, call Campus 
Safety at 573-592-4357 OR 573-590-0404.  
Safety Officers are on duty 24/7 to answer your call. In response to a call, Campus Safety 
will take the required action, respond to the scene, contact the Fulton Police Department 
for assistance, or ask the victim to file an incident report with Campus Security. All 
incident reports are forwarded to the Student Affairs  Office for review and potential action. 
If a sexual assault or rape should occur, the Woods Wellness Center has 24/7 on-call 
counselors who will be called by Safety to offer the victim a wide variety of services. All 
crimes should be reported to Campus Safety to ensure inclusion in the Annual Crime 
Statistics Report and to aid in providing Timely Warning Notices to the community when 
appropriate.  

Emergency Notification Policy: 
Emergency Notifications will be issued in compliance with the Higher Education 
Opportunity Act (HEOA) of 2008 in response to a significant emergency or a dangerous 
situation either on campus, or in select cases, off campus, that in the judgement of the 
University constitutes an immediate, imminent, or impending threat to the health, safety, 
and/or security of members of the University community.  

 
Emergency notifications are considered for the following types of incidents:  
Severe weather, hazardous chemical or hazardous materials spills, violent intruder, 
significant outbreak of illness, flood, fire, earthquake, gas leak, bomb threat, terrorist 
incident, explosion, or any other circumstance which may constitute an immediate threat 
to the University community.  

Procedure for issuing emergency notifications:  

1. Anyone with information believed to warrant an emergency notification should promptly 
report the circumstances to Campus Safety by phone (573-592-4357 OR 573-590-0404).  
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2. The Director of Campus Safety (or designee) shall confer with the appropriate public or 
institutional officials responsible for managing the emergency and decide whether an 
emergency notification shall be issued.  

3. Every attempt will be made to issue the notification as soon as possible after the 
incident is reported to Campus Safety; however, the release is subject to the availability of 
accurate facts surrounding the incident. The Director of Campus Safety(or designee) shall 
make contact with relevant first responders (both public and campus) to obtain 
information necessary to confirm the existence of a legitimate emergency and/or threat.  

4. If the determination is made that an emergency notification shall be issued, the Director 
of Campus Safety(or designee) shall confer with the appropriate public and/or university 
officials to determine who needs to be notified and the content of the emergency 
notification. Things to consider while making this determination include which members of 
the community may be endangered by the emergency, whom else may be affected by it, 
and what information is appropriate to communicate to relevant constituents.  
            a. The decision to issue an emergency notification shall be made on a case-by-case 
basis after consideration of the available facts, including factors such as the nature of the 
emergency and/or the continuing risk to the campus community.  

5. Once an emergency notification message is prepared, the Director of Campus Safety(or 
designee) shall without delay, initiate the notification. The notification may be distributed 
in one or more of the following methods:  
               a. WWU alert system, LIVE SAFE App, which will send a push notification, text 
message notification to all students, faculty, staff, and other constituents enrolled to 
receive this service. Community members may sign up for the free LIVE SAFE App 
downloadable in the app store and on the WWU website 
               b. Via mass e-mail message, sent to members of all relevant listservs 
               c. Audio/Visual message boards  
               d. WWU website  
               e. Via official press releases, shared with local media outlets  
               f. Campus flyers and/or postings  
               g. Door-to-door messaging via campus housing  
               h. City of Fulton notification services (specifically for cases of weather warnings) 
                i. Any other means appropriate under the emergency circumstances and relevant 
to our campus community.  

6. Emergency notification messages should include the following details, as appropriate:                      
 a. A statement as to what the emergency or dangerous situation is, in clear and 
specific terms;  
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              b. A statement providing direction as to what action the message recipient should 
take to ensure their own safety;  
              c. A statement as to where or when additional information may be obtained or 
become available;  
              d. If applicable, a list or link to relevant campus or community resources available 
to the William Woods community.  

7. Testing of the University’s Emergency Notification System should be done at least once 
annually. Different components shall be tested on an individual basis to ensure the 
University’s ability to rely on that component for communication in case of an emergency. 
These tests should be planned and performed by Student Affairs  & Campus Safety. These 
tests may be announced or unannounced; however, at least one shall be publicized in 
conjunction with the Universities emergency response and evacuation procedures.  
               a. Each test should be documented to include a description of the exercise, the 
date of the test, the start and end times of the test, and whether the test was announced or 
unannounced.  

Timely Warnings Policy: 

Timely warnings will be issued in compliance with the Jeanne Clery Act in response to 
reported crimes committed either on campus, or in some cases, off campus, that in the 
judgement of the University constitutes a serious or continuing threat to members of the 
University community. Timely warnings issued for criminal incidents will not include 
names or other identifying information about victims/survivors of the incident.  

Timely warnings are considered for the following classifications of reported crimes: 
criminal homicide, sex offenses, robbery, aggravated assault, hate crimes, burglary, motor 
vehicle theft, and arson, as outlined in Jeanne Clery Disclosure of Campus Security and 
Policy Crime Statistics Act (20 U.S.C. § 1092(f), with implementing regulations in the U.S. 
Code of Federal Regulations at 34 C.F.R. 668.46.). Timely warnings may also be issued for 
other reported crimes as deemed appropriate under the circumstances. A decision of 
whether to issue a timely warning will be made in compliance and consideration of the 
Clery Act and in an effort to prevent similar crimes from occurring.  

Procedure for issuing timely warnings: 

1) Anyone with information believed to warrant a timely warning should promptly report the 
circumstances to Campus Safety by phone (573-592-4357 OR 573-590-0404). 

 2) The Director of Campus Safety(or designee) shall confer with the V.P. Student Affairs (or 
designee) to decide whether a timely warning shall be issued.  



WWU ASR 2025 pg. 10 

 3) Every attempt will be made to issue the timely warning as soon as possible after the 
incident is reported to Campus Safety; however, the release is subject to the availability of 
accurate facts surrounding the incident.  
                  a) The decision to issue a timely warning shall be made on a case-by-case basis 
after consideration of the available facts, including factors such as the nature of the 
emergency and/or the continuing risk to the campus community or the possible risk of 
compromising law enforcement efforts and investigation. 

4) If the determination is made that a timely warning shall be issued, the Director of 
Campus Safety or the V.P. Student Affairs shall inform the  WWU community by one or 
more of the following means, depending on the circumstances of the situation: 
           a) WWU alert system, LIVE SAFE App, which will send a push notification, text 
message notification to all students, faculty, staff, and other constituents enrolled to 
receive this service. Community members may sign up for the free LIVE SAFE App 
downloadable in the app store and on the WWU website 
           b) Via mass e-mail message, sent to members of all relevant listservs. 
          c) Mass telephone notification  
          d) Audio/Visual message boards  
          e) WWU website  
          f) Via official press releases, shared with local media outlets  
          g) Campus flyers and/or postings  
          h) Door-to-door messaging via campus housing 
           i) Any other means appropriate under the emergency circumstances and relevant to 
our campus community.  

5) The timely warning notice shall not only contain the circumstances regarding the crime 
or incident, but it shall also contain additional information to help promote safety and, 
where appropriate, means to avoid similar crimes.  

Timely warnings shall typically include the following information, if available:  
a) A succinct statement of the incident, including the nature and severity of the threat and 
the locations of the persons who might be affected;  
b) Any connection to previous incidents;  
c) Physical description of the suspect(s) and/or vehicle(s);  
d) Date and time the warning was released;  
e) Other relevant and important information, such as any bias, motive, gender of the 
victim/survivor, and/or student/non-student status;  
f) Additional safety tips;  
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g) If applicable, a list or link to relevant campus or community resources available to the 
WWU community.  

As a reminder, conduct, incidents, or crimes which result in the issuance of either an 
emergency notification or timely warning can be reported to any campus safety official, the 
Fulton Police Department or the Office of Student Affairs .  

Registered Sex Offenders: 
In accordance with the Campus Sex Crimes Prevention Act, the Campus Security webpage 
provides a link to the Callaway County Registered Offender List: 
http://www.callawaysheriff.org/sex-offenders/ 

This act amends the Jacob Wetterling Crimes Against Children and Sexually Violent 
Offender Registration Act, the Jeanne Clery Act, and the Family Educational Rights and 
Privacy Act of 1974 and requires institutions of higher education to issue a statement 
advising the campus community where information about registered sex offenders may be 
obtained. It also requires sex offenders to provide notice to each institution of higher 
education at which the person is employed, carries a vocation, or is a student. As required 
by the Missouri Revised Statutes Chapter 589.400, the Callaway County Sheriff's 
Department maintains a list of convicted offenders residing in Callaway County who are 
registered under section 589.400 RsMo.  

Missing Student:  
In accordance with the Higher Education Opportunity Act, William Woods University has 
the following policy and procedure in place for reporting and investigating a report of a 
missing student. If a WWU student has not been seen on campus for more than 24 hours 
and community members do not know where the student may be or are concerned about 
their whereabouts, the Vice President/Dean of Student Affairs  should be notified or 
Student Affairs  staff member. If this report is made after typical business hours, 
community members should immediately notify Campus Security (573-592-4357 OR 573-
590-0404), and they will be able to contact the Vice President Student Affairs or designee.  
If the student of concern has been missing for 24 hours and is 18 or older, the institution 
will notify the proper local authorities and cooperate with any initiated investigation. At this 
time, WWU may also begin contacting close acquaintances of the missing student to 
assist with the investigative process. If the student of concern has been missing for 24 
hours and is under the age of 18, their permanent legal guardian will be contacted 
immediately by the Office of Student Affairs . After the permanent legal guardian has been 
contacted, the institution will cooperate with both the guardian and the local authorities to 
pursue the appropriate course of action.  
If community members are concerned about the student’s whereabouts and feel that they 

http://www.callawaysheriff.org/sex-offenders/
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may be in danger, they should immediately contact Campus Safety, the Fulton Police 
Department, and/or call 911 if there is immediate, present danger. Depending on the 
circumstances regarding the student’s absence or status, the institution reserves the right 
to notify parents and/or permanent legal guardian regarding the report of the missing 
student at any time, regardless of their age.  

Alcohol and Drug Policies: 
William Woods University believes that the use of illegal drugs and the abuse of alcohol 
impedes the intellectual and social growth of students and has a negative impact on the 
WWU community. William Woods University prohibits unlawful possession, use of, or 
distribution of illegal and prescription drugs, including alcohol, by students and employees 
on WWU property or at any University-sponsored activity. WWU takes a strong stance on 
the possession and use of illegal substances. WWU regards possession, use, or 
distribution of illegal drugs as a violation of University regulations and of the law.  

The institution reserves the right to have professional staff immediately contact local 
police to assist with suspected violations, particularly in the case of uncooperative 
residents, repeated situations, or to help determine the source of an alleged violation. In 
situations where any volume or quantity of illegal or controlled substances are present the 
University will always contact local law enforcement for collection and disposal of said 
substances. Students of WWU and their on- and off-campus guests who choose to 
possess and/or consume alcoholic beverages are expected to abide by institutional policy, 
and by all federal, state and local laws regarding alcohol.  

WWU students will be held accountable for their own actions and for those of their guests. 
While the University expects responsibility and moderation with regard to alcohol use, 
students should not be reluctant to report instances of intoxication, sexual misconduct or 
seek medical attention for immediate medical needs because they fear being charged with 
policy violations (as outlined in the University’s Student Handbook policies).  

The presence or possession of drug paraphernalia, illegal substances, and misuse of legal 
(prescription) drugs are all regarded as violations of William Woods University policy. In 
incidents where any professional staff member detects and confirms the odor of 
marijuana with no physical evidence, probable cause exists to authorize a room search for 
controlled substances. Any illegal item(s) found and confiscated by university staff will be 
itemized and included in a formal report. If controlled substances are found, local law 
enforcement agencies will be notified.  

Where it may be effective, the University prefers a policy of developmental discipline and 
rehabilitative education, as opposed to mandatory punishment. The developmental nature 
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of the University community raises the expectation that assistance will be offered to any 
member who is suffering from the abuse of any substance. This help may be in the form of 
educational programs, on-campus counseling, or off-campus counseling referrals. If the 
institution believes that developmental discipline and/or rehabilitative education is not 
effective, it will terminate its relationship with students or employees who persist in their 
use of illegal drugs or in their unlawful possessions of any substance, including alcohol. 

Counseling and Treatment: 

Short term alcohol and other drug counseling is available on campus to students through 
The Woods Wellness Center, located on 12th street, (573) 592-4222. The Woods Wellness 
Center offers BASICS (Brief Alcohol Screening and Intervention for University Students), a 
consultation process that assesses one’s attitudes, beliefs, values, and behaviors around 
the use of alcohol and/or other substances. Students can participate in BASICS 
programming one of two ways: by either contacting the Woods Wellness Center to 
schedule an appointment or by being referred for such services by the University (i.e., by a 
staff member/  conduct officer) due to an alcohol and/or drug policy violation. If students 
are in need of more intensive or inpatient treatment, they will be referred to appropriate 
rehabilitation services in the Columbia/Kansas City/St. Louis area.  

Potential Legal Sanctions for Violation of Relevant Laws: 

Legal sanctions for violations of federal, state, or local laws governing the use or 
possession of alcohol vary by the type of offense and may include fines, classes, 
community service, license suspension or revocation, and/or incarceration, as well as a 
misdemeanor or felony conviction on an individual’s criminal record.  

Sanctions for Alcohol and/or Drug Use Violations: 

Infractions of the WWU Alcohol and Drug Policy by individual students and student 
organizations will result in disciplinary action and may in some cases subject the student 
or students to criminal or other legal action. The number of infractions is cumulative over 
the student’s tenure at William Woods University. The sanctions for infractions of the 
alcohol and drug policy by individual students or groups are listed below. Although the 
sanctions listed are typical, The Office of Student Affairs  has full discretion in assessing 
sanctions and developmental actions to fit the seriousness of the offense. Aggravating 
factors such as property destruction, threats to the well-being of others, and disrespect of 
faculty/staff will be taken into consideration.  

Please see The Student Handbook for detailed description of conduct hearing, 
adjudication, definitions of conduct warning/disciplinary probation status, and appeal 
procedures.  

https://www.williamwoods.edu/doc/WWU_Student_Handbook.pdf
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First offense – Students will be placed on Conduct Warning, and may be assigned 
additional sanctions including but not limited to: 

• Behavioral Contract  
• On-campus community service 
• Educational or prevention meeting or presentation  
• Restriction of Privileges  
• Loss of points in housing selection process for the next academic year  

Second offense – Student will be placed on Disciplinary Probation, may be assigned 
additional sanctions including but not limited to:  

• Assigned a minimum of 20 hours of on-campus service 
• Behavioral Contract 
• Restriction of Privileges  
• Loss of points in housing selection process for the next academic year  
• Mandatory meeting with the Vice President/Dean of Student Affairs . 
•  The student must complete an alcohol assessment, or possibly a substance abuse 

education program, at the student’s expense, and within a designated timeframe 
outlined in the student’s sanction letter. 

Third Offense – Student will be eligible for all sanctions listed for a first or second offense 
as well as suspension or dismissal from the University.  
*If a student is involved in a more significant violation, such as providing minors or 
intoxication leading to harm to others, self or property, the sanctions may include 
restitution, disciplinary probation, and other sanctions as appropriate, regardless of 
number of violations.  

Note: If the student does not complete the sanctions issued (regardless of number of 
offences) they will be held accountable for noncompliance of the University conduct 
processes and will be assigned additional sanctions.  

Group Alcohol Offenses: 

 A group is defined as six or more individuals, living group, athletic team, fraternity/sorority, 
or campus club/organization. Any student present at these or similar events is subject to 
the individual alcohol and drug sanctions. All recognized fraternity and sorority chapters 
should be in compliance with their risk management policies, which will include 
notification or communication to their Inter/national Organizations. 

First group alcohol offense – Will result in conduct warning and, may be assigned 
additional sanctions including but not limited to:  
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• On-campus community service 
• Behavioral Contract 
• Educational or prevention meeting or presentation 
• Possible restriction of privileges as outlined in Student Handbook, which may 

include letters of recommendation or good standing.  

Second group alcohol offense- Will result in disciplinary probation and may be assigned 
additional sanctions including but not limited to: 

• On-campus community service 
• Educational or prevention meeting or presentation 
• Behavioral Contract 
• Restriction of privileges as outlined in the Student Handbook. Which could include 

campus housing restrictions.  

Third group alcohol offense - Student groups will be eligible for all sanctions listed for a 
first or second offense as well as suspension or dismissal from the University.  

*If the group is involved in a more significant violation, such as providing minors or 
intoxication leading to harm to others, self or property, the sanctions may include 
restitution, disciplinary probation, and other sanctions as appropriate, regardless of 
number of violations.  

Note: If the student group does not complete the sanctions issued (regardless of number of 
offences) they will be held accountable for noncompliance of the University conduct 
process and will be assigned additional sanctions. These sanctions are not all 
encompassing, and the sanctions can be based upon the discretion of the Vice President 
of Student Affairs and or designated Student Affairs  staff member. A group is defined as 6 
or more individuals, living group, fraternity/sorority, or organization who provides 
possesses, sponsors, has in its presences or on its property, or host kegs, cash bars 
without a third-party vendor, drink-a-room parties, games involving drinking, pure grain 
alcohol parties, a common source of alcohol, or similar events that would be defined as an 
unregistered party.  

Sanctions for Controlled Substances, (excluding cannabis under 35 grams) Policy 
Violations: 

First offense – Students will be placed on Disciplinary Probation, may be assigned 
additional sanctions including but not limited to: 

• Behavioral Contract 
• On-campus community service 
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• Educational or prevention meeting or presentation 
• Restriction of Privileges 
• Loss of points in housing selection process for the next academic year 
• Mandatory meeting with the Vice President/Dean of Student Affairs  in conjunction 

with one or more of the following additional sanctions: legal action, restitution, 
individual drug assessment attendance (at the student’s financial expense), eviction 
from University-owned or approved housing.  

Second offense – Students will be placed or continued on Disciplinary Probation, may be 
assigned additional sanctions including but not limited to: 

• On-campus community service 
• Educational or prevention meeting or presentation. 
• Mandatory meeting with the Vice President/Dean of Student Affairs  in conjunction 

with one or more of the following additional sanctions: legal action, restitution, 
individual drug assessment attendance (at the student’s financial expense), eviction 
from University-owned or approved housing. 

Third offense - may result in suspension or dismissal from the University as well as other 
penalties. The number of infractions is cumulative over the student’s tenure at William 
Woods University.  

* The cases where there may be evidence of distribution, with or without evidence of 
personal use, will result in immediate suspension or dismissal from William Woods 
University. 

Note: If the student does not complete the sanctions issued (regardless of number of 
offences) they will be held accountable for noncompliance of the University conduct 
process and will be assigned additional sanctions.  

Campus Programming and Education First-Year Student Initiatives:  

All first-year students are required to enroll in a 1-credit hour “Connections” course during 
their first semester at William Woods University. Various health-behavior education topics 
are used throughout this course, including alcohol responsibility, sexual assault, drug 
use/abuse, bystander intervention and wellness. These specific topics give information 
about norms on WWU’s campus, introduce local and state laws, explain how their 
behaviors impact the William Woods University community, and provide interactive 
education to influence positive behaviors.  
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First-year Student Prevention Initiatives:  

1. Not Anymore is a required online interpersonal violence prevention course to be 
completed by all new and returning students. The reality-driven course, featuring 
student survivors and presenters, is designed to educate students about 
consent, healthy relationships, bystander intervention, and more.  

*William Woods University is a member of the Missouri Partners in Prevention (PIP) 
program, a higher education consortium dedicated to creating safe and healthy University 
campuses. This group assists with campus policy review and makes recommendations on 
the most effective measures to take on campus and in the community regarding alcohol 
misuse and abuse. This coalition works with other Missouri Universitys and universities to 
benchmark best practices, as well as current trends in prevention education. Because of 
our membership with PIP, WWU has access to additional programming funds, survey 
results from all PIP member institutions, and local/regional conference opportunities. 
Historically, FULPIP (Fulton’s PIP organization) participation has included representation 
from the following areas of campus: Student Affairs , The Woods Wellness Center, 
Residential Life, Athletics, Campus Safety & Security, Human Resources, and Faculty.  

Federal Drug Free Schools and Campuses Regulations: Notification/Distribution  

As a requirement of Drug Free Schools and Communities Act (1989) William Woods 
University is to disseminate and ensure receipt of the below policy/information to all 
students, staff, and faculty on an annual basis. This process is a shared initiative between 
the Offices of Student Affairs  and Human Resources. All policy information is sent in a 
mass email to all faculty, staff, and students at the beginning of each semester. Questions 
concerning this policy and/or alcohol and other drug programs, interventions and policies 
may be directed to Vice President of Student Affairs  at (573.592.4561) or 
Nicole.elliott@williamwoods.edu .  

Alcohol and Drug Use by Employees  

It is William Woods University’s desire to provide a drug-free, healthful, and safe 
workplace. To promote this goal, employees are required to report to work in appropriate 
mental and physical condition to perform their jobs in a satisfactory manner.  

Federal Law Compliance: It is the University’s intent and obligation to comply with the 
Drug-Free Work Place Act of 1988, Public Law 100-690, the Drug-Free Schools and 
Communities Act Amendments of 1989, Public Law 101-226, and related regulations to 
provide a drug-free, healthy, and safe work environment.  

mailto:Nicole.elliott@williamwoods.edu
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Explanation and Consequences of Prohibitive Behavior: The unlawful manufacture, 
distribution, dispensation, possession, or use of a controlled substance, narcotics, or 
alcoholic beverages on WWU premises (including University vehicles and any private 
vehicles parked on WWU premises) or off Campus at University-sponsored functions is 
absolutely prohibited. Violations of this policy will result in disciplinary action, up to 
termination of employment, and may have legal consequences.  

Violations of this policy could result in the involvement of law enforcement. All employees 
and applicants are required to comply with this policy as a condition of employment. 
Violations of this policy include, but are not limited to: reporting to work under the 
influence of alcohol or illegal drugs; having a detectable level of alcohol or an illegal drug 
present in one’s system while on the job, operating University vehicles or on any WWU 
premises; possessing illegal or non-prescribed drugs and narcotics or alcoholic beverages 
at work; using those substances while working; or dispensing, distributing, or illegally 
manufacturing or selling them on WWU premises.  

TITLE IX SEXUAL HARASSMENT POLICY  

William Woods University is committed to providing a learning environment free of all 
forms of violence, abuse, intimidation, fear, discrimination, and coercive conduct, 
including Sexual Harassment. WWU does not tolerate Sexual Harassment, as defined in 
this policy. Sexual Harassment is a serious offense.  

WWU is committed to educating its community members on all forms of Sexual 
Harassment and to empowering students, faculty and staff to speak out against these acts. 
All reports of Sexual Harassment will be taken seriously and addressed through the 
processes outlined in this policy.  

The purpose of this Title IX Sexual Harassment Policy is to prevent and respond to Sexual 
Harassment on campus and to restore equal access to the WWU educational programs 
and activities. It is meant to encourage all members of the campus community to take 
responsibility for their behavior, to ensure compliance with applicable campus, state and 
federal regulations, to fairly discipline and sanction behavior and to educate the WWU 
community about implications and consequences of prohibited behavior. This Title IX 
Sexual Harassment Policy below includes definitions of terms, prevention information, 
procedures, and resources available in the event of Sexual Harassment.  

Statement of Policy: 
William Woods University does not discriminate on the basis of sex in its education 
programs and activities. Furthermore, WWU strictly prohibits Sexual Harassment, as 
defined in this policy. This policy applies to any member of the WWU community, including 
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students, faculty, and staff, as well as contractors, vendors, visitors, guests and other third 
parties. Additionally, WWU prohibits retaliatory actions including, but not limited to, acts of 
intimidation, threats, coercion or discrimination against individuals who make reports or 
complaint of prohibited Sexual Harassment or participate in or refuse to participate in an 
investigation, proceeding, or formal hearing concerning a violation of this Policy.  

Scope of the Policy:  
The Title IX Sexual Harassment Grievance Process set out in this Policy pertains to Sexual 
Harassment, as defined by this policy, committed by or against students and/or 
employees, when: (1) the conduct occurs on campus or other property owned or controlled 
by the WWU; or (2) the conduct occurs in the context of WWU employment or an education 
program or activity within the United States. The WWU education program or activity 
includes locations, events, or circumstances over which WWU exercises substantial 
control over both the respondent and the context in which the Sexual Harassment 
occurred, and also includes any building owned or controlled by a student organization 
that is officially recognized by a postsecondary institution (such as fraternity or sorority 
house).  

All members of the WWU community have the right to submit a complaint or raise 
concerns regarding Sexual Harassment under Title IX pursuant to this Policy without fear of 
retaliation. A complete copy of William Woods University Title IX Sexual Harassment Policy 
can be accessed via the website at https://www.williamwoods.edu/titleix/index.html  Hard 
copies are available at Human Resources Office, Academic Building, Room 101. 

Complaints that do not fall under the scope of this process will be addressed by the 
University’s Anti-Harassment and Discrimination Policy or other applicable student or 
employee policy. Please refer to Student Handbook or Employee Handbook for more 
information on reporting and the adjudication procedures involving complaints that fall 
outside the scope of this Policy.  

Any individual with questions about which policy may apply in a given set of circumstances 
should contact the University’s Title IX Coordinator.  

Title IX: 

Title IX of the Education Amendments of 1972 (“Title IX”) is a federal law that prohibits sex 
discrimination in federally funded education programs and activities within the United 
States. Title IX also prohibits retaliation against any individual who files a complaint 
pursuant to Title IX, or who participates in a Title IX complaint investigation. Any inquiries 
regarding Title IX or this Policy should be directed to Universities Title IX Coordinator.  

 

https://www.williamwoods.edu/titleix/index.html
https://goo.gl/maps/PJW7mqHnzdJ2
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Title IX Coordinator: 

 The Universities Title IX Coordinator is responsible for implementing and monitoring Title IX 
Compliance on behalf of WWU, the coordinating training, education, and communications 
in regards to this Policy; administering the grievance procedures for handling complaints of 
violations of this Policy; and meeting with students regarding issues relating to Title IX and 
this Policy.  

Director of HR /Title IX Coordinator  
573-592-4347 
Lori.Houge@williamwoods.edu  
  

Definitions Sexual Harassment:  

For the purposes of this policy, Sexual Harassment is defined as conduct based on sex that 
may be one or more of following:  
1). Employee conditioning provision of an aid, benefit, or service on an individual’s 
participation in unwelcome sexual conduct (i.e., a quid pro quo), or  
2). Unwelcome conduct determined by a reasonable person to be so severe, pervasive, and 
objectively offensive that it effectively denies a person equal access to the Universities 
education program or activity; or  
3). Sexual assault, stalking, dating/domestic violence, as defined herein.  

Sexual Assault:  

Any sexual act directed against another person, without the consent of the victim, 
including instances where the victim is incapable of giving consent. 

• Sexual Assault includes, but is not limited to, the following acts when they occur 
without consent of the victim: 

• Any penetration, however slight, of the genitals or anus of one person with the 
genitals of another person, 

• Any act involving the genitals of one person and the hand, mouth, tongue, or anus of 
another person, 

•  Any sexual act involving penetration, however slight, of the genitals or anus of one 
person by a finger, instrument, or object,  

• Touching of another person’s genitals or breasts under or over the clothing, or  
• Touching of one person with the genitals of another person under or over the 

clothing,  

Dating Violence:  
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Violence by a person who has been in a romantic or intimate relationship with the 
individual to whom the violence is directed. Whether there was, such a relationship will be 
gauged by its length, type, and frequency of interaction. 

Domestic Violence:  

Domestic Violence is a felony or misdemeanor crime of violence committed: 

• By a current or former spouse or intimate partner of the victim 
• By a person with whom the victim shares a child in common 
• By a person who is cohabitating with or has cohabitated with the victim as a spouse 

or intimate partner 
• By a person similarly situated to a spouse of the victim under the domestic or family 

violence laws of the jurisdiction in which the crime of violence occurred 
• By any other person against an adult or youth victim who is protected from that 

person’s acts under the domestic or family violence laws of the jurisdiction in which 
the crime of violence occurred  

Stalking:  

Stalking is engaging in a course of conduct directed at a specific person that would cause a 
reasonable person to fear for his/her/their own safety or the safety of others, or suffer 
substantial emotional distress. For purposes of this policy: 

• “Course of conduct” means two or more acts, including, but not limited to, acts 
which the stalker directly, indirectly, or through third parties, by any action, method, 
device, or means, follows, monitors, observes, surveils, threatens, or 
communicates to or about a person, or interferes with a person’s property 

• “Substantial emotional distress” means significant mental suffering or anguish that 
may, x but does not necessarily, require medical or other professional treatment or 
counseling 

• “Reasonable person” means a reasonable person under similar circumstances and 
with similar identities to the victim  

Complainant: A Complainant is any individual who is alleged to be the victim of conduct 
that could constitute sexual harassment under this Policy, in connection with his/her/their 
participation in or attempted participation in an educational program or activity of the 
University. A Complainant may be a student, an employee, or a third party.  

Respondent: A Respondent is an individual who has been reported to be the perpetrator of 
conduct that could constitute sexual harassment.  
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Understanding Consent  

Consent is the unambiguous and voluntary agreement to engage in a specific sexual 
activity during a sexual encounter with a specific individual. Consent must be informed, 
freely given, and mutual. Consent is clear, mutually understandable words or actions 
communicating an agreement to engage in specific sexual or intimate conduct.  

A current or past dating or sexual relationship, by itself, does not create consent. Consent 
to sexual activity in the past does not create consent to future sexual activity. Consent to 
sexual activity with one person does not create consent to sexual activity with another 
person. Consent to one sexual activity does not create consent to another sexual activity. 
Consent can be withdrawn at any time during a sexual encounter.  

Consent cannot be given as the result of force, coercion, intimidation, or threats. Consent 
cannot be given by one who is incapacitated, voluntarily or involuntarily, due to a physical 
condition, including, but not limited to, the use or influence of drugs or alcohol, or being in 
a state of unconsciousness, sleep, or other state in which the person is unaware that 
sexual activity is occurring. If there is any doubt as to another person’s capacity to give 
consent, community members should assume the other person does not have the 
capacity to give consent. A person cannot consent if he/she/they are under the age of 
consent or if the person has a mental disability that impairs the individual’s ability to 
provide consent.  

Options for Reporting Sexual Harassment: 

 Every report of Sexual Harassment received by the University will be taken seriously and 
action will be taken as appropriate. As detailed herein, students, faculty, and staff have a 
variety of options for reporting Sexual Harassment to WWU.  

1. Reporting to the University 
Any person may report Sexual Harassment whether or not the person reporting is the 
person alleged to be the victim of conduct that could constitute Sexual Harassment. 
Reports may be made in person, by mail, by telephone, or by e-mail using the contact 
information listed for the Title IX Coordinator. Such a report may be made at any time, 
including during non-business hours, by using the telephone number or e-mail address, or 
by mail to the office address, listed below for the Title IX Coordinator.  

Students may also notify faculty and staff of any incident of Sexual Harassment. With the 
exception of individuals who constitute Confidential Support Persons (listed below), all 
faculty and staff are considered mandatory reporters for purposes of this policy and are 
required to notify the Title IX Coordinator or Deputy Title IX Coordinators upon receipt of 
information regarding an alleged incident of Sexual Harassment.  
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Reporting Sexual Harassment to the Title IX Coordinator does not automatically start the 
grievance process – the Title IX Coordinator will explain to the Complainant how to start the 
grievance process by filing a Formal Complaint.  

An individual can make a report of Sexual Harassment in order to obtain supportive 
measures and resources – an individual making a report of Sexual Harassment is not 
required to file a Formal Complaint. There is no time limit on reporting Sexual Harassment, 
though WWU encourages prompt reporting, as delayed reporting may hinder the 
University’s ability to complete the grievance process  

2. Confidential Reporting of Sexual Harassment (students only):  
When an individual is affected by an incident involving Sexual Harassment there are some 
people within the WWU community, he/she/they can talk with who can provide completely 
confidential support and assistance. The University’s Confidential Support Persons include 
members of the Woods Wellness Center staff (i.e. Nurse Practitioner and Counselor).  

Woods Wellness Center 
 573-592-4222  
health.services@williamwoods.edu  
Stone-Campbell Hall, at the corner of Ewing and Twelfth Streets 

These individuals will maintain confidentiality about the details of an incident reported to 
them. Because reports to Confidential Support Persons remain confidential, the University 
will not be able to respond to offer supportive measures as outlined below in this policy.  

3. Other Reporting Options: 
Individuals may make a criminal report with local law enforcement. WWU personnel are 
available to assist individuals in contacting the appropriate jurisdiction.  

For assistance in making a report to law enforcement, contact:  
Director of Campus Safety 
573-592-4357 
ron.formantes@williamwoods.edu 

Responding to Reports of Sexual Harassment: 

Upon receiving a report of Sexual Harassment, the Title IX Coordinator will promptly 
contact the complainant confidentially to: 

• Discuss the availability of supportive measures with or without the filing of a formal 
complaint, 

• Provide a copy of this policy, 

mailto:ron.formantes@williamwoods.edu
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• Explain to the complainant the process for filing a Formal Complaint and the 
grievance process, 

• Discuss the options available to the complainant, including the complainant’s right 
to file a criminal complaint that will run separately from WWU process, and 

• Provide the Complainant with information about existing counseling, health 
services, victim advocacy, legal assistance, visa and immigration assistance, and 
other services available on and/or off campus.  

Supportive Measures are individualized services designed to restore or preserve equal 
access to the Universities education programs and activities, protect the safety of all 
parties and the educational environment, and/or deter Sexual Harassment.  

Supportive measures should be non-punitive, nondisciplinary, and not unreasonably 
burdensome to the other party. WWU will do everything possible to provide a climate 
that is sensitive to and respectful and supportive of individual needs.  

Supportive measures will be provided if they are reasonably available and requested, 
regardless of whether the complainant chooses to file a Formal Complaint. Any 
supportive measures provided will be kept confidential to the extent that doing so will 
not impair the ability of WWU to provide the supportive measure.  

Supportive measures may include, but are not limited to: 

• Campus counseling and support services 
• Adjustments to academic requirements, such as extension of deadlines 
• Additional academic support 
• Adjustments to work or class schedules  
• Changes in work locations or assignments 
• Mutual restrictions on contact between the parties 
• Leaves of absence Emergency Removal and Administrative Leaves  

William Woods University reserves the right to remove a student Respondent from its 
educational program or activity on an emergency basis. Such a removal may only occur if, 
after an individualized safety and risk analysis, WWU determines an immediate threat to 
the physical health or safety of any student or other individual arising from the allegations 
of Sexual Harassment justifies removal. In the event a decision is made to remove a 
Respondent, he/she/they will be provided with notice by the Title IX Coordinator, and given 
the opportunity to challenge that decision immediately following the removal by submitting 
a request in writing to the Title IX Coordinator. Likewise, a non-student employee 
Respondent may be placed on administrative leave during the pendency of the grievance 
process described in this Policy. 
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Filing a Formal Complaint  
In the event that a Complainant wishes for the University to proceed with an investigation 
and hearing regarding the allegations of Sexual Harassment pursuant to the grievance 
process procedures in this Policy, he/she/they must file a Formal Complaint. A Formal 
Complaint is a document alleging Sexual Harassment against a Respondent and 
requesting that the University investigate the allegation of Sexual Harassment. The 
Complainant must be participating in or attempting to access a University education 
program or activity at the time the Formal Complaint is submitted.  

A Formal Complaint must be in written form, but it may be submitted in person, by mail, or 
by email using the contact information available in the Policy. It must be signed by the 
Complainant, and the required signature may be physical or digital.  

A Title IX Coordinator may also initiate a Formal Complaint by signing it. The Title IX 
Coordinator may consider the specific facts and circumstances and whether there is a 
pattern of misconduct involving a particular Respondent. A Title IX Coordinator may only 
sign a Formal Complaint after he/she/they have contacted the Complainant and discussed 
supportive measures and the Formal Complaint process with the Complainant. The Title IX 
Coordinator must consider the Complainant’s wishes for how the University responds to 
the report of Sexual Harassment. The Title IX Coordinator should balance campus safety 
concerns with respect for the complainant’s wishes. The Title IX Coordinator may 
consolidate Formal Complaints where the allegations of Sexual Harassment arise out of 
the same facts or circumstances.  

Where a Formal Complaint includes more than one Complainant or more than one 
Respondent, any references in this policy to a single Complainant and/or Respondent will 
also refer to multiple Complainants and/or Respondents. Dismissal of Formal Complaints 
Upon receipt of a Formal Complaint, the Title IX Coordinator will review the allegations set 
forth therein and determine whether the Complaint may proceed. To proceed with the 
grievance process outlined in this policy, the Formal Complaint must fall within the scope 
of this Policy.  

Formal Complaints of Sexual Harassment brought pursuant to this policy must be 
dismissed if: 

• The conduct alleged would not constitute Sexual Harassment as defined in this 
Policy; 

• The conduct alleged did not occur against a person within the United States; 
• The conduct alleged did not occur within a University educational program or 

activity, which includes locations, events, or circumstances over which the 
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University exercises substantial control over both the respondent and the context in 
which the Sexual Harassment occurred, and also includes any building owned or 
controlled by a student organization that is officially recognized by a postsecondary 
institution (such as fraternity or sorority house).  

If the Formal Complaint must be dismissed under this Policy, then it will be addressed by 
the Universities Harassment and Discrimination Policy, or under the applicable student or 
employee policies.  

Please refer to the Student Handbook and Employee Handbook for more information on 
reporting and the adjudication procedures for other policies. Any individual with questions 
about which policy may apply in a given set of circumstances should contact the 
University’s Title IX Coordinator.  

The Title IX Coordinator may also, in his/her/their discretion, dismiss a Formal Complaint in 
the event that the Complainant withdraws their complaint, the Respondent is no longer 
enrolled or employed, or if specific circumstances prevent gathering evidence sufficient to 
reach a determination on responsibility. After an initial review of the Formal Complaint, the 
Title IX Coordinator will continue to monitor the investigation and evaluate the Formal 
Complaint to determine if the above criteria for dismissal apply.  

In the event of a dismissal (either mandatory or discretionary) both parties will be notified 
in writing and given the opportunity to appeal. To the extent the behavior alleged in the 
Formal Complaint could constitute a violation of another institutional policy, it may be 
pursued under that policy. The Title IX Coordinator has the discretion to refer the 
allegations to the appropriate University official.  

General Grievance Process Procedures: 

If a Complainant or Respondent is concerned that an individual involved in investigating or 
adjudicating a complaint of Sexual Harassment may be biased or have a conflict of 
interest, that person should inform the Vice President/Dean of Student Affairs  
immediately.  

The Vice President/Dean of Student Affairs  will consider this concern, determine if any 
bias or conflict of interest exists, and appoint an appropriate replacement if necessary. 
Concerns about any bias or conflict of interest on the part of the Vice President/Dean of 
Student Affairs  should be reported to the Title IX Coordinator. The Respondent will be 
presumed not responsible for the policy violation that is alleged in the Formal Complaint 
unless and until the Respondent is found responsible by the Hearing Officer at the 
conclusion of the grievance process. Charges of Sexual Harassment remain allegations 
until a decision is reached by University officials.  
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The grievance process generally will be completed within 120 days. However, extensions to 
this time frame may be granted at the request of either party, or at the discretion of the Title 
IX Coordinator when good cause exists for the delay.  

Good cause may include considerations such as the absence of a party, a party’s advisor, 
or a witness; concurrent law enforcement activity, or the need for language assistance or 
accommodation of disabilities. The University will not delay this grievance process pending 
the final results of a criminal investigation or proceeding, but may delay the process briefly 
to accommodate a law enforcement investigation. The Title IX Coordinator will notify all 
parties in writing of the delay, the length of the extension granted and the reason for the 
extension.  

Notice: Within 5 working days of receipt of a Formal Complaint, the Title IX Coordinator will 
issue a written notice to the parties. The written notice should include, if known, the 
identity of the parties, the conduct alleged to be Sexual Harassment, and the date(s) and 
location(s) of the incident(s). The notice will also include a statement that the Respondent 
is presumed to be not responsible for any policy violations. The notice must also inform the 
parties that they have the right to an advisor of their choice during the grievance process, 
that they may inspect and review evidence gathered during the investigation, and that the 
Student Conduct Policy prohibits knowingly furnishing false information to the institution. If 
during the course of the investigation, additional allegations are going to be investigated 
that were not included in the original notice, the Title IX Coordinator will issue a 
supplemental written notice to the parties.  

Parties will also be provided with notice of all meetings, interviews, or hearings with 
sufficient time to prepare for any meeting, interview, or hearing. Such notice will include 
the date, time, location, participants, and purpose of the meeting, interview, or hearing. 
Advisors Each party will be given the same opportunity to select an advisor of their choice. 
Advisors can be a friend, family member, faculty member, mentor, attorney, or any other 
person of the party’s choice who is available and agrees to serve as the advisor. A party 
must provide notice of who will serve as their advisor during any grievance process hearing 
at least 5 working days prior to the hearing. If a party does not have an advisor for a 
grievance hearing, the institution will provide an advisor chosen by the University at no cost 
to the party (Complainant or Respondent). This appointed advisor may be a University 
employee or may be an outside individual contracted to serve as an advisor.  

During the investigation process, the advisor may attend meetings between the party and 
the Investigators. Advisors may confer with the party during any meeting, interview, or 
hearing, but generally may not speak on behalf of the party. Their purpose during the 
investigation meeting is to provide support to the party they are advising. The only time an 
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advisor may speak on behalf of the party is to conduct cross examination during the 
grievance hearing.  

Any advisor who fails to comply with these policies, the Rules of Procedure and Decorum 
for hearings, and/or who does not treat all others with respect throughout the grievance 
process may be warned by the Title IX Coordinator, Investigator(s), and/or Hearing Officer 
for his/her/their first infraction. An advisor may be asked to leave the grievance proceeding 
if after being warned he/she/they continue to violate these policies or the Rules of 
Procedure and Decorum for a hearing, and/or continues to not treat others with respect. If 
an advisor is asked to leave a meeting, interview, or hearing, the proceeding will end and be 
continued at another time when the party has an advisor. Whether an advisor who has 
been asked to leave a proceeding may serve as an advisor to the party at a later meeting, 
interview, or hearing will be a decision in the sole discretion of the Title IX Coordinator.  

Investigation: 

 The Title IX Coordinator will appoint an Investigator or Investigators to conduct a fair and 
thorough investigation of the allegations in the Formal Complaint. Generally, the Title IX 
Coordinator along with the Director of Campus Safety  will serve as Investigators; however, 
the Title IX Coordinator may appoint another University employee(s), or an outside 
individual(s) as Investigator(s).  

The Investigator will provide written notice of any meetings or interviews to the parties 
and/or witnesses, which will include the date, time, and location for the meeting, as well as 
who will be participating in the meeting and the purpose for the meeting. This notice will be 
provided at least 3 working days in advance of the meeting or interview, unless the 
party/witness requests to meet sooner. The burden will be on the Investigator(s) to fully and 
fairly investigate the allegation in the Formal Complaint. All parties will have an equal 
opportunity to present witnesses and evidence to the Investigator. The parties will not be 
restricted in their ability to discuss the allegations under investigation or to gather and 
present relevant evidence. The investigation will generally include interviews and/or written 
statements from parties and witnesses, as well as consideration of any other evidence 
relevant to the incident. At the conclusion of the investigation, the Investigator(s) will send 
a copy of the evidence that is directly related to the allegations in the Formal Complaint to 
the parties and their advisors for inspection and review. The parties will then have 10 days 
in order to submit a written response to the evidence, if they choose to do so. The 
Investigator(s) will consider any written response to the evidence before the completion of 
the investigative report.  
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The Investigator(s) will make all evidence that is directly related to the allegations available 
at the grievance hearing. The Investigator(s) will prepare an investigative report that fairly 
summarizes all the relevant evidence. The investigative report should include a description 
of all steps taken in the investigation, as well as summaries of all interviews with parties 
and/or witnesses and all relevant evidence reviewed by the Investigator. The Investigator(s) 
will send a copy of the report to the parties and their advisors at least 10 days prior to any 
hearing for the parties’ review and written response Hearing Following the completion of 
the investigation, the University will conduct a live hearing before a Hearing Officer, who 
will act as the decision maker.  

The Hearing Officer will be appointed by the Title IX Coordinator, and may be a University 
employee, or may be an outside individual contracted to serve as Hearing Officer. The 
hearing will be conducted pursuant to the Rules of Procedure and Decorum, emailed to the 
parties by the Title IX Coordinator. At the request of either party, the University will provide 
for the entire live hearing (including cross-examination) to occur with the parties located in 
separate rooms with technology enabling the parties to see and hear each other.  

Whether the hearing is conducted in person or virtually, it will be recorded. The 
Investigator(s) will make all evidence directly related to the allegations available at the 
grievance hearing. All parties may refer to such evidence and may use it in cross 
examination. The Investigator(s) will provide a copy of the investigative report and all 
evidence that is relevant to the allegations in the Formal Complaint to the Hearing Officer. 
However, the Hearing Officer may not defer to the investigative report, and must objectively 
evaluate all relevant evidence and independently reach a determination regarding 
responsibility.  

The Investigator(s), Complainant, and Respondent all have the ability to testify and call 
witnesses at the hearing, and to provide evidence to the Hearing Officer, who will have the 
opportunity to ask questions of all parties and witnesses during the hearing. After the 
Hearing Officer asks their questions, each party’s advisor will have the opportunity to ask 
all relevant and follow up questions of the other party and all witnesses during cross 
examination.  

The cross-examination at the live hearing must be conducted directly, orally, and in real 
time by the party’s advisor of choice and never by a party personally. If a party does not 
have an advisor present at a live hearing, the University will provide an advisor of the 
institutions choice to conduct the cross-examination on behalf of that party without fee or 
charge to that party. 
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Advisors must abide by the Rules of Procedure and Decorum in questioning parties and 
witnesses. Any advisor who does not abide by the Rules of Procedure and Decorum will be 
warned or dismissed from the hearing at the discretion of the Hearing Officer. The Hearing 
Officer cannot draw an inference about the determination regarding responsibility based 
solely on a party’s or witness’ absence from the hearing or refusal to answer questions 
during the hearing, including cross examination.  

Only relevant cross-examination and other questions may be asked of a party or witness. 
Before a Complainant, Respondent, or witness answers a cross-examination or other 
question, the Hearing Officer must first determine whether the question is relevant and 
explain any decision to exclude a question as not relevant to the party’s advisor asking the 
cross-examination questions. Questions or evidence that are deemed irrelevant by the 
Hearing Officer will be excluded from the hearing. Formal rules of evidence shall not apply.  

The following types of evidence must be considered irrelevant by the Hearing Officer:  

1. Evidence that is not pertinent to proving whether a fact material to the allegation 
is more or less likely to be true;  

2. Information that is protected by privilege (e.g. attorney-client privilege);  

3. Any party’s medical, psychiatric, psychological, or counseling records without 
that party’s voluntary, written consent;  

4. Any information about the Complainant’s sexual predisposition or prior sexual 
behavior, unless it is offered to prove that someone other than the Respondent committed 
the behavior alleged in the formal complaint or if the evidence concerns specific incidents 
of the Complainant’s prior sexual behavior with respect to the Respondent and is offered to 
prove consent.  

The Hearing Officer may evaluate and consider all relevant evidence, including, but not 
limited to, statements by parties and witnesses during the hearing, information presented 
by parties or witnesses at the hearing, information contained in the investigation report, 
and information gathered during the investigation.  

This could include statements in the investigation report, police reports, medical reports, 
text messages, social media posts or messages, or other documents. When making the 
determination on responsibility, the Hearing Officer has the discretion to determine the 
weight to give statements and evidence, based on the reliability and/or credibility of the 
statements and evidence.  
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When determining the reliability and/or credibility of statements and evidence, the Hearing 
Officer should consider the totality of the evidence and context, including, but not limited 
to: 

• The reasonableness and inherent plausibility of the statement or evidence in light of 
all the evidence; 

• The witness or party’s opportunity or ability to see or hear the things described in the 
statement; 

• Whether there is any other statement or evidence to corroborate the statement or 
evidence; 

• Whether there are inconsistencies in the statement or evidence; 
• Whether other evidence or statements contradict or dispute the witness’s 

statement or evidence; 
• The witness or party’s interest in the outcome and/or motive to provide a false 

statement or evidence, if any; 
• The witness or party’s demeanor and behavior while making the statement; 
• The witness or party’s memory of the information in the statement; 
• The witness or party’s bias or prejudice, if any.  

Findings and Written Determination  

The Hearing Officer will make a determination of responsibility and whether there is a 
policy violation based on a preponderance of evidence – that is, whether it is more likely 
than not that a policy violation occurred. This standard of evidence applies to all Title IX 
Sexual Harassment hearings as determined within this policy, which includes any type of 
Respondent (student, staff, or faculty).  

The Hearing Officer will issue a written Determination Notification Letter regarding 
responsibility that includes:  

1. Identifying allegations in the Formal Complaint;  

2. Description of procedural steps taken from the receipt of the complaint through 
determination, including any notices, interviews, investigations, and hearings;  

3. Findings of fact that support the determination;  

4. Conclusions regarding application of the policy to the facts,  

5. A statement and rationale for the result for each allegation including the determination 
of responsibility, any sanctions that will be imposed on the Respondent, and whether any 
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remedies designed to restore and preserve equal access to the institution’s educational 
program will be provided to the Complainant; 

6. The procedures and acceptable bases for appeal of this determination. Written 
determination will be sent simultaneously to the parties along with information about how 
to file an appeal.  

The determination will become final and any sanctions will take effect after the resolution 
of any appeal, or if no appeal is filed, after the deadline to file an appeal has passed.  

Sanctions for Sexual Harassment: 

The possible sanctions that can be imposed on a student Respondent found to have 
violated this policy include: warning, probation, suspension, dismissal/expulsion, 
withholding diploma, withholding degree, transcript notation, organizational sanctions, 
and/or restrictions from events and/or university sponsored activities.  

The possible sanctions that can be imposed on an employee Respondent include: warning, 
reprimand, reassignment, temporary suspension without pay, or termination.  

In addition to sanctions imposed on the Respondent, remedies can be offered to the 
Complainant in order to restore and preserve equal access to the University’s educational 
program and activities. Remedies may be, but are not limited to, a continuation of 
previously offered supportive measures. Additionally, remedies may burden the 
Respondent or be punitive/disciplinary in nature.  

Appeals: 

Both the Complainant and the Respondent have a right to appeal the determination 
regarding responsibility and the Universities dismissal of a formal complaint (see the 
‘Dismissal’ section). Appeals must be written and submitted within 48 hours of receipt of 
the Decision Notification Letter (except in the case of new evidence).  

The Appeals Officer will be designated by the President of the University. In most cases, the 
designee will be the Vice President/Dean of Student Affairs  (students), CFO (staff), and/or  
Vice President/Dean of Academic Affairs (faculty).  

A different designee will be chosen as appropriate or in the event of a conflict of interest. 
The appeal will be evaluated to determine if valid grounds exist for a review of the case.  

 

The following are the only permissible grounds for an appeal under this Policy: 

• Procedural irregularity that affected the outcome, 
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• The existence of relevant information that was not available or known at the time of 
the hearing, and which, if known, might have changed the outcome of the hearing, 
or  

• The Title IX Coordinator, Investigator(s), or Hearing Officer had a conflict of interest 
or bias that affected the outcome of the matter.  

No appeal may be based only upon dissatisfaction with the determination and/or sanction.  

The Appeal Officer will notify the parties that an appeal has been filed. Each party will then 
have 10 working days to submit a written statement in support of, or challenging the 
outcome of the hearing.  

The Appeal Officer will issue a written determination of the outcome of the appeal, 
describing the result of the appeal and the rationale in support of that decision. This 
decision will generally, be issued within 15 days of the deadline for the parties to submit 
their written statements. The decision of the Appeal Officer, including any changes in the 
sanctions, will be simultaneously issued in writing to both parties.  

Retaliation  

William Woods University strictly prohibits retaliation of any kind against an individual for 
reporting Sexual Harassment pursuant to this Policy, assisting someone with a complaint 
of Sexual Harassment, or participating in the grievance process following a formal 
complaint of Sexual Harassment.  

Examples of such prohibited retaliation include threats, intimidation, reprisals, or adverse 
educational actions. Any incidents of alleged retaliation should be immediately reported to 
the Title IX Coordinator or the Deputy Title IX Coordinators. The University will take 
appropriate corrective action, including disciplinary action, up to and including dismissal 
or expulsion, if retaliation occurs.  

Educational/Prevention Programs  

William Woods University has comprehensive, intentional, and integrated programming, 
initiatives, strategies, and campaigns that are intended to end sexual misconduct, 
dating/domestic violence, sexual assault, and stalking. Programs to prevent sexual 
misconduct, dating/domestic violence, sexual assault, and stalking include both primary 
prevention and awareness programs directed at incoming students and new employees 
and ongoing prevention and awareness campaigns directed at students and employees. 
The ongoing educational programs are overseen by the Title IX Coordinator/Director of 
Human Resources and Vice-President/Dean of Student Affairs .  
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Training  

William Woods University will ensure that the Title IX Coordinator, Investigator(s), Hearing 
Officer, and any person who facilitates an informal resolution has received training on: 

• The definition of Sexual Harassment as set out in this policy; 
• The definition of Consent under this policy and how to apply the definition of 

Consent consistently and impartially;  
• The scope of the Universities education program or activity; 
• How to conduct the grievance process, including investigations, hearings, appeals, 

and informal resolutions (as applicable);  
• How to serve impartially, including avoiding prejudgment of the facts at issue, 

conflicts of interest, or bias. 
• Hearing Officer will also receive training on: 

o How to operate any technology used in conducting a hearing;  
o How to determine relevance of questions and evidence, including the 

provisions of this policy pertaining to the exclusion of evidence of a 
Complainant’s previous sexual behavior 

• Investigators will also receive training on: 
o How to determine if evidence is relevant to an investigation; 
o How to create an investigative report that fairly summarizes relevant 

evidence. 

All training materials used by the University must not rely on sex stereotypes and must 
promote the impartial investigation and adjudication of Formal Complaints. All training 
materials used to train the Title IX Coordinator, Investigator, Hearing Officer, and any 
individual who facilitates an informal resolution must be made publicly available. These 
materials will be published at: www.williamwoods.edu .  

Recordkeeping  

The Title IX Coordinator must create and maintain for a period of at least seven years 
records of any actions, including any supportive measures taken in response to a report or 
formal complaint of Sexual Harassment.  

For each instance, the Title IX Coordinator must document:  

1) the basis for the conclusion that the University’s response was not deliberately 
indifferent,  

2) that the University has taken measures designed to restore or preserve equal 
access to the University’s educational program or activity.  
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If the Title IX Coordinator does not provide the Complainant with supportive measures, 
then the Title IX Coordinator must document why it was not clearly unreasonable to not 
provide supportive measures. The Title IX Coordinator will also maintain the following 
records for a period of at least seven years: 

• Records related to each Sexual Harassment investigation, including any 
determination regarding responsibility; 

• Any audio or audiovisual recording or transcript from a grievance hearing; 
• Records of any disciplinary sanctions imposed on the Respondent; 
• Records of any remedies provided to the Complainant; 
• Any appeal from a grievance process and the result of the appeal; 
• Records related to any informal resolution and the result of the informal resolution; 
• All materials used to train the Title IX Coordinators, Investigator, Hearing Officer, and 

any individual who facilitates an informal resolution.  

University and Community Resources  

William Woods University encourages members of the campus community who are victims 
of Sexual Harassment to take the following steps: 

• Get to a safe place as soon as possible. 
•  Contact the Fulton Police Department (573-592-3100), as well as Campus Safety 

(573-592-4357). 
•  Do not blame yourself. Sexual Harassment is never the victim’s fault. 
• Seek immediate medical attention at an area hospital or medical clinic. If the 

complainant wishes, William Woods University staff members are available to 
accompany the complainant to a local hospital. Complainants who wish to be 
accompanied to a local hospital by WWU staff, and have not identified a staff 
member whom they wish to accompany them should contact the Woods Wellness 
Center.  

o A specialized/trained sexual assault nurse examiner (SANE) is available at 
the University of Missouri hospital to conduct an examination or “rape kit”. If 
possible, do not change clothes, shower, bathe, douche, or urinate. 
Emergency room personnel are trained to check for injuries and collect 
physical evidence. It is important to preserve evidence as it may be 
necessary should you decide to pursue criminal charges through the Fulton 
Police Department.  

• Utilize the Universities resources to seek support.  
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o Confidential support individuals as outlined in this policy are available and 
can discuss your reporting options if you choose to report.  

If you chose to report, you can report to campus authorities and/or local law enforcement.  

Incidents of Sexual Harassment are often underreported on University campuses, often 
because individuals do not recognize their experience as a criminal offense and/or a 
University violation or due to their lack of knowledge of and/or discomfort with campus and 
community resources. However, it is always your personal choice whether or not you report 
to campus officials and/or law enforcement. Please be aware that hospital personnel may 
be obligated to contact proper authorities regarding a sexual assault or other criminal 
behavior. Although you are not obligated to do so, individuals reporting Sexual Harassment 
are highly encouraged to take advantage of the resources listed above, which can help you 
understand your options for off-campus proceedings, as well as make you aware of 
services, such as counseling, that are specific to your needs.  

Other options may be available to complainants, such as obtaining an order of protection, 
no contact order, or restraining order from the court system.  

Annual Fire Safety Report  

The William Woods University Office of Campus Safety maintains the campus housing fire 
log and reports fire statistics annually in conjunction with the “Annual Crime Report” that 
provides information in compliance with the Jeanne Clery Disclosure of Campus Security 
Policy and Campus Security Crime Statistics Act.  

The William Woods University Office of Student Affairs  maintains the campus housing fire 
log and all statistics on fires and related injuries, death, and loss in campus housing as 
defined by the Higher Education Opportunity Act of 2008 in section 668.49.  

The campus housing fire log is available to the public for viewing in the Office Campus 
Safety, located in McNutt Campus Center.  

For the years 2021-2025, there were no reportable fires within campus housing. 

 WWU Student Residences 

 2021 2022 2023 2024 2025 
Fires  0 0 0 0 0 
Damages ( $) 0 0 0 0 0 
Injures  0 0 0 0 0 
Fatalities  0 0 0 0 0 
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Fire alarm systems in undergraduate housing consist of manual pull stations, 
visual/audible alarm devices and integrated automatic detection devices, addressable 
smoke (Ion) detector/sounder bases (Horns); and heat detectors.  

Smoke detectors are located in individual sleeping rooms, corridors, common areas and 
heat detectors are located in mechanical rooms/laundry rooms. The fire alarm system is 
monitored 24/7 by an off-site contractor (Central Dispatch Company) and automatically 
sends a test signal every eight hours. Fire alarm systems in staff housing consist of stand-
alone smoke detectors. 

Mandatory supervised fire drills are conducted once each semester in the fall and spring. 
Drills begin after the first five weeks of classes during the hours of 6 pm and 11 pm when 
the majority of students are present.  

A total of 22 drills were conducted on campus during 2025.  

Procedures for Evacuation of Campus Housing:  

• Immediately turn on lights unless an odor of gas is detected. Then do not turn 
lights off or on.  
• Close all windows.  
• Put on shoes.  
• Get a bath towel. If time permits, wet it. Placed over nose, it will block smoke 
inhalation.  
• Leave the room quickly. Close all doors, but leave them unlocked in case heavy 
smoke forces you to return.  
• Proceed in an orderly evacuation (walk, don’t run) via the stairs and nearest exits.  
• Do not take time to collect valuables. They can be replaced-you cannot. 
• Leave the building quickly and silently and proceed immediately to your 
designated assembly area (see chart below). At the assembly area, be as calm as 
possible and cooperate with Residential Life and other University staff as they 
attempt to determine that everyone is out of the building.  
• Return to the building when directed to do so by the residential life staff. After 
exiting the building, no one should re-enter the building for any reason until an 
authorizing agency (William Woods University personnel in charge, Fulton Fire or 
Fulton Police personnel) has given the all clear.  

At a fire incident scene where the fire department has been summoned, the highest-
ranking fire office official is in command and control of the scene. All buildings must be 
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evacuated any time an alarm is sounded. Failure to do so will result in disciplinary action. 
This procedure should be followed every time the fire alarm is activated. 

Assembly Areas by Hall 

Hall  Assembly Area  
Allen Hall  Across the street near Senior Lake bridge 

entrance 
Booth Hall  Grassy area across the street (by flag pole) 
Brockman Hall  Grassy area across the street 
Cockrell Hall  Grassy area across the street 
Jones Hall Grassy area next to Senior Lake Bridge 
Lambert Hall Grassy area across the street 
Randall B. Cutlip Hall  Across the green bridge (in the parking lot) 
Serena Hall  Grassy area across the street 
Smith Hall Across the street near Senior Lake bridge 

entrance 
Stone Campbell Apartments Grassy area across the street 
Swearingen Hall  Across the street near Senior Lake bridge 

entrance 
Virginia Cutlip  Grassy area across the street 
Sorority Circle  Grassy area behind Sorority Circle complex; 

near Amphitheatre stage 
Hillside Hall  Practice Soccer Field  

 

Residential Life staff members are trained based upon standard University protocols for fire 
safety, with additional training sessions each fall on specific protocols for Residential 
Advisors (RAs).  

Students and employees may obtain additional fire safety training by contacting their 
Residential Advisor, Residential Life Staff Members, or Campus Safety. All fire safety 
concerns should immediately be reported to William Woods University Campus Safety at 
573-592-4387.  

Information related to fire safety reporting for campus housing should be submitted to the 
Director of Residential Life and Campus Safety at 573-592-1191 or 
safety@williamwoods.edu 

Awareness is key to living in and maintaining a safe residence hall environment. All faculty, 
staff, and students should be aware of fire safety tips, regulations and guidelines. They 
should also memorize evacuation routes for the buildings in which they live or visit.  

Finally, they should always be on the lookout for potential fire hazards and be respectful of 
fire safety equipment in the building. In an effort to support the fire safety policies and 

mailto:safety@williamwoods.edu
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promote the safety of the campus community, the University has developed guidelines for 
permitted, restricted and prohibited items in the residence halls. 

Permitted Items: 

• Food Preservation Appliances  
• Refrigerator (maximum of 5 cubic feet)  
• Micro-fridge (combination refrigerator/freezer/microwave oven)  
• Heat Generating Appliances  

O Clothes iron with temperature settings  
o Curling iron  
o Tropical fish aquarium heater  
o Hair dryer  
o Heating pad with temperature settings  
o Electric blanket with temperature settings  

• Power strips shall be approved by a national testing agency, such as Underwriter’s 
Laboratory (UL). 

o Power strips shall only be used to provide over-current or transient voltage 
surge protection for devices such as computers, printers, etc. Power strips 
shall not be plugged (piggybacked) into another power strip/surge protector.  
o There shall only be one power strip/surge protector plugged into a dual 
electrical outlet.  
o The power strip shall have a built-in breaker. Such units are designed to trip 
the breaker if the strip is overloaded or there is a surge in electricity. 

Prohibited Items: 

Fire Violations and Sanctions  

• Candle burning or any other open-flame devices are not permitted in residence 
hall rooms. The burning of incense is prohibited in the residence halls. Possession 
of any such item or device in student residence facilities will result in appropriate 
sanctions.  
• Portable space heaters and halogen lights, in any form, are not permitted in any 
residence hall.  
• All food preparation, preservation and heat generating appliances that are not 
listed under permitted items are not permitted in the residence halls.  
Thus, contraband appliances include microwave and toaster ovens. Micro-fridge 
type appliances (combination refrigerator, freezer and microwave oven) are 
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permitted in student rooms because of their patented circuitry system that will 
automatically shut off power to the refrigerator/freezer when the microwave oven is 
in use. Microwave ovens are accessible in the residence halls and approved for 
general community use in designated areas.  

Restricted Items: 

 Any extension cord that does not meet the criteria provided here is prohibited. Acceptable 
cords include those that contain an in-line fuse or circuit breaker.  

Questions pertaining to approved types of extension cords should be directed to the 
Assistant Dean of Student Affairs . Please refer to the extension cord and power strip/surge 
protector usage guidelines below for more details. Multiple adapters (gang plugs) are 
prohibited unless such adapters have an in-line fuse or circuit breaker. 

Extension Cords:  

• Shall not be used to multiply the number of available room outlets.  
• Shall only be used to provide temporary power, and shall never be used in place of 
permanent wiring.  
• Shall be approved by a national testing agency, such as Underwriter’s Laboratory 
(UL).  
• Shall contain an in-line fuse or circuit breaker.  
• Shall be polarized (one prong wider than the other) and no longer than six (6) feet 
in length.  
• Shall never be used in tandem with another cord (plugging one cord into another). 
• Shall never be run beneath carpet, rugs, or tile, areas where they may be subject to 
damage.  
• Shall not be used for electrical connection with heat producing or high voltage 
devices such as hairdryers, lamps, micro-fridge, etc.  
• Shall never be attached to building surfaces in a permanent manner (staples or 
nails)-this can damage the cord and present a shock or fire hazard.  

Tip: How to determine whether you are overloading cords and wiring:  
• Read the appliance label to determine how many amps the appliance draws when 
operating. (If the label only tells you the number of watts, divide the watts by 100 to 
get the amps).  
• Determine the total number of amps of all appliances on the extension cord, 
power strip, etc. 
• Every extension cord, power strip, etc. is designed to carry a specific number of 
amps before it overheats and damages the wiring insulation. Read the label on each 



WWU ASR 2025 pg. 41 

device being used. Light extension cords are usually limited to 6-8 amps. Resident 
room (wall) circuits are rated for 16 amps and are sometimes shared between two 
rooms.  
• The number of amps must be less than the capacity of the cord or circuit. 
Example: A student has a 1500 watt hair dryer. This is equal to 15 amps. If plugged 
into a circuit rated at 15 amps, this should be safe. If plugged into an 8 amp 
extension cord, a hazard is created.  

Missing Students 

The purpose of this policy is to establish procedures for the University’s response to reports 
of missing students as required by the Higher Education Opportunity Act of 2008. This 
policy applies to students who reside in campus housing, including, but not limited to, 
fraternity and sorority housing and campus apartments. For purposes of this policy, a 
student may be considered a “missing student” if the student’s absence is contrary to his 
or her usual pattern of behavior and/or if unusual circumstances may have caused the 
absence.  

Such circumstances could include, but are not limited to, a report or suspicion that the 
missing person may be the victim of foul play, has expressed suicidal thoughts, is drug 
dependent, is in a life-threatening situation, or has been with persons who may endanger 
the student’s welfare. 

Students will be given the opportunity during each semester’s class registration process to 
designate an individual or individuals to be contacted by the University no more than 24 
hours after the time that the student is determined to be missing in accordance with the 
procedures set forth below.  

This designation will remain in effect until changed or revoked by the student.  

This information will be maintained confidentially and will be available only to Campus 
Safety and the Vice President and Dean of Students, or her designee. In the event a student 
who is under the age of 18 and is not emancipated is determined to be missing pursuant to 
the procedures set forth below, the University is required to notify a custodial parent or 
guardian, in addition to the student’s designated contact, no more than 24 hours after the 
student is determined to be missing in accordance with the procedures set forth below.  

• Any individual on campus who has information that a residential student may be a 
missing student must notify Campus Safety as soon as possible and, in no event, no later 
than 24 hours after determining that the student is missing.  
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Note: In order to avoid jurisdictional conflicts when an off-campus and/or commuter 
student is believed to be missing, the reporting person should immediately notify local law 
enforcement authorities. Campus Safety will assist external authorities with these 
investigations as requested.  

• Campus Safety will gather all essential information about the residential student 
from the reporting person and from the student’s acquaintances (description, clothes last 
worn, where student might be, who student might be with, vehicle description, information 
about the physical and mental wellbeing of the student, an up-to-date photograph, class 
schedule, etc.). Appropriate campus staff will be notified to aid in the search for the 
student.  

If the above actions are unsuccessful in locating the student or it is immediately apparent 
that the student is a missing person (e.g., witnessed abduction) no later than 24 hours after 
Campus Safety determines that a residential student is missing, then:  

• Campus Safety will contact the appropriate local law enforcement agency to 
report the student as a missing person and the local law enforcement agency will take 
charge of the investigation.  

• The Vice President of Student Affairs or designee will notify the emergency contact 
(for students 18 and over) or the emergency contact and the parent or guardian (for 
students under the age of 18) that the student is believed to be missing.  

In cases involving missing students, law enforcement personnel are best situated to 
provide information to the media that is designed to elicit public assistance in the search 
for a missing student. Prior to providing the community with any information about a 
missing student, University Relations shall consult with Campus Safety and with local law 
enforcement authorities to ensure that communications do not hinder the investigation. 

Campus Crime Statistics: 

It is the policy of William Woods University to comply with all Clery Act requirements 
governing, obtaining, documenting, reporting, and disclosing crime statistics. This 
information is prepared by William Woods University Clery Task Force and in collaboration 
with local law and emergency agencies in locations where William Woods University 
maintains and/or controls grounds frequented by students for institutional purposes.  

In addition to being found in this report, the statistics can also be found at 
https://www.williamwoods.edu/about/campus_safety/annual-reports.html  

 

https://www.williamwoods.edu/about/campus_safety/annual-reports.html
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Clery Act Policy: Annual Disclosure of Crime Statistics 

The Clery Act requires Universitys and universities receiving federal funding to report 
campus crime data, support victims of violence, and publicly outline the policies and 
procedures put into place to improve campus safety.  

The Violence Against Women Act (VAWA) amendments to the Clery Act expand the rights 
afforded to campus survivors of sexual assault, dating/domestic violence, and stalking. The 
Annual Security Report (ASR) is disseminated to employees and students annually on 
October 1st. The ASR includes statistics of campus crime for the preceding three calendar 
years, policy statements, campus facility security and access, law enforcement authority, 
incidence of alcohol and drug use, and the prevention of/response to sexual assault, 
dating/domestic violence, and stalking.  

Campus Security collects statistics from the Fulton Police Department, Office of Student 
Affairs , the Woods Wellness Center, and any other campus security authority as defined 
under the Jeanne Clery Disclosure of Campus Security Policies and Campus Crime 
Statistics Act. Crime statistics may be obtained at the Office of Student Affairs  or by 
contacting the Director of Campus Safety at 573-592-4357. 

Statistics included in the Clery report are:  

Criminal Offenses:  

• Criminal homicide:  
a) Murder and non-negligent manslaughter: The willful (non-negligent) killing 

of one human being by another.  
b) Negligent manslaughter: The killing of another person through gross 

negligence. 
• Sex offenses: Any sexual act directed against another person, without the consent 

of the victim/survivor, including instances where the victim is incapable of giving 
consent. 

a) Rape: Includes the penetration, no matter how slight, of the vagina or 
anus with any body part or object, or oral penetration by a sex organ of 
another person, without the consent of the victim/survivor.  
b) Fondling: The touching of the private body parts of another person for 
the purpose of sexual gratification, without the consent of the victim, 
including instances where the victim is incapable of giving consent 
because of his/her age or because of his/her temporary or permanent 
mental capacity.  
c) Incest: Occurs between persons who are related to each other within 



WWU ASR 2025 pg. 44 

the degrees wherein marriage is prohibited by law.  
d) Statutory Rape: Sexual intercourse with a person who is under the 
statutory age of consent. 

• Robbery: The taking or attempting to take anything of value from the care, custody, 
or control of a person(s) by force or threat or violence, and/or by putting the victim in 
fear. Robbery may occur with use of a firearm, knife/cutting instrument, another 
dangerous weapon, or “strong arm” tactics as a means of intimidation, force, or 
instilling fear in the victim. 

• Aggravated Assault: An unlawful attack by one person upon another for the 
purposes of inflicting severe or aggravated bodily injury. This type of assault is 
usually accompanied by the use of weapon or means likely to produce death or 
great bodily harm. Aggravated assault may occur with the use of a firearm, 
knife/cutting instrument, another dangerous weapon, or personal weapons (i.e. 
hands, fists, feet, etc.) that result in serious or aggravated injury.  

• Burglary: The unlawful entry of a structure to commit a felony or theft. This may 
include burglary which occurs under forcible entry, unlawful entry (without force), 
and attempted forcible entry.  

• Motor Vehicle Theft: The theft or attempted theft of a motor vehicle. x Arson: Willful 
or malicious burning or attempt to burn with or without intent to defraud a dwelling 
house, public building, motor vehicle or aircraft, personal property of another, etc. 

• Dating Violence: Violence committed by a person who is or has been in a social 
relationship of a romantic or intimate nature with the victim; the existence of such a 
relationship should be determined based upon the reporting party’s statement with 
consideration of: length of the relationship, type of relationship, and the frequency 
of interaction between the persons involved in the relationship.  

• Domestic Violence: A felony or misdemeanor crime of violence committed by a 
current or former spouse or intimate partner of the victim; a person with whom the 
victim shares a child in common; a person who is cohabitating with, or has 
cohabitated with, the victim as a spouse or intimate partner; a person similarly 
situated to a spouse of the victim under the domestic or family violence laws of the 
jurisdiction in which the crime of violence occurred; or any other person against an 
adult or youth victim who is protected from that person’s acts under the domestic or 
family violence laws of the jurisdiction in which the crime of violence occurred. 

• Stalking: Engaging in a course of conduct directed at a specific person that would 
cause a reasonable person to fear for the person’s safety or the safety of others or 
suffer substantial emotional distress.  
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Clery Reported Hate Crimes  

In the event that any of the above-mentioned offenses and/or crimes, or campus incidents 
are reported that are deemed to have been based upon bias, William Woods University 
must also count the incident as a hate crime. The basis for determining whether a hate 
crime occurred is whether or not a pre-formed negative opinion or attitude toward a person 
or group of persons based upon their race, gender, religion, disability, sexual orientation, 
ethnicity, national origin, or gender identity.  

Additional crimes or incidents which may be reported with a hate crime bias are: 

• Larceny/theft 
• Simple assault 
• Intimidation 
• Destruction/damage/vandalism of property  

These final four crimes or incidents are only reported if they are deemed as motivated by 
bias.  

Arrests and Referrals for Disciplinary Action  

William Woods University must also report arrests and referrals for disciplinary action for:  

• Liquor law violations 
• Drug law violations 
• Illegal weapons possession 

Any crime report made to Safety & Security, local law enforcement, or any Campus 
Security Authority (CSA) is counted and disclosed in William Woods University’s  annual 
crime statistics. In addition, all crimes will be evaluated to determine if an emergency 
notification, timely warning, or other safety alert should be issued to the campus 
community. 
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Criminal Offenses Year 
On- Campus 

Property 

On- Campus 
Student 
Housing 

Non – 
Campus 
Property 

Public 
Property 

Murder/Non- 
Negligent 
Manslaughter 

2022 0 0 0 0 
2023 0 0 0 0 
2024 0 0 0 0 
2025 0 0 0 0 

Manslaughter by 
Negligence 

2022 0 0 0 0 
2023 0 0 0 0 
2024 0 0 0 0 
2025 0 0 0 0 

Rape 2022 0 0 0 0 
2023 0 0 0 0 
2024 0 0 0 0 
2025 0 0 0 0 

Fondling 
 

2022 0 0 0 0 
2023 0 0 0 0 
2024 0 0 0 0 
2025 0 0 0 0 

Incest  
 

2022 0 0 0 0 
2023 0 0 0 0 
2024 0 0 0 0 
2025 0 0 0 0 

Statutory Rape  2022 0 0 0 0 
2023 0 0 0 0 
2024 0 0 0 0 
2025 0 0 0 0 

Robbery  2022 0 0 0 0 
2023 0 0 0 0 
2024 0 0 0 0 
2025 0 0 0 0 

Aggravated Assault  2022 0 0 0 0 
2023 0 0 0 0 
2024 0 0 0 0 
2025 0 0 0 0 

Motor Vehicle Theft  2022 0 0 0 0 
2023 0 0 0 1 
2024 1 0 0 0 
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2025 0 0 0 0 
Arson  2022 0 0 0 0 

2023 0 0 0 0 
2024 0 0 0 0 
2025 0 0 0 0 

Burglary 2022 0 1 0 0 
2023 0 0 0 0 
2024 1 1 0 0 
2025 0 0 0 0 

 

 

VAWA Offenses  Year 
On- Campus 

Property 

On- Campus 
Student 
Housing 

Non – 
Campus 
Property 

Public 
Property 

Domestic Violence  2022 0 0 0 0 
2023 0 0 0 0 
2024 0 0 0 0 
2025 0 0 0 0 

Dating Violence  2022 0 0 0 0 
2023 0 0 0 0 
2024 0 0 0 0 
2025 0 0 0 0 

Stalking  2022 0 0 0 0 
2023 0 0 0 0 
2024 0 1 0 0 
2025 2 2 0 0 

 

 

Offense 
Arrests/Referrals Year 

On- Campus 
Property 

On- Campus 
Student 
Housing 

Non – 
Campus 
Property 

Public 
Property 

Arrests: Weapons 
(carrying, 
possessing etc.) 

2022 0 0 0 0 
2023 0 0 0 0 
2024 0 1 0 0 
2025 1 1 0 0 

Disciplinary 
Referrals: Weapons 

2022 0 0 0 0 
2023 0 0 0 0 
2024 1 1 0 0 
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(carrying, 
possessing etc.) 

2025 1 1 0 0 

Arrests: Drug Abuse 
Violations  

2022 0 0 0 0 
2023 0 0 0 0 
2024 0 0 0 0 
2025 0 0 0 0 

Disciplinary 
Referrals: Drug 
Abuse Violations 

2022 0 0 0 0 
2023 0 0 0 0 
2024 10 10 0 0 
2025 7 7 0 0 

Arrests: Liquor Law 
Violations  
 

2022 1 4 0 0 
2023 0 0 0 0 
2024 0 0 0 1 
2025 1 1 0 0 

Disciplinary 
Referrals: Liquor 
Law Violations  
 

2022 0 0 0 0 
2023 17 17 0 0 
2024 22 22 0 0 
2025 12 12 0 0 

 


